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Ihe International Cooperative Alliance, Regional Office and Education 

Centre for South-East Asia (ICA KOEG), under its library and documentation 

services made modest contribution to promote and develop cooperative libraries, 

documentation, infoijaation services eiid system among ICA member countiles of 

South-East Asia. Precisely the manner in viiich the said promotional 

activities hitherto conducted by ICA ROEG could be cstegorised as follows;

1, Providing documentation services, specially to the cooperative 
movements in the Region,

2, Providing in-service training to cooperative librarians and 
documentation officers of member countries.

3, Providing consultative services,

4 , Organising and conducting workshops/courses for cooperative 
. librarians and documentation officers of member countries.

5, Liaison work for the International Working Party of 
Cooperative Librarians and Documentation Officers,

Prior to the Sub-Regional Workshop held in the Hiilippines, four 

national workshops were held - three in India and one in Sri Lanka, Bie 

report of the workshop is divided into five parts;

Part-I deals with the general concept and need for cooperative libraiy 

docujnentation and information network through resource sharing in South-East 

Asia, It was felt that dealing with the conceptual aspect for the need for 

cooperative libraries network will provide better insight of the subjects to 

the readers in general and policy-makers in particular.

Part-II deals with the study report dealing with the present position 

of cooperative libraries of participating coiontries and their problems and 

suggestions for improvements, Ihs background information provided a base for 

the preparation of workshop syllabus.

Part-Ill - The report of the workshop,

Part-lV - Hie report of group discussions of the irt>rkshop,

Part-V contains various annexes (i.e . list of reading material, list 

of participant s. Sc resource persons of the workshop, workshop programme, 

further reading, etc.).
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In the, preparation of this report I received valuable help, guidance 
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REPORT OF 3HE SUB-REGIONAL WORKSHOP FOR COOPERATIVE LIBRAEIANS AND
DOCUmNIATlON OmCERS OF. SOUIH-EAST ASIA, LOS BANOS, BHILIPPIMBS.

CENBRAL̂  INTRODUCTION

GOOHSRATIVE INFORMTION NETWORK

Roghdale RLoneer and Early Cooperative Libraiy
System ; A Source of Inspiration

To educate the people, Rodidale Pioneers started many cooperative 

education activities, and d a s ^s  vere held to teach members to readl and 

write. To enable them to have access to bool© and nevfspapers they established 

their own libraries. If the cooperators/cooperai^ve officials/oodperative 

policy makars/cooperative educators wish to send the message of cooperative 

ideology to the masses it can be done %  establishing a networlc'of cooperative 

libraries, reading ipoms and information centres filtered down at the primary 

societies level.

Need for a Library Documentation and Information Network for
Ctoopsrative Jfcveagnt of Develoiaing Countries ; A Genei^ Situation

, M)st of the developing countries have realised for some time the 

importance of setting up coopretive infpmation systems aind services aimed 

at ^pportiag decision-iaaking and research in the promotion of cooperat3,ve 

mojremnt. So far, t2ie promotional aspect of cooperative movant is being 

.carried out through cooperative education a^d training prbgranaae* Cooperative 

e^cation and training fbr cooperative development is a process of passing 

on information about relevant cooperative knowledge and experiences through 

teaching. Besides teaciiin the vital component of retrieval of infpimation 

and toowledge for cbb^rative development is served by the library and 

information centre, This service though well-appreciated in principle bŷ  

the cooperative authorities is often side tracked by the developing cotuatries. 

Any cppperativB infoiciation and knowledge, generated by individual or an 

institution should ultimately reach to the jigers of the information* !Ihere 

are various ways ^f channelling the information through mass media, Hpvever, 

books,.are one of the most pwefful media of coimiiunicatioh, casting an 

everlasting impression or» a person, Andre Jfeureis aptly emphasizes the
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impact of reading thus - "Our civilisation is an epitome of the knowledge 

and iaeaiories accumulated by the generation th^t have gone before* The 

partake, of it vie must need get into toudx with their thought. Ihe only way 

to do this - and so become a cultured person - is by reading, Nothing can 

take the pxLace of reading - no lecture or image on a screen has the same 

power to enlighten. Pictures are a most valuable means of illustrating a 

written text, but they hardly enable us to form general ideas, Ulms, like 

the spoksen word, flow by and are lost to us, it is difficult, impossible to 

turn back to them for reference. Books abide, as life-long companions." 

(UNESCO; Public libraries and their mission, 1961),

Although Jfeurois focusses upon the importance of reading in general 

nonetheless it is equally valid for reading for prefessional purposes also.

The experiences gained by others can mainly be channelled through books and 

other printed material.

Therefore, there must be a place where all the printed 

cooperative knowledge is procured, presei^d, indexed and made available to 

the users in the quiciBst possible time. The place is a library or a 

documentation centre or an information centre within the cooperative 

organisation and/or its auadliary bodies*

Heed of a well-organised liibrary for CooT3erative Educational 
■ Institutions and other Cooperative Organisations

A good cooperative eciicational progranane entails a well-equipped 

libraiy where students and teachers can undertake self-study. The library 

should contain all printed material on cooperation and allied subjects, with 

special reference to that particular country. Jbr comparative study purposes 

it should have a good collection of cooperative documents from other countries. 

It ^ould have a comprehensive collection of cooperative and allied journals. 

It should also have relations with national and international coopera:tive 

libraries for the purpose of ihter-exchange and inter-lending of books and 

documents. A place where all these could be available is the cooperative 

libiraiy. However, a libraiy exclusively devoted to isooperative subjects, 

where those involved in coopera'feLve work could make researches and studies 

is still wanting in the developing countries of Asia. If teachers and 

leaders engaged in cooprative work have to bo aware of the latest trends 

and developoents there is a need for a well-equipped cooperative library
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netvork, lich in reading materials and dtwiceâ i Onily l̂ eil ban it be s^d, 

the cooperative teachers and leaders of the country after having studied 

and referred to the experiences and knowlodge of o»ihers (as le^n^d froffl the 

wise Use of xAat a good coopei^tive library offers) will be able to build up 

an effective, educational p:̂ gr£jaaie fitted to the country's economic, 

cultural, political and. social ljackg3x>uad needg.

COOPERATIVE INFORmTlOU I^TMQM mROUGH RESOURGB SHARING

Need for Cooperative Information Network

2ie volume of literature output ih the ^eld of cobperative studies 

and movement all over the world during the post-war period h&s assumed 

large proportions. The enormous growth of interest in cooperatiqii and the 

rapid expansion of new cooperatives has been matched by an explosion of 

literature on the subject. Books,pamjhlets, published repoii;, etc, are only 

one part of this burgeoning literature, there is alsO a growing, periodical 

piress and many tuapublished papers, surveys, statistic^ statements, etc., are 

in circulation. The latter kind of material contains important, and topical 

current information, but these are elusive of not properly trsicked out on 

time and documented, Dae literature on cooporatives is vast partidularly if 

one wants to Imow about cooperatives in other countries or fbr obtaining a 

global picture of the movement, Ihe speed with which it is produce^eal^ 

for the establishment of a netwc-~rfc of information -̂ysteia at Various 

Such a system would facilitate collection, organisation of information on 

regular basis for qt̂ .ck, ,i?etriev»l arid dissemina,tion to «the: Ussre b  ̂ it 

becoiM obselete. It is all the, cpre. imperative in view of tile increasing 

importance attached to the cQope''atives by the governments as ^ericieg for 

attaining social justice throi^ cooperatives an infOFmatiofc systeal ijistda 

Can make available idie requisite information ati- th© proj^r: time.

Resource Sharing among Coo pi* rati ve Libraries

A viable cooperative information system' oŜ  ndtt^rk ^an 'fe established 

through a coordinated effort of all cooper̂ tî pe librtfrie=s oit ite -country.

The participati4g lil?raries shiare .their resQuross or pool' their lesoiî  

together for the ultimate success of the infoimatipn network. Resource 

sharing denotes a mode of operation whereby the functions are shared in 

comnmn by ^ number of libraries, , It is a mean, to maximise •Uie accessibility
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of material and miniiui00 cc>gts and at the saoê  tiffle not lo^ individual 

identity.^ Godperative libraries belonging to a s&ne discipline ov mission 

can foria a network of their own for sharing their collection and create data 

basis subject of their purposes ef current and retiros-

pective search. ‘ (See also page 16 : National'iQfoimatlon System for 

Gooperatives).

Vjhy Resource Sharing

A cooperative libraiy, T,iiatever be its states Of affluence cannot hope 

to be self sufficient. Ihe dynamic nature of information, sooner or later 

gives rise to financial pressure upon'the cooperative libraries and inform­

ation centres for cooperating into a network in oixier to share' resources

rather than duplicate.

Broadly the resources could be shared by the cooperative libraries and 

information centres in the following areas and manner;

1, Book acquisition

2, Book processing

3, Storage and delivery

4., Sharing of manpower

5. Training and development programmes

6. l&terial sharing

7. Inter-unit loaning

6, Integrated documentation service

PRESENT POSITION OF COOPERA.TIVE LIBRARIES ANti 
DOGOi^TATlON SBRyiCES IN SOUTH-SAST ASl.4 ; A' SURVEY

Realising and recogiising the need for developing, cooperative libraries 

of member countries of the South-East Asia, ICA ROEG conducted a Workshop 

for Cooperative Librarians and Documeî tation ,Of^cers:;Pf ,Sputh-Esst Asia in 

April 1981 for a duration of 1$ days. It was decided that before the 

workshop, a preparatory study should bfe conducted of the working of the 

cooperative libraries in the Region, A brief report of the stu4y ^nduffted 

by the ICA Librarian and DocuffldEitatioh Officer is giWn below:

Ob.iectives of Preparatory S-taidy

In order to be able to conduct the workshop effectively, preparatory 

study was conducted of the working of cooperative libraries and infonaation



-j 5

system of the participating countries. The study helped the ICA to pirepare 

a need based syllabus for the workshop and to identiiy suitable participants 

for the workshop.

Countries covered

The countries covered were Indonesia, Republic of Korea, Idbl^ysia, 

HiilippLnes, Singapore and Ihailand.

. Study J\fethodology

1. Visited cooperative institutions and their libraries.

2. Concerned persons were interviewed, '

3. working of libraries was studied,.

Information was also collected through a questiphnaire covering
all aspects of cooperative libraries and documentation services,

Sub.ject Area Covered

1, Present position of the library services in the country,

2, Present system of collection of documents*

3, Technical aspects of the library work,

COUNTRY SITUATIONS 

1. TEiAlIAND

1.1 Institutions covered;

; Cooperative League Of tiiailand. Cooperative Pjromotiotn Departnjent,

1*2 present Position of Cooperative Libraries;

At present there are two good cooperative libr^iesy viz, 4°op^‘ative 

Promotion Department, and Cooper .tive League of Diailand.

1.2.1 Library of Cooperative Promotion Department;

It has a separate apartment with total arpa of 176 sq, itetres*' It 

has over US|1500/- budget per year. At present, libraiy has ovier 8006 books 

and adds about 100 books* per y e L i b r a i y  receives oyer 30 periodicals*

Over 50^ of library coUectioh is English language. Library covers 

subject areas of cooperation and allied subjects, Libra,3:y is ja^a^d- by ‘ 

three trained personnel, Libraiy users are govemnent officials only. It 

is not open to ^blic* Some time j it lends books to outsiders. At the time 

of sursrey ^brary not doing any documentation ^ d  press cutting services, 

Libirary is not: the a©mber Of International Working Party of Cooperative 

Librarians^Documentation Officers,
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Inadequate skill of, compiling documentation work| lack of use of 

libraiy by outsiders; and lack of interest of library to develop cooperative 

libraries of the country.

1.2.3 Suggestions;

i . Library should encoix: age cooperators and university scholars to 
use library,

ii . Landing rules to outsiders should also be relaxed,

iii • libraiy staff shdtild issue documentation lists to begin with 
accession list,

iv, Libraiy should cooperate alid doHaboi^te with the libraiy of 
Cooprative League of TtiailancJ and prepare a plan for future 
cooperation libraiy development in the country,

1.3 3J.brary of Cooperative League of Ihailand

At present, library is placed in a small room of 6ii sq, metres. It 

has a annual budget of about US$ 2000/-, Library has over 5000 books and 

receives over 100 periodicals. Over 50  ̂ of the libraiy documents are in 

English 3-anguage, library mainly covers cooperative literature. A few 

documents on socio-economic subjects and a few general reference books are 

also kept for use. Library is opn for general public interested in 

cooperatives. Library also maintains newspaper clipping file. Library is 

managed by a single but technicrlly qualified person, libraiy has inter­

lending with other libraries and is a member of the International Working 

Party of Cooperative libraries and Docij^ntation Officers,

1.3.1 Problem areas; .

i .  Inadequate space.

ii . Inadequate staff,

iii. Inadequate budget, ,

iv. Poor coHection of cooperative "literattire,

V* Pr0se4l^y library has no plan for future development of 
cooperative libraries in Ihailand,

1.3.2 Suggestions in brief; ,

ii Staff: library of this size, utility.and services must have at
least two skilled persons, one typist and one helper (total four),

ii . Space; Library should be housed in a larger space with a room for 
readers and stacking place for documents.

- -S 6 S- , ;,



iii, library budget should be increased at least by 50^.

iv. Library should have better reference and infoiaation services of 
its current possession.

V ,  Library should be in touch with other national and international 
cooperative organisations. /'

vi, labraiy in collaboration with Oooperative Proootion Department
should plan future cooperative library development in the country.

1, 3.3 Stages and Steps for Inrplementation of above Suggestions;

It can be in two stages;

A. Organisation and development of Leases' library.

B, Coordinated development of cooperative library system ija 3hail^

A. Organisation and development of Leagues'̂  libraiy

i. After necessary scruitnising of each collection, I meant, detenning 
the utility of each docuront for use all selected documents should 
be accessioned.

ii. Classification af all the accessioned documents of library.

iii. Cataloguing of . all the classified documents of library.

iv. To decide regarding lending and other administrative problems 
of library documents.

V. Issuing of Accession list of new additions to library on a 
regular basis.

vi. Preparation of a commulative catalogue of collections of 
documents i?i the library. , .,

vii. Preparation of list of journals received in the library,

viii. Preparation of a Bibliography of Llteratixie on Cooperative 
JDvement in Ihailand.

B. Coordinated PeveloTsnent of Cooperative Library System in Thailand

i , Jir^t of all a sxirvey should be conducted of existing cooperative 
libraries arid information centresin the countly to find out how 
many cooperative oi^anisations have their information centres/ 
libraries and how many should have their libraries/information 
centres.

ii. How much trained manpower will be required for manning these 
proposed cooperative libraries/information centres.

iii, Tb plan and organise condensed basic courses for potential 
cooperative libraries of the country.

iv. To prepare teaching packages, if possible in language for 
the potential cooperative librarians.

v. Tb maintain, national/regional/intemational relations with 
cooperative organisations and their librarians, throiigh 
•correspondence and exchange of literature, etc.

V fr-J 7 !-
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IVirther it is envisaged that the participants of proposed librarians 

■workshop shall jxcepare a national blue print for cooperative library 

developpsnt in lhailand for the jonsideratĴ on of concemed authorities*

BBfo;re going for the impleinentation of these suggestions, it is 

suggestedi that a literary coianittee should be fonaed under the chairmanship 

pf a senior ranking officer of the GLT with Leagues' librarian as its 

member secretar; ;̂ If requested ICA ROEG can help in the fonaulation of 

the pjx)p6^<J7iibrary Committee,

2. mijteEA

2.1 XDstltuttbns/Organisatipns ^v^ted;

Goopetative Union of Jfeley^a,’ ffelaysian Cooperative Insurance 

Society, Angkatan Kerjasama Kebangsaan W^a;^sia Jjimited (AUC2CASA), Cooperative 

College o f . D e p a r t m e n t  of Gooifeyative Development, Cooperative Book 

Store of University of f̂elay'sia, ̂ FaiJaerg Organisation Auliiority, Fisheries 

. bevelopcj^t Authprity, Consiuaer Cooperative Super jMirket and National Library,

242 , Present POgition of Coopeî ativB Libraries;

Cooperative College of Jfelaysia has an excellent library. It has 

enough space for books and readers. At present the library has over^lA,000 

books and receives over 250 journals* It is managed by a trained librarian, 

henoe library documents are properly classified and catalogued. Fanners 

Organisation Authority, Fisheries Developaent Authority and Moli^sian 

CooperatiT  ̂ Insurance Society have their pwn small libitirles. these libraries 

do not have qualified staff to arrange library docaunents in a scientific 

mianner,. However̂ ' duiring discussions \^th the concerned authorities of 

■Uiese institutions I found good enthusiasm among concerned authorities to 

have a good library manned by trained staff. They were fully aware and 

convinced that a well orgeiiised library, documentation and infoiaaation centre 

is an essential tpo! for a cooperative organisation not only for copperative 

references but even for general reading fpr staff,

2,3 Problem Areas?

Other Cooiaerative Libmxd.es: As mentioned earlier, be sides College 

lAbiaiy, other institutions visited^ either do not have their libraries or 

vAerever there is modest library coliec^pn, it is not properly organised.

Even space, furniture and physical faciitties provided are not adequate. 

Library personnel manning these libraries aye not properly qualified.
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College Library;

Space ; College library is presently housed in a small room, but in 

the proposed new building for c liege, adequate p-ivision has been made ftor 

housing the libraiy.

Einance ; library gets required budgetary support fioia authorities.

Personnel ; At present, library has one qualiJEled librarian and one 

qualified assistance librarian and tiiree other supporting staff (total five),

I understand froia concerned authorities that with the expansion of college 

activities, librarys' inadequate staff problem will be taken care with.

Documentation Searvlce : At present library is not doing documentation 

services accept issuing the occasional accession list,

PeveloTansnt and Promotional work ; At present libraiy is not attending 

work. However, Milaysian movexoent being a fairly well deyelpped 

movea»nt has good cooperative trainitag college imparting cooperative training 

to cooperative personnel of the country. As an institution of self 

education, the authorflties of the movement are fuUy aware and appreciative 

of developing a network of cooperative libraries and documentation -and 

infortDation ^stem in the country. They feel that the libraries network will 

be a good support for their educational and training activities on one hand 

and for general cooperative infomation utility services on the other, The 

movement has a well establi^ed cooperative college having.a reasonably good 

librar;'̂  with trsined nanpô êr w'Jixch w3ll an advantage tp lAie iooyement to 

promote cooperative libraries in the country,

2.4 Suggestions;

i* The cooperative college should take responsibility for library 

development in the countiy,

ii . The college should conduct regular training progr̂ aianes and courses 

for cooperative library developtaent in the college on the same lines 

. as tiiey have training programmes for tother subjects,

ill. To begin with the college librarian should conduct a survey of 

cooperative libraries in the coimtiy and establish the future 

documentation and infoimation needs of the cooperative inove^nt. A 

plan for the national network of cooperative libraiy develo|iaent and 

information system should be prepared.



iv. After the plaja is prepared and futuxe taiget group is found, a

national workshop should be organised for the potential cooperative 

librarians of the count" y,

V .  Ctollege librarian in collaboration with the ICA ROEG should produce 

gimpip. teaching packagers to teach library science to tiie lontrained 

personsc

vl. After the national workshop, a series of provincial level workshops 

should be organised.

vii. In view of the ptontiality and richness of tiie aioveinent and the

English language proficiency and the availability of trained librarians 

with the college it is suggested that Mlaysian moveiuent should 

extend a helping hand to other sister movements in the Region to 

develop their library system.,

viii. College librarian should also maintain close collaboration with the

ICA ROEC for exchange of cooperative literature and technical know-how 

etc.

ix. It is suggested and strongly recommended that college librarian

should take active part in the activiti.es of the International Working 

Party of Cooperative librarians and Documentation Officers and also 

participate in its meetings held from time to time,

3 , H'ijpGI'iEblii

3.1 Institutions Covered;

Dewan Koperasi Indonesia, Office of the Dxroctor General of Cooperatives, 

Cooperatiive Training College, National Mavy Cooperatives, Office of the Chief 

Techziical Adviser (Project ^a g er ), ILO/UKDP Project in Indonesia.

3.2 Present Position of Cooperative Librariess

There are 27 training centres spread over the country and over six 

thousand people are engaged in the development and promotion of the cooperative 

movement in the countrŷ  Ihere are various national and international 

organisations engaged in helping and guiding cooper&t5.ve education and 

training programmes in tfae country. To meet their reference and documentaticn 

requirsfflents there is not a single good cooperative library in Jakarta.

10 s-



Cooperative Training Centre, Office of Ketional Navy Cooperatives have 

libraries consisting of a few Hundred books. 'But these libraries a l^  need 

much imprDVemients in their coH otiM as well as in technical aspects.

Howeverj I was told that these two 34brari^s are ii^aged by trained librarians. 

But I only met the librarian of the National Navy Cooperatives, who is a 

trained person and very keen to learn and;iapr6ve her libraiy services. I 

also understand that the ®3ndit-on of libraries a,t other training centres 

is not satisfactoiy.

3.3 Problem Areas;

Space : The libraries I studied do not have adequate space and 

desired standard fumiture and other necessary physical facilities.

Budget ; libraries do not have any fixed budget*

Cellection s librailes collection.of books and journals are 

inadequate to meet the requirements of cooperative readers.

Dogunentation Services : At present none of the cooperative Hbrailans 

are doing any Idnd of dpcumehtation work.

Bersoi^ei ; liibrary persi^el are not pjo^rly qualified and some 

of them are only part-time librarians.^

3.4. Suggestions;

Indonesian participants for pipposed M̂ hilsi Sub-Hegional Worktop 

for Cooperative librarians and DociUKsntation Officers diould prepare a- blue 

print for deveippaent of cooperative libraiy system in the country. If 

possible, subject specialist shovdd be put to job to prepare a natioiasd̂  plan 

for cooperative library developtuent. The propqged pitaa ;:Câ  be implemented 

into three phases:

i , reorganising present libraries,

ii . training cooperative librariansi, an'd

iii, documentation service for cooperatives.

Ifeny international organisations presently helping cooperative 

movement in Indonesia can help to find out an expert consultant to plan for 

cooperative library developnent in Indonesia,

11



A. EEtELIPPINBS

U,1 In^lfe'^ons coveredi

Cooperatliire Union 6 f ‘thti Philippines, Buroait of Cooperatives 

Develop^nt, Agricttitural Credit and Cooperatives Institute, Polytechnic 

University of the Hiilippines, Philippine Rural Reconstruction M>ve«ent, 

and alsb met an official of Cooperative Sugar federation,

4..2 Present Position of Goopeaative Librari.es s

Siough the Philippines has a high rate of literacy -the people 

have an awareness about the cooperative movemeat which is 75 years old.

However, due .consideration has not been given to the need for a well

organised library system for cooperatives in the countiy. At present, there 

is no cooperative lilDraiy where one can find all literature on the cooperative 

movement of the country, Palytechnic University and ACGI have tfaeir libraries 

but they too are not very iloh in cooperative literature. Therefore, in my

opinion there is a need for a national cooperative library for the country,

4-»3 national Cooperative Library;

It is suggested that there shotad be a National Cooperative Library 

for the country. The library should possess all available old cooperative 

documents of the country as well as should receive on a continuous basis 

current cooperative literature produced in the covintry and also from other 

parts of the world. This library shoidd be open to all cooperative 

organisations, cooperative officials. University students and any other 

person who wish to know and read cooperative literature, - This project 

perhaps can be undertaken by the newly organised Naitional Cooperative Union 

of the ihilippines.

4.4. ProTXtsed Future Expansion and Extension Programme for National
Network of Cooperative Ljbraxy and Documentation Servicea;

The National Library should be a collective pilot project of all 

cooperative organisations/institutions. It should expand to cope with the 

future reference requirements of the cooperative movement. The National 

Cooperative Library should be responsible for the development of proMncial 

level library system, etc. This can be done in a phrased manner.

12



5. REPUBLIC OF KOREA

5.1 Institutions covered;

i'latlonal Agricultural Ccoperative Federation (Researcjh Department 

and library), and National Agricultural Cooperative College,

5.2 Present Position of CooTperative Libraries;

3oth the institutions  ̂ covered,have veiy gppd libraries. These 

libraries have good collection on cooperative and allied subjects. Over 70  ̂

of the documents are in Korean language, about lOjS in Japanese language and 

nearly 20^ in English. Libraries have enough space for documents and readers. 

Both the 'libraries have tedinically qualified staff. Documents are properly 

classified and catalogued. Shelves arrangement and display of journals 

and newspapers, etc, is excellent. Precisely, the libraries arrangemeijt 

speaks itself that these are being laanaged by ti*ained'staff,

5.3 Future Plan and Special Observations;

Due to the reasons of hqt short visit, I could not discuss,ffluch about

the future plan, etc. However, I felt a good awareness among the authorities 

about the need for a good library for a cooperative organisation. It was 

felt that participating Korean Cooperative Librarians in the proposed 

workshop shall discuss and prepare the future development plan for 

cooperative libraries in their country,

6. (ENSRAL OBSERyATlONS M u  IMTOISSIONS
OF m  STUDY CONPaCTED IN SOUTH-EAS’FASIA

6.1 Cooperative authorities appreciated ICA's initiative for

cooprative library promotion and development in the Region.

6.2 Cooperative librarians responded very well with the idea of having

a Sub-Regional Woifcshop for Cooperative Librarians and Documentation Officers 

of South-East Asia,

6.3 There were a few potentialities for developing Nia^onal Cooperative 

Library network in a few countries of the Region.

6.4 IQA ROEG and other concerned national and international organisations 

should extend a helping hand to the cooperative movement of the Region in 

the development and promotion of their library system*

6.5 IGA shoiald carry out 6n a regular basis activities of library

promotion and development in the Region of South-East Asia.

13 s-



14. 5“

REPORT OF THE WORKSHOP

JNTRQDtrCTlCM

A Sub-Regional Workshop fjir CJooperative Librarians and Docuzaentation 

Officers of South-East Asia, was held %  the Ihtemational Cooperative 

Alliance, Regional Office & Bduciation Centre for South-East Asia (ICA ROEG), 

in ooUaboration with the Agidcultural Credit and Cooperatives Institute 

(AGCI), Philippines! from l^th to 29th April 1981 at Los Banos, Laguna, 

Philippines. 23 participeJlts from Afghaiaistan, Indonesia, Republic of Korea, 

Jfelaysia, the Philippines, Singapore and Thailand attended the vrorkshop, A 

list of participants and resource persons is attached at A»nexe-I.

The workshop was inaugurated by Dr, P.R, Sandoval, Dean, CDEf̂  

University of the Philippines at Los Banos, Laguna, Philippines, on 

Hth April 1981 and -toe valedictory address was given by Atty. Clenente E. 

Terso, Jr., Director, Bureau of Cooperatives Development, Philippines, on 

29th April 1981, Mr, Lionel Gunawardana, Joint Director (P&PR), ICA RQEC, 

also addressed the inaugural session. He attended a few sessions of the 

workshop in the beginning.

The workshop was directed by Mr, B.D. Pandey, Librarian and 

Documentation Officer, ICA ROEC, Mr, Bernard Howcroft, Chairman of the 

Inteznational Working Party of Cooperative Librarians and Documentation 

Officers, acted as Chairman of the workshop for its full duration,

OBJECTIVES

The objectives of the workshop were to review the present state of 

cooperative libraries in the participating countries, and to impart skills 

to cooperative librarians and dc sumentation officers,

STUDY VISITS

Tb provicte the workshop participants with an opportunity to know the 

working of cooperative libraries in the Philippines, a two days study visit 

prograDHoe was arranged in and aimind f̂enila,

WORKSHOP METHODOLOGY

Based on the information collected by Mr. Pandey during his study 

visits during September 1980 to many participating countrieg, a needbased 

syllabus was prepared.



SYLLABUS

i . Library, Documentation and Information Services and their role in 

Cooperative Education ar.i Training,

ii . Cooperative lAbraiy and its ffenagement,

iii. Library routine, Aodessioning, Libiraiy records. Lading operation. 

Binding, etc.

iv* Souirces of Cooperative Information,

V ,  Classification - Theory, Concept and Practical.

vi. Role of Libraries In Community,

vii. Social Science libraries with special reference to library 

Orgaxiisation and ^agement.

viii. Periodicals, Publication and Press cutting services.

ix. Cataloguing - Theory and Practical.

X. Documentation and Information Services.

xi. Resource Sharing in Cooperative Library Network,

xii. Bibliography - f̂ethodology and preparation of documentationUst,

xiii. International Woricing Party of Cooperative LLbrarions and

Documentation Officers and the Developing Countries,

jdy* Reference and Infoimation Services^

xv̂ . National Library and Information System for Cooperatives,

The PrograDBDe followed in the workshop is attadied at Annejga-p,

CROUP DISGUSSICN

Group disciussions on relevant subjects were held, Lecture-cuja-

participative method was followed in the workshop. The partici;^ts were

divided into tdiree working groups, each assisted by a resource person. Topics 

were first introduced and explained in detail to the entire group by the 

resource persons. Guidelines for discussions were given to the groups. Bach 

group was given samei topic for discussion. In the plenary session some 

additional points were discussed and these were eventually amalgainated into 

a single group report of ^ e  day, (brief groups reports are annexed).
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The workshop discussed at length the present situation of cooperative 

library dociuiKntation, information service and system in participating 

countrif's. The participants conld identify the various probleia& faced by 

the cooperative library ffloveiiiBfcb of iiieir countries. All felt that library 

and information activities ar6 genera3.1y considered as lc?w priority 

activities within cooijerative moveJaents, As a result of this apathy in many 

particiTating countries there no cooperative libraiies/information system*

The result of this is that users do not get in formation oil the cooperative 

movement of their own coiintry,

HtACTlCAL WORK

,In addition to the work the workshop also provided guidance to

the practical work of classification, cataloguing, documentation and 

bibliographical work but due to short duration of the workshop we could not 

give adequate practical training to the participants« ’

HEADING Material

During the workshop over forty working and background papers were 

distributed to the participants. These papers ’̂ 11 isrovide very-useful 

praiotical guidance to the participants for their Hbrary organisation and 

management. (List of material distributed is enclosed, at Annexe#-III).

SfECIAL- ffi6HLl(2iTS

National Information System for Cooperatives

At' the end of the workshop, participj^ts ijere asked to prepare a blue 

print for "National Cdb^rative Information System” for their respective 

countries. It was envisaged ui der the Information system that each country 

sho\ild initiate action to set up a network of .Qooperativec,libraries. There 

should;be a national cooperative library ■which should be respnsible for 

the development of a national cooprative information ^stem in. the country. 

This- system should function under a natiopial advisory committee. The 

National Committee should psrepare a, plan for the national cooperative 

information network, Comnjittee should be responsible for finance, biiilding, 

selection and procurement for literature, training of library personnel, etc.

A DK)del of National Information Service for Cooperative was pres^ted by 

ifr. G.I. Wesley for guidance of the participants (Annexe-Ill - Sr.No. 29)
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BECOJfENMTICNS

1. To prepare a national infonaation system for cooperativB.

2. To get it accepted from the concerned auchorities.

3« To establish network of cooperative librai^r and information 
centre in the participating coxintries.

4. To conduct national level condensed courses for cooperative 
librarians.

5« To conduct orienta.tion courses for trained librarians.

6, To form a National Work̂ Jig Party ô f Cooperative Librailans.

7* To form Regional Woi'king Party of Cooperative Librarians and 
Documentation Officers of South-East Asia.

8. To conduct follow-up of the Sub-Regional Workshop,

9. To prepare teaching package on Library and Information Science,

10. To develop regional/national clearing houge for cooperative 
information system.

11, Exchange of accession list and other cooperative literature 
among the cooperative libraries of South-East Asia,

12, To collaborate and cooperate with the activities of the 
International Working Party of Cooperative Librarians and 
Documentation Officers,.

13. To request ICA to consider starting a Jleliowship Programme for 
Cooperative Librarians of South-East Asia.

AMLGAMTED CROUP REPORTS

Chief Rapporteur: ft's»'ohamsiah Abu-
Librarian
Cooperative College of l^laysia

As stated earlier the workshop followed lecture-cum-participative 

method. After each lecture, pe^iicipants were divided into three worldng 

groups. To maintain cohesiveness, same grouping was retained for discussing 

all topics. Each group was assisted by a resource person and groups wer6 

asked to discuss the lecture of the d^y in their respective group, they were 

given issues for discussion. Each group appointed a chairman and a secretary, 

who worked as rapprteur of the group. Different group reports were 

amalgamated by the Chief Rapporteur. The amalgamated reports were discussed 

and adopted in the plenary session* Persons participated in different groups 

and the amalgamated group reports are given belows



Group-I ; 1. M:*. Jae Seung Lee (Korea) Chiairm ,̂

2, 'Mrs.; Shamslah Abu (Malaysia) > Secretary

3. Mrsr R. Afflsid (philipptoeg)Jfeffl,ber

U, Jfrs. Khaisaeng Chartikavanich (ItiailaJKi) "

5. -Mrs. imelda G. Torres (EHilipianes) "

6. }4ss Endah Setiari (Indonesia) "

7. Me. Subanaan (Indonesia) "

8. Mrs. Canaan P. Rosel(Philippines) "

Group-II ; 1. Mr. Habib Rahman (Afghanistan) Chairman

2. Jyfe. Noemi R. Regino (Hiilippines) Secretary

3. Mr. Jaong Bui Kim (Korea) Jfember

Me. Achmad Rivai Vfirasasmita (Indonesia) *'

5. Mrs, Sii Hapsari Basuki (Indonesia) ”

6., Mr. Pedro G, Pagsolingan (philippinea) "

7. Mr. Zainea A. Nasoetian (Singapore) >'

8, >fe. Ismaelita R. Narciso (Philippines) *'

Group-Ill : 1. Mr, Sudaryono (Indonesia) Ghaixman

2, Mrs. Che Hasnah ffi. Aldair (Jfelaysia) Secretary.

3, M.SS Walpa Boonchandra (Thailand) f̂eaber

A. Ife. Eratemidad A, Miranda (Hiilippines) " v

5. ffe. Storai (Afghanistan) "

6. Mr, Ahmed Zamri Kamarudiin (Milaysia) ”

7. Ifrs. Joy R, Geronca (Fhilippines) ”

GROUP REPORT - I

Sub.ject j The Role of Libraries in Cooperative Education & Training 

Speaker ; Mr, Bernard Hovcroft

-j 18 s-

Issues for Discussion i

1, Are you convinced that libraries play any role in projaotioh 
of cooperative education and trainiJig,

2, Do ^ u  think flost of cooperative libraries function as 
traditional libraries of yester year,

3, How to diversify library activiU.eg so that it can play loore 
effective and meaningful role,



The three groups agreed that librarLes play an Important supporting 

role in cooperative education and training. They also strengUien self study 

facilities there by playing a vital role in creating effectiveness of 

cooperative eAication and training programmes. M)re activities cooild be 

carried out if there are adequate financial, personnel and physical resources 

available at the command of libraries* Groups also felt that cooperative 

libraries should diversify their activities and should come out from 

traditional activities of libraries, viz, procuroment and their lendings.

It should also parocure audio-visual material for the library. ' In fact to 

make its effectiveness, each national level cooperative library should 

maintain a film section and other audio-vigual material. Library should 

also have study circle comer, story telling coiner, docujmentation 

activities so that a national cooperative library can be a hub • of varied 

kind of cooperative learnings,

CatOUP REPORT - II

Subject ; Cooperative Library and its manageioeot. Library routine.
Accessing, Library records. Library operation. Binding, etc.

Speaker : Mrs. R . Jfcrapaya

Issue s for pis cussion;

1, Does the lecture paper give you necessary guidelines to 
your routine work.

2. Do you wish to add an̂  new ideas.

The group agreed that the paper has given them guidelines to organise 

and manage cooperative library having some special features in its management. 

All aspects of libraiy routines and procedures used as well as probable 

solutions are included in the lecture. It was recommended that issues dealt 

in the lecture paper should be followed and practiced by all participating 

cooperative librarians.

GROUP REPORT - H I

Sub.iect : Sources of Cooperative Information ; Periodicals.^ 
publication and Press Cutting

Speaker ; Me, Bernard Howcrofb
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Isflues for lAscusslons

1^ How csan we improve our knowledge on existing cjooperative 
literature,

2. Can you as Librarian identify the iimprovements you would like 
to see in current cooperative periodicals.

3, Press cutting techniques and Idieir utility,

4.. Are accession list adequate in the coverage on Cooperative 
publications and how ne can improve them,

5. Directories are essential in bur v/ork in pointing to the 
Sources of Cooperative Infoiaation. Gan you identify any 
gaps in current directories which ought to be met.

1. Sources of Cooperative Information; Bie speaker has listed in his 

paper many reference tools for cooperatives« Bie most important title listed 

is the "Sources of Cooperative Information by XaA./GEMS, London". The 

directory has listed all world agencies gene rating cooperative infGimation 

and documentation work done by theme Beside using ttiis directory, cooperative 

librarians; should be in touch with cooperative organisation, cooperative 

editors, cooperative libraries, editor, LIBRADOC, editor, CEM̂ S bulletin, 

etc., for the exchange of cooperative literature, accessioning lists and new 

publications, etc. The information regarding above mentioned organisations 

can be available from ICA Review of International CoopeTOtion, ICA Regional 

Bulletin, ICA Press Directory, Directory of Cooperative Librarians, etc, 

iVjr local cooperative information, librarian shoxild be in touch with national 

libraries, national bibliography, cooperativB college, xxnions, registrar of 

cooperative societies, department of cooperation, imiversities, social 

science documentation centres, etco

2i Journals and their circulation; Joamals provide current inform­

ation, They are the source of primary information. Bie maintenance and 

Use of journals need special attention of library staff. Once journals are 

received they should be accessioned and display in their pre-flxed places.

In research library they should be circulated among concerned staff. Journals 

being reference material should be exceptionally lend. Selected journals 

should be bound and kept in library for future use.

Source ; ICA Press Directoiy, BibliograjMes, Organisations' 
Newsletters.

Procurement: National level cooperative library must possess all
cooperative, journals in the l^guages covered by their 
library, published in any pert of the world.

Documentation: Ihe articles appear in l^e journals should be indexed. 
If possible abstracting ser^.cos can also be prepared, 
toey can be either informative or indicative.
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3. Press Cutting; Group suggested that participating libraries 

should oaintain newspaper clippings on cooperation and allied subjects. 

Classification of clipping file should be the same as practiced by the 

library, Pbr the technique of main taking clipping file, Bernard's book on 

"Newspaper Clippings" will provide useful guidance.

Accession List; Each cooperative library should issue accession 

list, Ihe accession list issued from time to time should be accumulated ^ d  

it should be published anniially.

Usage: The purpose of publishing the accession list is to inform the 

users of the library's collection. It will be of no use if the accession , 

list is not given to the user. Apart from circulation, among library users, 

it should be displayed with new books added to the libraiy on display board.

Accession List - Beglonal Cooperation; 'Che cooperative libraries of 

participating countries should circulate liieir accession list to the 

cooperative unions (the affiliated mi^bers of the IGA), U^e list should also 

be given to the ICA Regional Library, In this way the ICA Regional Libraiy 

should be able to get a comprehensive list of all the publications available 

in the Region,

5. Directories; The gaps viiich ought to be met are the following;

(a) The existing directories should be updated yearly. As a follow-, 

up the members agreed to write to the publishers of all cooparative 

directories. To ensure the yearly up-dating the participating librarians 

from respective countries were requested to take necessary follow-up actions.

(b) The cooperative union in each country should prepare the 

directory of the cooperative libraries in e*idi country. This should be given 

to ICA Regional Office, which should act as the coordinator and publisher of 

the Regional Directory of Cooperative Librari.es snd Information Centres in 

South-East Asia,

GROUP REPORT - IV

Subject : flie Role of Libraries/Librarians in the CocB^ity

Speaker ; Prof . Estrella V, ]>fenuel

Issues fOcp DiscussiO'a;

1 , If you see coop03?atives as a dose-nit community by it ^ lf , what 
role and function you assign or foresee for 'Uieir betterment in 
relation to the suggestions given by the speaker.
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2, How dp you sS6 or cbncseive your GOJaniuiiity. Is it only a 
cooperative coiaainx'tiy with coopei^tive intereists or does it 
reach beyond cooperators.

3, How can you meet its needs.

1, The Role of Libraries/Librarians; The participants felt that all 

cooperative organisations oust have their libraries. Cooperative cominunity' 

is dynamic, it is cdianging eveiydeyi As e HbraTian^o^e pBrsou is able .to 

participate in the demanding and challenging process of growth and change.

All groups agreed that the cooperative organisations mast appoint trained 

person as librarian. Bie person beside being academically qualified should 

possess'^und knowledge of tedtinical worte of librarianship, i.e.ability to 

plan xaid exscute plans, supervising skill, attention to detail, interest 

in help^g peo^e, ability to make a favourable impression on individuals 

or groups, abiiity tp get along v4'‘yi others and work cooperatively with 

colleagues, shoiild be- research minded, etc* The above can be achieved by 

combination of these following elmeritss

Healthy attitude - a Ijibrarian trae to his cjalling miist have an open 

and flejdble temperanient towards any possible sign of chopge.

Observation of the possible - q librarian is able to tap resources 

which are btheiirf.se impossible so that indifferent authorities, ^olicy-niakers 

and other interesting people can be given: right infoimation. A librarian 

is able to set the necessaiy and prpper climate; and can act as a bridge with 

the, management yis-a-Vis staff and clientele.

Identification of the transferable - a libfiarian is siipposed to be 

creative, innovative ?md dynamic. It does not limit hia to his library work, 

i*e. prated mediia only. It offers as well, all source of tedwiques and 

equiptaent for better communication.

Information Role of Libirary/Librariah; The role Of Librai^/Librafisn 

or Information Officer are the following:

i .  TO organise and maintain dissemination .centre for cooperative 

information and rented subjects.

ii. Generation of ideas for the improvement of life - this would be 

usefiil for present and the would be cooperators.

iii^ Act as instnuient for Qoveriiment ProgiBmnies - Plans .and latest 

govenament projdcts can beriofitde known'to the users.
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iv. Aid to policy-onakers and planners : Infonnation from census, local 

governments shall provide baseline data for planners and policy-makers, Biis 

information is also useful for the Board of Directors of the Cooperative 

Societies to plan projects which vill be carried out ly their own societies.

v. Facilitator in the flows of knowledge; Information on coojBratives 

is not static. Idith the explosion of cooperative information and knowledge, 

the heed has,arisen that a cooperative librarian should guide the qooperators 

on the new doOperative information,

vi. Repoeito;^ of historical materiaas of pioneers cooperatives. It 

T.A11 be the responsibility of the library to collect informa^pn on the 

cooperative movement in the country and the bibliographies of the pioneers 

of the moveiUBnt, Ihis will be the special collection in the libraiy,

vii, Advisoiy and consultancy services : Tlie library should ^-idde the 

consultative service to cooperatives vdio wish to develop their library systems.

viii. Translation : !Iiie library should work as catalyst in identif^ring 

the gaps of available cooperative knowledge in the country viiich, shotild be 

translated from other languages,

2. CooTBrative 0?mmunlty ; A cooperative community is one which reaches 

beyond its own limits. As a discipline, as an ideology it surpas^s the 

material liufLtations.

The cooperative library by acquiring and providing library services can 

meet the intellectural needs of the cooperative community, .

i .  The role and function that we could assign and foresee for the 

betterment relation to the suggestions given in the paper are ;

(a) Dissemination centre of information

(b) Re^sitory of cultural materials

(c) Generator of ideas as an aspiration for the 
imiffovement of life

(d) Instrument for government programmes on cooperatives

(e) Aid to policy matters and planners

(f) Facilitator for cooprative knowledge

ii . The library should also be open to the solected public \iio are 

interested in cooperatives such as students doing research on coopBratives,etc,
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3. 'Si order to mest above requlrsxaents the libraiy should pa^vide;

i . Lending services

ii. Documentation and reference services 
including reprpgrajiiic services

, iii, Advisoiy services 

.iv. Translation services

CROUP REPORT ~ V

Sub.iect : Docuaehtation and Information; Services -r Techniques • 
and System with special reference to Gooperatives

Speahsr ; B.D. Pandey

Issues for discussion;

l»^at functions and activities of dbcufflentation and irifonnation
you are anticipating for your library?

Ihe group members alaiost unanimously felt that the foHoviing are some 

of the activities they anticipate in their own libraries; first, to convince 

the concerned authorities about the felt need of documentation services in 

our establishment. Second step could be to begin with to start compiling an 

accessions list and issuing it on regidar int^iHrel,

Translation services \<ould normally be availed of in order to 

translate vital infoimation frorj any language.

We may also, decide to come up i^th the reprinting and reproc^ction of 

some magazine/periodical issues. As a common need, almost everybody saw the 

vital role of documentation services to promte and propgate cooperative 

information to enhance the efficiency of cooperative movemehî  Due to lacfc 

of library development, lack of trained personnel, lack of proper support 

fix)m authorities, except Philippines and Milaysia, other participating 

countries have no plans for starting documentation anid i^fonaation services 

in future. However, jarticipants felt tî t̂ without the documentational and 

bibliographical services,libraries cannot play an effective role in cooperative 

movement.

With regard to Philippines, it is envisaged tiict in th0 near ^tuie 

Sooperativ© Union of the iMlippuj^s will organise I3 regional libraries.

The anticipated documentation and information services are as follows;

a. Accession list
b. Bibliograjhy
c. Directory
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As regards JMfelaysia, the anticipated docunentation and infoimation 

services are as follows:

Tie cooperative literatu’̂  search is made up of the following 

coiaponents and is restricted to periodical literature:

a. Contents page service

b, PoUow-up of the fhotocopying service

0, Ehotocopjring of -the i^trospctive items required

The group antici^ted plans for future activities;

- publication of. accession list

- publication of bibliographies on cooperatives

- piblication of directory of cooperative libraries 
of the country

- translation services

GROffP REPORT - VI

Sub.iect ; Rssotrrce Sharing in CooTsrative library Network

Stgaher ; >fe. Lug Goncepcion

Issues for Discussion;

1, Work ouifc; a plan for resources - sharing for your library

Broadly th6 resource siiaring shoiad be shared by thê  llbraiies and 

infoiJME'tion centres in the fol] wing manner;

i , Gooperativa acqviisltion of documents

ii. Cooperative processing of documents

iii. Cooperative stor^e and delivery

iv, glaring of manpower

V* Training and developaient programmes

In case of cooperatiTOs, there should be a centi^ cooperative libraiy. 

This libraiy should be responsible for coordination and development of other 

branch librari.es, which may be set-up at provincial/diist^ct level.

Possibilities and areas of resource -faring spelt out by the groups 

are as follows. It is proposed that a meeting of the participating libraries 

of respective coxintiles may be called. The listed areas of cooperation should 

first be discussed in the meetiiig. meeting will provide opportunity to 

krww each others' view ppints and will help them tQ establish better 

coordination among themselves„
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i ,  4 .̂ a first step each library  ̂should niatoe a complete list of books 

It accessions Ustg should be issued and

exchanged. iUi annual national ouniulative list should be issued by central 

libraiy,

ii . Acquisition of books has becoioe a comoion and perennial problem. 

Therefore, the member libraries should arrange for a group procurement of 

books to minimize «)st in purchase &nd deli-wfeiy.

iii. Identification of books and periodicals is exigent in the promotion 

of cooperative devdloptuait programme in the rural areas and should be done by 

our proposed National Association of Cooperative LLbraxles and Documentation 

Offioers. The members are, in turn, should be divided into working groups 

and assigned the job Of selection of books/periodicals for translation, e.g. 

from English and other languages to •tiie National languages,

iv. Eacii member of the association, liienever possible should make 

himself/lierself readily available for assistance in ;toe profession^zing 

cooperative librarianship and documentation/information services,

v« Jbieign literature should be procured or subscribed too by the 

National Association and then reproduced and issued to the local libraries*

vi. Hie Nationial Association should spearhead the conduct of training 

and dev^pnent prbgranmes in coordination vith other local or international 

associaiioiaj3̂

viii Exchange of periodicals, bulletins, etc, all should be done 

regularly by existing cooperative libraries.

viii. Regular exchange of cooperative literature and comraunicatiori/. 

correspondence should be maintained with foreign cooperative librarians.

ix. Inter-library lending of books/periodicals/fUms, etc,

GROUP REPORT - VII

Sub.ject. ; BibliograAy

Speaker ; Me, G.Y. Wesley

Issues for discussion;

1, What areas/subjects would you identify for bibliographical 
activity for your organisation,;

2, What types of basic documents wotild you depend Upon fot preparing a 
bibliography on national cooperative movement of your ^»untryi
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present TPsition

Participating libraries are not pre^ring any kind of bibliograjbies. 

Iteooininendati<)n5

Participants felt that there is a need f;or compiling retrospective 

c^opei^tive national bibliographies, Subsequently-j, curreiit bibliographies 

rfioiild also be compiled. Special bibliographies cpveidng various aspects of 

cooperative fflovejnent of countries shall be of great use, i.e . Agricultural 

cooperatives, WonKn's cooperatives,,Industrial cooperatives. Housing 

cooperatives. Labour cooperatives, etc. ' ’

Covera^'

While preparing the bibliography on the national cooperative movement 

of th^ country, the material to be; consulted are books, jbiimals, thesis, 

reports, seminars, documents, paiaished bibliographies, aduio-visual material 

available, accession list of agencies involved directly 6r indirectly with 

the cooperative movement and publication lists of the international 

organisations like ICA, UNDP, FAO, ILO and others, IGA R®G should coordinate 

bibliographical activities of member countries of the Region of South-East Asia,
■ ' ' ■, . r ' ’ ■ . . .  : ' , - . '

Usage

NeednptJ to say that if above mehtione.d bibliog:^phies are compiled, 

they will be useful to students, teachers, researchers and policy-makers,

(BOUP REPORT - VIII

Sub.ject : Reference and Inforinatlon Service

Speaker : G.I, Wesley

Issues for Discussion;

1, What kinds and types of reference and information work/ 
services do you anticipate for your library,

Ihe groups have anticipated to equip their libraries reference section 

with more up-to-date reference tools. Compilation of bibliograjiiy on the 

country's cooperative movement will be one of the enticijiSLted reference and 

information woifc.

It was further recommended that participatijog cooperative libraries 

should start performing short range and long range reference services as it 

spelt out by the speaker.
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BLUE pm iS CN NATICMAL COOEBRATIVE MK)RmTlCK SYSffiM

Participants prepared blue prints on "National Cooperative Infounation 

System” of their respective courtries# It was envisaged that the bl̂ ie prints 

shall act as basic dbcument in providing guidance for future deyelopnent of 

cooperative libraries and documentation and infbimation services & system 

in the respective countries, Bxe coBSOon points emerged from bliSe prints can 

be sunmafised as follows:

i, Particip^ts felt that there is a need for developing cooperative 

libraries in the country,

ii, The proposed blue prints ^ould be implejflented into phased manner, 

Ihe phased implementation could be as follows;

(a) To conduct survey of cooperative libraries in the country,

(b) Tb conduct a national woifeshop for cooperative librari.es. In this 

workshop the propsed blue print and its proposed follow-up can be 

discussed with the participants. Perhaps a National Working Party 

for Ctooperative Librarians and Documentation Officers can also be

; formed at that tljne,

(c) In each participating country there should be a national cooperative 

library. Where an adequately developed cooperative library is in 

eadstance that library should be given the status of a national 

cooperative library. It should be the focal point for future 

cooperative library development,

(d) A retrospective national cooperative bibliography shoxild be 

compiled and its future regular supplements shmild be published,

(e) Other developmental activities should.be arranged oh resource 

sharing basis,

(f) ICA ROEG should actively participate in planning and implementation 

of national blue prints of participating countries.
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Valedictory f̂essage 

by

Jfr. Bernard Howcroft
Chairman.
International Working; Party of Gooiperative 

' Ubrarimjs and Documentation Officers :

In a ^ort f)eriod, of ;just oyer two weeks, in true cooperative spirit, 

all of us taking part in this first Sub-Regional Workshop for Cooperative 

Librarians and Documentation Officers, have become; not only Cooperators with 

a specific pirpse as information provides, but true friends. Now we know 

each other, we have widened our sources of cooperative information, Ihat is 

the basis on which we must now build to f\irther the dsvelopoent of librarieis 

in cooperative organisations throughout South-East Asia* To iiaprove also iie 

range and standards of service which ije provide to our respecti^ org^isations. 

That is the real challenge tb each one of us«

Throughout the sessions of our workshop, right from the outset, from 

the first paper presented to you, it has been stressed, again and again, that 

as librarians we are making a significant contribution to cooperative 

education, stimulating though-feand ideas, nourishing cooperative democracy 

and the principle which we hold dear, that information shall be freely 

avilable to anyone who needs it. Never neglect those in positions of 

executive or elected responsibility. They control our budgets. Their 

decisions affect the prosperity of our national cooperative movements and 

the success (or failure) of cooporation as a way of life, as an alternative 

to economic and social systems viiich have, to oiir cost, produced only a 

divided world and standards of human existence and dignity viiich fall well, 

below what we want to see as the right of all.

Ifey I be allowed now to turn my attention to the workshop and its 

achievements. I am being po,sitive in taking that attitude, though I appreciate 

very well the communication problem which we have all had to contend with, 

representing ten different coiintries and languages. In the time avilable, 

no untrained librarian can be instructed in all the systems, techniqxies and 

information sources, which the professional librarian comprehends only after 

years of study in library & information science. Only the elements, the basic 

aspects have been covered. Excellent guidelines have been laid down and 

opportTonities provided to study at first-hand the opration of efficient 

library services, but rather bigger in scale than we know in our cooperative 

libraries, I hope that the way forward has been well sign-posted, that you
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have the determination to pursue that road and that it will open up to the 

prospect, -toe reality of a national cooperative library system (though we 

still have a considerable task before us to arrive there), M)re successful 

cooperative libraries will strengthen our International Working Party of 

Cooperative librarians and Documentation Officers.

, This very successful workshop (and there is no doubt about that) owes 

a great deal to the study tours, planning and guidance of its Director,

% ,  Pandey, to. the- excellent facilities we have enjoyed here at ACCI, from 

Dr. jfetienzo, Domin.. and all his support staff have helped us always

with a smile, the feature of the Philippines we. shall always reujember. A 

very sincere thank you to all of you for your many kindnesses and thoughts.
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LIST OF PARTICIPANTS'

AFGHANISTAN 1. Jfe, Storai
Depaiiyaent of. Oodperative Developaent
Cooperative Training Institute
PACTa! Project
c/o ONDP, P.O. Box 5
Kabul 'u

2, Mr, HabiJ) tehman
Depajrtê nt of Cooperative Development
Cooperative Traixiing Institute
PACTA Project
c/o IJNDP̂  P.O. Box 5
Kabul

2NDCNESIA 3. Sri Hapsari Baguki
Librarian
The National Natfy Cooperative 
Gang A* Jalil 
1/19, Karet Tengsin 
Jakarta

4,. ffr. Sudaryono
Direktorat Jenderal Koperasi 
Pusat Pendidikan Koperasi 
Jl. : Gatot Subixito 
Jakarta

5. Jt', Adimad Riisrai Wirasamita. 
Directorate Jenderal Koperasi 
pusat Pendidikan Kojjerasi 
Jl. Gatot Subroto
Jakarta

6. Mss Endah Setiari 
Direktorat Jenderal Koperasi 
Pusat Pendidikan Koperasi 
Jl. Gatot Subroto
Jakarta

7. Mr. ^baman
Direktorat Jenderal Koperasi 
Pusat Pendidikan Koperasi 
Jl. (ktpt Subroto 
Jakarta

REP. OF KOREA 8, Mr. Jeong Eui KiJsi 
Librarian
Agricultural Cooperative Jr. College 
San 38-27, Wonda^-Ri, Wondang-Eup 
Goyang-Gun, Qjreongki-Do 
Rep. of Korea
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KEP. OF KOREA (contd.) 9. Mp, Jae Seung Lee
liacharge of Libraiy Division
National Agricultural Cooperative Federation
75, 1-Ka, Ghoongjung-Ro, Jung-Ku

MALAYSIA

PHILIPPINES

10. Mrs. Shamsiah Abu 
Library Officer
Cooperative College of J'felaysia 
103, Jalan Templer 
P.O. Box 60 
Petaling Jaya

11. M*. Ahmed Zamri Kainaruddin 
Statistic Officer
Farmers' Organisatioh Authority 
P.O. Box 'i 605 
Kuala Ltampur

12. f̂e. Che Hasnah AMitr 
Librai“ian
ifektab Rendah Sains iVfara 
Jalan Junjong 
Kultm, Kedah

13. lyfe. Carmen P, Ro^l
Librarian & Docume'ntatibn Officer, and
Information Writer
Bureau of Cooperative Development
4.th Floor, Ablaza Burlding
117-E, Rodriguez Sr., Ave,
Quezon pity ,

14., Jfe. 'Noemi R,. Regino
Asstv lAbrajrian & Information Editor II 
Bureau of Cooperative Development 
4th Floor, Ablaza Building, 
ll7“E, Rodriguez Sr;,' Av6;.'
Quezon City

15. Jfe. Fraterhidad A. Mlrahda , 
c/o Agrarian Reform Institute 
University of Philippines at Lps Banos 
College
Laguna

16. Mcs. Joy R. Geronca 
Editor Researcher
Sugar Cooperatives Development Institute 
of the Philippines Inc.
Rms. 2II-2I 3 Cuenca-Qonzaga Building 
San Juan street 

ceacplad City 6001



PHILIPPINES (contd.) 17« Pedit) G. Pagsolingan
c/o National As<̂ ,ociation of Training Centres
for Cooperatives .
c/o 5ES, Suite 74  ̂ ZETA Building
191 Salcedo Street :
Legaspi Village, Ifekati 
ifetro f̂enila 3117

18. ffe. Imelda G, Torres
Cooperative Foundation of the Fhilipfdnes 
N.dela Jferced (Delta) Building 
West Avenue, Quezon City

19. Isfflaelita R, Narciso,
Department of library & Belated Services 
Polytechnic University of the Philippines 
Hippodroino, Sta. ffesa 

^ffenila.

20. Jfe. Anastasia R, Afflsid 
Cooperative Union of. the. Philippines 
400F (4th Floor)
N. dela Jferced (Delta) Building 
West Avenue, Quezon City
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SINGAPORE

THAILAND

21, M*. Zainal A,:Nasoetion 
Hon* Secretary'
Singapore Amalgamated Services 
Cooperative Organisation (SASCO) 
P.O. Box 366
Jfexwell Road Post Office 
Singapore 9007

22. Mrs. Khaisaeng Chartikavanich 
Librarian
Cooperatives Proniotion Department 
Krung Kasem Road, Theves ^
Bangkok

23, Mss Walpa Boonchan 
Librarian
Cooperative League of Ihailand
4, Pichai Road, Dusit 
B^kok
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BESOURCE PBRSCWS 

UNITED iONGDQM

INDIA

SRI LANKA

PHILIPPINES

IGA ROEG STAFF

1, Me, Bernard Howcroft
JJfenager, Libraiy & Information Unit 
Cooperative Wholesale Society Ltd,
P«0.. Box 53, :'Ne]j Gentuiy Htouso ‘ '
f̂anchester M60 4ES

2, Mt. G.Y. Wesley 
Librarian
Indian Farmers, Fertilizer Cooperative Ltd.
34, Nehru Place 
N.ew Delhi-110019

3, Jtf's. R. 'M)rapaya 
Librarian
School of Cooperation 
PolgoUa

4, Mrs. Estrella V. Ifenuel 
Dire ctor
Polytechnic University of the Philippines 
Department of Library & Related Ser^ces 
Hippodi’omo, Sta, Jfesa 
rfenila

5, Concepcion 
Senior Librarian
Biomas Jefferson Cultural Centre
ffekati
J&nila

6, Mfs. Zenaida K  Nalundasan 
Supervising Librarian 
Audio Visual Centre 
Hxilippines Women's University 
Ĵ fenila

7, MLss Jesusa jyfenhit 
Chief Librarian -
Bureau of Nation^ & Foreign Information 
l̂ fenila

1. Mr, Lionel Oinawardana 
Joint Director (P&PR)
IGA Regional Offic? & Education Centre 
"Bonow House", 4.3 Ptiends Colony 
New Delhi.-110065

2, 1^, B,D, Pandey - Workshop Director
Librarian & Documentation Officer
IGA ROEG, New Delhi

3, Jfr, Vinay Nagpal 
IGA BQEG 
New Delhi

- Wbrkshop Secretary



gUPI^TlNG STAFF 1, Doiiiinador C, Punzalan
Training Coordinator 
ACCI, Laguna

2. f̂e, Yolanda 0, Quevarra 
Liaison Officer
ACCI

3. ffe. Fely T, Suelto 
Typist, ACCI

4. Jfe. Tess A. Vergara 
lypLst, ACCI

5* Borneo Afetoo
Driver, ACCI

6, hir, Ireneo Sara 
Mjneographer, ACCI

7. M>ises Vargas
AV Operator/utility i'fen
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Annexp-II

Jfcn.. April 13. 1981 

Taes.. Atall IL

0830 - 0930 

0930 - 1100 

uoo - 1130 

U 30 - 1200

1200 - 1300

1300 - U 30 

U  30 - 1530

1530 - 1600 

1600 - 1700

Wed.. April 15 

0930 - 1015

1015 - UOO

1100 - 1130 

1130 - 1300

1300 - U30

U 30 - 1700

Arriiiral of participants in Jfenila

Registration of participants

Inauguration

Tea break

Introduction of the participant^ and lolefing
- Objectives and Working ^thod? of the 

Workshop
- B.D, Pandey, Librarian & Docunjentation 

Officer, ICA ROEG, New Delhi

IGA arid its activities
- Mr, lAonel Gunawardana, Joint Director^

ICA ROEG, New Delhi

Lunch break

Presentation of country background 
papers %  the participants

Tea break

Presentation of background papers (contd.)

Library, Documentation & Inforoation- 
Services and their role in cooperative 
education and training ^
- M:, Bernard Howcroft, Gooperative ttoolesale 

Society, J&nchester, UK

Group discussion

Tea break

i,; Cooperative Libraiy and its Jnanageiaent
- Mrs. R. M>rapaya, Librarian, S îiool of 

Cooperation, polgoUa, Sri Lanka

ii, Suppleioentary talk on
Library routine. Accessing, Library records. 
Lending operation. Binding, etc.
- Mrs. R. I'fcrapaya

Lunch break 

Group discussion



ihuB.. April 16 

0930 - 1100

1100 - 1130 

1130 - 1300 

1300 - 14.30

U30 - 1700 

Fri.. April 17 

Sat.. April 18

0930-1100

llDO - 1130 

1130 - 1300

1300 - 1430 

U30 - 1530

1530 -  1600 

1600 -  1700

S u n., A p ril 19

M>n.. April 20 

0930 - 1015

1015 -  IlOO 

1100 - 1130 

1130 - iai5

;Sourc5es of Cooperative Information 
?n; Bernard Howcroft : ': -

Tea break

Group discussion

Lunch break

F R E E

HOLIDAY

Classification - Theory and Concept
- Mr. G.X. Wesley, librarian, Indian 

Fanners, Ebrtiliizer Coop, Ltd., New Delhi

Tea break

Lecture continued to be followed by 
a group discussion

Lunch bteak

Classification - Practical ; Lecture-cum- 
Deinonstra-tion
- M*. G.Y.’ Wesley

Tea break 

Group discussion

;f r © e ' ■

Role of Libraries in Coiomunity
- EstSsrella V. Mnuel, Director,

Libraiy & Related Services, Polytechnic 
University ;of tha Philippines

Gtouj :̂ diseusd-on

Tea break

S^^al Science Libraries with special reference 
to .labraiy Organisation and Jfanageiaent
- Jfe. Luz Goncepsion, sr. Librarian,

Thomas Jefferson Cultural Centre, Jfenila



1215 - 1300 Group discussion

1300 - 14.30 Lunch break

14.30 - 1530 Iteriodicals, Publication and Press
Cutting Ser^ces
- Beraard Howcroft

1530 - 1600 Tea break

1600 1700 Group discussion

Tues.. April 21

0930 - 1100 Cataloguing - Theoi^, Concept, Need
and Importance
- It'Si Zenida K  Neilunsadan, Supervising lAbrisilan, 

A-V Centre, Philippines Women's University,Jfenila

1100 - II30 Tea break

1130 - I 3OO Group discussion

1300 - 14.30 Lunch break

14.30 - 1530 Cataloguing - Practical
- M.SS Jesusa Jfenhit, Chief Librailan,

Bureau of National & Foreign Information,J'fenila

1530 - 1600 Tea break

1600 - 1700 Group discussion

Wed.. April 22

0930 - 1100 Documentation and Information Services
- Techniques and Systems with special 
reference to Cooperatives
- Mr, B.D. Pandey

1100 - 1130 Tea break

1130 - 1300 Group discussion

1300 - 14.30 Lunch break

14.30 - I53O Resource Sharing in Cooperative
Libraiy Network

1530 - 1600 Tea break

1600 - 1700 Group discussion
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Ihus*. April 23

0930 - 1100 Bibliography - ffethodology arid Preparation
of DociuaBntation List
- ffr, G.I. Wesley

1100 - II30 Tea break

II3O - I3OO Group discussion

1300 - 14.30 Lunch break

14.30 - 1530, International Working Party of Cooperative
Libraries and Documentation Officers and 
the Developing CJountries
- Jfr. Bernard Howcroft

1530 - 1600 Tea break

1600 - 1700 Group discussion

April 24. Study visits to Cooperative Libraries
in and around Minila

sat,. April 25

C?930 - ilOO Reference and Information Services
- M:-. G.Y. Wesley

UOO - 1130 Tea break ^

II3O - I3OO Supplententary talk on Cooperative Reference
and Information Services
- Mr; B.D, Pandey

1300 - 1430. : Lunch break

14.30 - 1530 Group discussion

1530 -  1600 Tea break

1600 - 1700 Group discussion (contd.)

Sunday April 26 F R E E

M>n.. April 27

0930 - 1300 Plenary on the topics
discussed earlier

1300 - 14.30 Lundi break

1430 - 1700 Preparation Qf Reports
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Tues.. April 28

0930 - 1100 National Library and Ihfoimation
Syst̂ ffl for Cooperatives
- 14c, G.Y, Wesley

1100 - II3O Itea break

1130 - 1300 Supplementary talk on National Library and
Infoiraation System for Cooperatives
- M'S. R. Iforapaya

1300 - 1430 Lunch break

14.30 - 1530 Preparation of Blue Print for their respective
coixntries on "National Library and Information 
System for Cooperatives"

1530 - 1600 Tea break

1600 - 1700 Preparation of Blue Print (contd.)

Wed.. April 29

0930 - 1300 Preliminary discussion and finalisation
of Blue Print of National Library and 
Information System for Cooperatives

I 3OO - 1430 Lunch break

14.30 - 1530 Evaluation of iiie workshop

1530 - 1600 Tea break

1600 - 1800 Concluding Session

Thus., April 30 Departure of participants





■Aimexe-III

LIST OF reading MIERIAL USED AND CIRCUUTED

A. BACKCSROIMD PAPERS

1. The Status of Cooperative library and Documentation Services 
and Possibilities of Future Development in Afghanistan

2. Cooperative Librarians and Documentation in Indonesia

3. Cooperative Libraiy and Documentation Services in Korea

4» The Status of Cooperative Library and Documentation Services 
and possibilities of Future Development in Jfelaysia

5. Status of Coopeî ative Library and Documentation Services and 
Possibilities of Future Development in the Philippines
- by J\frs. C.P. Rosel

6. Hie Status of Cooperative Libraiy and Documentation Services 
and Possibilities of Future Development in the Philippines
- by Jfe, F,A. M.randa

7. The Status of Cooperative Libraiy and Documentation Services 
and Possibilities of Future Development in Thailand

B. LECTURE PAPERS

8. Libraiy Documentation and Infomation Services and their Role 
in Cooperative Education and Training - by Me, Bernard Howcroft

9. Cooperative Library and its Mihagement - by J\frs. R. Mirapaya

10. Accessing - by ffrs, R. Mirapays

11. Sources of Cooperative Information - by M:. Bernard Howcroft

12. Classification - by M:-, G,Y. Wesley

13. Classification (Practic .1) - by Mr, G.Y. Vfasley

H .  The Role of Libraries/Librarians in the Conaaunity
- by Prof, Estrella V, itouel

15. Periodicals, publications and press Clipping Services
- by M*. Bernard Howcroft

16. Cataloguirg - Theoiy, Concept, Need and Imprtiance
- by M*s. Zenalda M. Nalundasan

17. Glossary of Terms related to cataloguing

18. Cataloguirg (practical) - by M.ss Jesuss Minhit

19. Exercise in Cataloguing

20. Answers to'Exercises

21. Cataloguing (Practical) - by Mrs. R. M)rapaya

22. Documentation and Information Services, techniques and systems with 
spcial reference to coopratives - by Mr. B.D. Pandey

23. Script of Training Package on Dociimentation and Information 
Services - by Mr. B.D. Pandoy
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24.. Curriculum for the Orientation Course for the Cooperative 
librarians of South-East Asia - by M:. B.D, Pandey

25. Bibliography - by ft*.. G.Y. Wesley

26. In-House Documentation List - Suggested Standard Forms for Small 
Special Libraries - by Ifr. G.I. Wesley

27. The Intemational Working Party of Cooperative Librail^s and 
Documentation Officers and the Developing Countries
- by M-. Beniai^ Howcroft

28. Reference and Infprmaticxi Services - by M". G.Y. Wesley

29. National Infoisiation System for Cooperatives - by Jfr, G.Y. Wesley

30. Nationea library and Information System for Cooperatives
- by M'S, R, Ivbrapaya

C. STUDY MTERIALS

31. Public Library planning - A New Approach - by Miry Jo I<ynch

32. Libraiy Ifenager - by Charles R. ffcClure

33. The Invisible Directbr - by James Baughman ,

34. Brief Report on the preparatory Study Visit of the Cooprative 
Libraries, Documentation & Infoimation System and Services in 
South-East Asia - by M:, B.D, Pandey

35. Class Numbers for Cooperation in Universal Decimal Classification
- by B.D. Pandey

36. Bie Cooperative ^formation Unit 1 Its Public Relations and 
Infoiination Dissemination Services by Bernard Howcroft

37. Information Services and the Structure of Knowledge in the 
Social Sciences-- by J.,Ml, Brittain

38. The Role of Existing Cooperative Libraries and Documentation 
Services in the Development Libraries & Documentaibn Services in 
Developing Countries - by Raymond Louis

39. ICA Working Party of Cooperative libraries and DocumBntation Officers.

40. Circulation of Periodicals and Use of Articles - by Ifrs,Edith Gono2y

41. Information Systems are as Essential Party of M)dem Economic Life
and Human Activity - by Viljo Luukke /

42. The Role of Libraries in a Changing Society - by T.N, Rajan

43. New Role of Libraries in a Developing Society with Particular
Reference to India - by M's. Kalpana Dasgupta

44. Techniques of Library and Documentation Services with special 
reference to Cooperative Libraries - by Jyfr. K.A, Jayarajah

45. National Working Party of Indian Cooperative Librarians and 
Documentation Officers

46. Report of the National Woifeshbpi oh Library Jfenagement Development 
and itocujaentation Services in Sri Lanka
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47. Report of the Expert Consultative Services rendered to the Cooperative 
Training Centre in Nepal for organising their Library and Docsumentation 
Services - by B.D, pandey

48. Report of the Oilentation Course for the Librarians of Cooperative 
Training Colleges and Apex Level Organisations/Institutions of India, 
New Delhi, India : 13th to 25th June, 1977 - by B.D, Pandey

49. Report and Course Ĵ feterial on Short-term Orientation Course for the 
Librarians/Library Incharge of the Libraries maintained by the 
Cooperative Department and Cooperative Institutions of Rajasthan State 
of India.





FURTEER READINGS

U  s-

ASTALL, Roland '
Special libraries and Information Bureaus - An Examination 
Guidebook. Bombay ; Asia Publishing House, 1966, pages 72

IFD M>dem Documentation and Information Practices - A Basic Jtoual, 
edited by Dr. 0, Frank
The Hague 5 Internationa  ̂ ffederation for Documentation with the 
assistance of UNESCO, 1961, pages x +225

GIRJA KUMm, and KRISHAN KUmR 
Bibliography
New Delhi s Vikas Publishing House Pvt, Ltd., 1976, pages vii+257

GUHA, B.
Documentation and Infoimation ; Services, Techniques and Systems. 
Calcutta., The World Press Pvt, Ltd., 1978, p»ages xv + 369

HOUGTOCN, Bemaid (Edited by) s
Information work Today (papers presented at a Symposiiim for 
infoimation workers, held at Liverpool School of Librarianship 
in September 1966). London: GUve Bingley Ltd., 196?, pages 119

ICA Directory of Organisations engaged in Cooperative Research.
London; International Cooperative Alliance, 1973, pages . . .

ICA Directory of Cooperative Press
London, International Cooperative Alliance, 1975 (8th edition), 
,pages 135 (mimeo)

ica/ iwpcldo

Directory of Cooperative Libraries and Documentation Services. 
London  ̂ International Working Party of Cooperative Librarians and 
Documentation Officers of ICA, by the Centre de Gestion Des 
Cooperatives Ecole des Hautes Etudes Comineroiales, 5255, Decelles, 
Mjntreal Quebec, Canada H3T iV6, 1980, pages v +152 (mimeo)

HUTCHINS, Jfergaret
Introduction to Reference work
Chicago; American Library Association, pages xii it- 214

KRISHAN KdmR
Reference Service
New Delhi; Vikas Publishing House Pvt. Ltd., 1978, pages x + 4^4

MJKHERJEE, A.K.
Reference Woric and its Tools
Calcutta; The World Press Pvt. Ltd., 1964, pages ix + 335

m iA m w m , a
Social Change, Communication of Ideas, and Library Service with 
specfiLal reference to Developing Societies, Library Science,

Jferch 1973.



PANDEY, B.D.
U.D.G. (Universal Decimal Clasr4.fication) System for Cooperative 
and Social Science as practiced by the ICA ROEG Library

,, ,  Documentation and Infor lation Services with special reference
to Cooperative (Training Package)

, , ,  Training Package on Desk Research s Role of Library
New Delhi; JCA Regional Office & Education Geritre fpr South-East 
Asia, 1981, pages 17 (mimeo)

International Working Party of Cooperative Librarians and 
Documentation Officers and Developing Coî ntries

.. .  Classification s Class No, 3 ^  - Cooperatives

, , ,  Reference Service - Preparation of Documentation Bulletijn and
Bibliography

.. .  , Regional Cooperation in the Field of Cooperative, Documentation 
and Information Sendees (South-East Asia); Project Thesis

, , ,  Reprt of the study visit to Thailand and Japan 1974-

Re prt of the Orientation Course for the Librarians of Cooperative 
Training Colleges and Apex Level Organisations/Institutions of 
India, New Delhi, India ; 13-25 June 1977

,.4 Reprt of the Expert Consultative Services rendered to the
Cooperative Trairing Centre in Nepal for organising their library 
and Documentation Services, 1978

. . .  Report of the National Workshop on Library Management, Development
and Documentation Services in Sri Lanka, Polgolla>J\fey 28-June 2, 1979

v.i Brief Report on the Preparatory Study visit of the Cooperative
Libraries, Documentation & Information System and Services in 
South-East Asia (August 3l - October 4., 1980)

. . .  Reprt of the Sub-Regional Workshop for Gooperat,ive Librarians and
Documentation Officers of South-East Asia, Los Banos, Philippines, 

to 29th April 1981. _

ICA Library and Documentation Services.
New Delhi, ICA Regional Office & Education Gentry for S-E Asia

PANDEY, B.D. and WESLEY, G.r.
National Information System for Cooperatives

PANDEY, B.D. and WESLEY, G.Y.
Libraiy and Documentation Services in Cooperative Training 
Colleges. New DelW: ICA Regional Office & Education Centre 
for South-East Asia, 1981, p^es 20: (mi^p)

RANGANATHM-, :S.R.
Documentation ; Genesis and Developaent
Delhi: Vikas Publishing House Pvt. Ltd. 1973, pages 3IO

4-5



ROY, R. Paul M)hari
The Place of Bibliography in Thesis Writing
IGA Bullfitin, Vol. XII, No *1, J^uaiy-Jferdi 1 9 % , pp,15-25

SEN GUPTA, Benoyendra, and CHAT'S’ UEE, Jfridula
Doduaentation and Infofloation Retrieval
Calcutta; The World Press Pvt. ttd*, 1977, pages xvii + 194-

VICKERY, B.C.
Information Systeias,
London; Butteivorths & Go, (Publishers) W d ., 1973  ̂ pages 350

SHA^BIAH, ABU and others
National Infotiaation Systeia for Cooperatives in Ifeloysia 
(submitted to the Sub-Regional Workshop for Cooperative Librarians 

\ and Documentation Officers of South-East Asia, organised by the 
ICA ROEC and ACCI, at Los Banos, from Hiih to 29th April, 1981), 
Petaling Jaya (J&laysia); Cooperative College of Milaysia, 1981, 
(miineo).

4.6

WESIEY, G.Y.
Bibliogrejliy (Paper submitted to Sub-Regional Workshop for 
Cooperative Librarians and Documentation Offioors of. S-E Asia, 
organised by the ICA ROEC and ACCI at Philippines)
New Delhis Indian Farmers Fertilizer Cooperative Lioited, 1981, 
pages 27 + 2 (aiaeo) ;

, , ,  In-House Documentation List - Suggested Standaid k)mis for Small
Special Libraries (Paper <3ubmitted to Sub-Regional Workshop for 
Cooperative librarians aad Documentation Officers of S-E Asia> 
organised by the IGA ROEC and ACCI at Jhilipplnes)
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HARROD, Leonard M>ntagve (compiled by)
The librarians Glossary and Reference Book ■
London; Andre Deutsch Ltd., 1977 (4-th Revised Edn,), pages 903



A SEIECT AND REPRESENTATIVE BOOKS CM LIBRAHZ AND INFORMITICM SCIENCE

A(3iAWAL} S»S«
Catalogue Entries and Procedure
(a guide to catalogalng work according to ALA, AAGR Si CCC) . 
New Delhi; Lakshffli Book Store, 1972  ̂ pages 455

CHAKRABORTI, M.L.
Bibliography in Theory and Practice
Calcutta; The World Press pvt. Ltd., 1975, p ^ s  44-6,
price Indian Rs»35.0O

47

GIRJA KUi\fiR and KRISHAN HJMiR 
Theory of Cataloging
Delhi; Vikas Publishing House Pvt, Ltd., 1975, pages 235, 
price Indian Rs,25.00

GIRJA KUmR and KRISHAN KUfffiR 
Bibliography
New Delhi: Vikas Publishing House Pvt, Ltd., 1976, pages 257,

. price .Indian Rs.35.00

GUHA, B.
Documentation and lafonnation Services, Techniques and Systems, 
Calcutta; The World Press Pvt. Ltd., 1978, pages 369, price 
Indian Rs.85,00

KAULA, Prithvi, N.
library Buildings Planning and Design
Delhi: Vikas Publications, 1971, pages 237 + charts, price
Indian Rs.36.00

KRISHAN KUm
Theory of Classification
New Delhi; Vikas Publia^ing House Pvt. Ltd. 1979, pages 510, 
price Indian Rs.60.00

KRISHAN KUmR
Reference Service
New Delhi; Vikas Publishing House pvt. Ltd., 1978, pages 444 
price Indian Rs.65.OO

KRISHM KUMOl,
Library J&nual
Now Delhi; Vikas Publishing Houge Pvt, Ltd., 1982, pages 386, 
price Indian Rs.95/-

MCTTAL, R.L.
Library Administration, IJieory and Practice 
Delhi; J^tiopolitan Book Company (Pvt.) Ltd., 1978, 
pages 798, price Indian Rs.65.OO

KX)KERJEE, Suboth Kumar, and SEW GUPTA, D.
Library Oiganisation and Library Administration,
Calcutta; The World press Pvt. Ltd., 1977, pages 506, 
price Indian Rs.4O.OO



MJKHERJES, A.K.
Book Selection; Principles, Practices & Tools,
Calcutta; Hie World Press Pvt, Ltd., 1974-, pages 120, 
price Indian Rs.25.00

MJKHmEE, A.K.
Reference WJrka nd its Tools
Galcutt&j The World Press Pvt. Ltd., 1975, p&ges 280. 
price Indian Rs.4-0*00

OHEEDAR, A.D,
Systeaatic Bibliography and Docuaentation 
CalcuttGs The world Press Pvt, Ltd., 1975, pages 273> 
price IndiaJa Rs.30.00

RMGiiNATHM, S.R.
Library Minucl for Library Authorities, Librarians and 
Honorary Library Workers.
Bombay; Asia Publishing House, 1966, pages 415•

SEN GUPTA, Benoyendra
Book Selection
Calcutta; The World Press Pvt. Ltd., 1974, pages 207, 
price Indian Rs;.25.00

SEN GUPTA, Benoyendra, and CHATTSIBJEE, Ifridula
Documentotion and Informtion Retrieval
Calcutta; The World Press Private Ltd., 1977, pages 194,
price Indian Rs.60.00

SHARm, H.D.
Library Building snd Furniture -with special reference to 
college libraries.
Jullundur; Indian Bibliographic Centre, 1970, pages 123, 
price Indian Rs.35.00

SHABHl, J.S.
ilmdaaentals of Library Science ; A I'fcdern Approach.
Delhi ; The Jfecoillan Company of India Ltd., 1977, pages 258 
price Indian Rs.

SRIVASTAVA, Anand P.
Theory of Knowledge Classification in Libraries,
New Delhi; LaxPii Book Store, 1973, I»g©s 206, price Indian Rs.20.00

VISWANATHM, C.G.
Cataloguing 'Iheory and Practice
New Delhi; Today & Tomorrow's Printers & Publishers, 1970, 
pages 559, Indian Rs.32*00

-s 48 5“

vn/1.9,82

560/9/1982


