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"ORINETATION COURSE FOR THE LIBRARIANS OF COOPERATIVE TRAINING
COLLEGES AND APEX LEVEL ORGANISATI NS/INSTITUTIONS OF INDIA

REPORT

lo‘,‘;Intféduction

The Orientation Course for the Lilrarians of Cooperative Training
Colleges and Apex Level Cooperative Organisations of India was organise:
by the National Council for Cooperative Training (National Cooperative
Union of India) in collaboration with the International Cooperative
"Alliance Regional Office & Education Centre for South-East Asia, at the
ICA Regional Office Premises, Newdelhi, India, from 13th to 25th June,
1977. The Course was attended by 20 participants, consisting of 16
librarians of the Cooperative Training Colleges (State/provincia)l levell
three librarians of national level cooperative organisations and one
from the ICA Regional 'Office & Education Centre for South-East Asiae.
~The Course was inaugurated by Mr. R.B. Rajaguru, Regional Director-
designate, ICA Regional Office and Education Centre for South-East
Asia, Mre MeMeKe Wali, IAS, Chief Executive, National Cooperative
Union of India presided over the inaugural functions The course
was directcd by Mre BsDe Pandey, Librarian & Documecntation Officer,

ICA Regional Officey who was assisted by Dre V.Bs Lal, Deputy Director,
Natlonal Council for Cboperatlve Training of India.

2e ObJectlves o

The Course was intended to orient cooperative librarians in
India about recent trends of library organisation and management, to
teach how to set up documentation services and to discuss the ways
in which cfficiency of cooperative libraries in India can be raised,
through mutal cooperation.

3. Course Meth@dologx

3ele Mre BJJ. Pandey, lerarlan & Documentatlon Officer, ICA
. Regional Office & Education Cgntre for South=East Asia,
visited a.few cooperative libraries to get first hand
“rwlnfamatlon on their working and problemss. Background
_ iiformatien from participants was collected through a
-situation -note regarding the libraries and the
participating librarians, their problems and expectatlons
of the particlpants fram the courses L

3624 The syllabus of the course was prepared on the ba31s of
the information ¢ollected as apovee :
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3e4s. Group discussions on reélevant subjects were helds

3.5 - St 'dy visits to a few 1libr ‘ies in Delhi were made in
. order that the participants:can see for themselves -
“’how reputed llbraf1c$ are! organlshd and managed,u
3;65"A dlrectory of pa*tIC‘pa111g Nlb?aIlLS consxstxng Gf’

the summary of the informaticn sent by’ partlcipants
 to the questionnaries sent by usy “including other ~

physical details of the 11brarles was prepared.

(diréctory enclosed). : e

Lé,- zllabug:if iﬁ? o
- %Ihe syllabus covered théretlcal ano praCflCal aspects of coopernf
1és, and’ of documentat1on and iﬁfornatlon‘terv1ccs. The topics

.Rcle of Libraries in the” p;omotlow of cooperative ideals
ano in cooperatlve edur;tlcn xnd tra*nlng programme.

| ii;  :801é of'iibraries in community,
1iii. gbqial science libraries - orgaﬁisation and managements
ivfl Cooperative?libraiies ard their managemeﬁt;
v;. Recent trends in !ibrary menasement.
vie Library organisation énd maﬁauement - Gioup Discussionse.
vii. _’Catalogulng theoryv Concepx.r N 20~ & Imoortance.

viii.  Cata*oguing Practlcal 3 Cla f31 ed catalogulng
~and dictionary cataloguings L

ixe Role of the International Working Party of Cbopera¥ive
Librarigns and Documentation Officers: of the ICA in
he promotion’ of 11brary devolopmenx in developing .
CUdnterSux“ :

',x.‘~ How to prepare 3 cooperatlvc b1hllography and
' documentation, referende and 1nformqt1on servace, and
{newspaper CllppiHQSo'- i

- xie Rﬁference and 1n£ormatlon service with the spcclal

- reference to a small and medium-size social science
libraries attached to the tralnlng colleges and
cooperatlve organisations,

0.-03,’"-'



xiis« Circulation and use o periodicals,

xiii. Group-discussion on procurement, dlsplay and
h maintenance of cooperat e journals,

xive Cooperative training and communication: the
. fole of libraries and information centres,

xve Documentation Services Preparation and use of
bibliography, Docunentation — importance, need,
types, techniques, search for documentation,
circulation, and Selective Dlsseminatlon of
Infonnatlon (DI) services

xvie Class1f1cat;on ~ types of classification,
* Colon classification in greater detail, and

xviie Audio-visual aids and techniques of handling
a film projector.

. Se Group Discussion and Plenary

Matters regarding library organisation and management were
discussed through group discussione. Areas covered in the group
discussion were : 1) space, ii) finance, iii) open or closed access
system, iv) book selection -~ its problem, book order - its problems,
v) bonk issuing system, vi) accessioning, display and maintanance
work, vii) Staff - its numbers, qualifications, ctc., viii) stock-
taking - its frequency, who should be responsible for the missing
books - librarian ? or should such books be written off ?, ix) discar’
(weeding out) of old books, its criterion, who should do.it, how it
should” be - done. cadre and pay-scales of librarians as exlstlng

tod AYe

~ To discuss the above subject areas, the participants were
divided into three groups, Each group was given a few subjects
for discussion and was <sked to prepare a report. Each report
was discussed in a plenary and was agroed upon after necessary
amendments. The amended and agreed group reports are as followss

Group 1 = Report

Participants

1. Snt. Shashikala Pe Ugargol _  Leader
ii. =~ omt. Sharda Kansal ‘ _ Member
iii. Shri Suresh Chandra _  Menber
iv. Shri G.Se Verma C _  Menber
Ve Shri Balwant Singh _ Member
vi,  Shri S.5«R. Sharma ' _ Member

ceeedf -
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Topics discussed

i.

i. Sbace,

ii. rinance,

-iii. Open or Closc access,

ive Book selection - its problems, Book--order -

its problems.

ace
As library is a growing organisn, it should be in a position

to expand with the growth of book collection. But as cooperatlve
organisations and training collegées generally do not have their
own buildings they have provided a little place, single room
each case for their librarics. This library room is sometimes u
used also as a class room, dinning room, examination room, etc
It also disturbs the readers when books are not kept in one
room, hence readers find it very difficult to consult books.

Recommendations

i.

It is therefore, recommended that ‘a cooperative library shouid be
provided with a separate large room normally for 10.000:booke
over 50 journals and sitting place for 50 traineese There

should be a place limit: for -every reader, with 25°sqemtr. in

a centrally located place., This library room should not be

used for other purposcse

Old editions which are less used should be removed from the

main library or should be placed in a central depository

library (NCCT and NCUI) or they may be presgnted to the-
other bitjer librariesa

While sonstructing a new building the authorities should make
necessary provision for thepresent needs and the future

- requircments of the library. Theplace should be free from

ii.

disturbancess  In fact, librarians should also b2 consulted
at the tlme of draw1ng up a building planv

Finance ( Budget)

Generally budget provided by the . gythorities is not sufficient to
fulfil the reference and reading needs of the readers. ,
Cooperative literature is growing now. So there -should be an
annual budgot allotment to purchase at least 200 books at an
average rate of m.4o/- per books For periodicals and newspapers
there shiould be a provision of Is,2, OOQ/~ peT AnUme

ooo;ooS/W'
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iii. Qpen or Close Access System

Normally open access should .e provided in the library

so that there is no barrier between the reader and knowledge.
The knowledge should not be lockeds In the open access
system the loss of books cannot be ruled oute. Hence a
helping hand is necessary to keep a watch over books etc

If this cannot be done, the present closed system should
continue, :

ive .~ Fook Selection

This is one of the important function of the librarian.
He/she should be a member of a books selection committe

- which will have power to select or reject books. The
Librarian should be authorised to write directly to the
_publisher and book-sellers for the procurementof approve
bookss There should be sufficient book selection tools.
Librarian should-consult for book selection various
institwtions viz, Library of ICA Regienaj Office & Educe on
Centre for South-~East Asia, International Working Party = °
Cooperative Librarians and Documentation Officer, Vaikun' -
Mehta National Institute of Cooperative Management Libra. r,
NCCT, NCUI, etc.

Grecup II - Report

Participants

i. shri R.r. Jangid - Leader
"V_ii. shri S.R. Singh - Member
iii, Kumari Decpika Kher - lember
:iv.\ Shri S.Ne Parmar ‘ ~ Member

ve Shri S.Thattacharjee :~_ Member
i, shri S.P. Rajkumar % Member

Topics discussed

've Book issuing system,. '
vie Accessioning, display and maintenance work,
viis Staff -~ its number, quallflcations,
- supporting staff.

eao.cé,’
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Book Issuing System

Di‘forent systems of issul j books are ‘sing adopted
in the libraries of institutions and cooperative

- colleges. Some have rcgister system, some of them are

following Browne or Newark system and some have

partly amended it to suit their convenience. It is
recommended th-t the Browne system or Newark system
should be followed except for thestudy-kit bookse The
study kit books may be issued on Register. All the
books issu:d to the faculty members should be returned
at least once a year; however, they may be issued again
in the new registere One utilisation register may be
maintained in which daily lending should be recorded.
If Newark system is adopted thsre is'no need of kceping
such a register.

Accessoning, display and maintenance work

All the items which are purchased should be accessioned.
The publications received free, but prised should also
be recordede Pamphalets need not to be accessioned,

but a separate register should be maintained for
pamphalets putting accessioning numbers, €e.g., P-I,

P-2, P-3, and so one Similarly periodicals should be
accessioned and regular reminders should be sent for the
non-recplpt of the periodicalss

Important periodicals should be bound every year and

these volumes should be entered in the Accession Register.
Unpriced publications should also be entered in the
accession register which arc of permanent value for the
reaaers. It is to be decided by the Librarian in '
consultation with the principal and the lecturers in a
mcetinge If the pamphlets are ajready entered in the
Accession Register and it is later felt that they are
not of much use in the library, they may also be
transferred into this pamphalets register and a
reference should be made in the Accession Register,

i1e.2» "Transferred to Pamphalet Register, vide Serial

NCo Pem——o" It would avoid the unnecessary burden on
the Accession Reglster.

For display of new titles, panel board should be used,

There should be display boxes for displaying new books.

For the display of rccent periodicals display racks should

be in the library and current periodicals should be

displayed on the racks, The library should be

properly maintained in this respect. : /
ove (/=
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vii. Staff — Its number, guajifications, supporting staff

Normally, a librarian works for 250 days in a year and.
at present there is no provision for supporting staff.
It is felt that at least a library clerk should be
provided to take care of typing work, issue and return
of books, handling of Audio-visua] equipments and also
look after the llbrary in the absence of the librarian.’

_Quallflcatlons

The librarian should be a graduate and trained in the
profession of library science. Educational quajifications
may be relaxed for persons who have working experience of
at least five years in a cooperative library, It is
strongly felt that attractive pay-scales should be

there to attract quajified hands. Librarians having
hlgher academic and profe531ona1 quajificatiohs should be
given incentive by way of senior pay scale and additional
increments, etcs However, such qUallfled librarian

should be given additional work of "higher nature.

”Gioup III ~ Report

 Participants

ie Mre PoMo Amnekar =~ Leader
Jii. . Mre S.Pandey -~ Member
‘iii. Kumari Gauri Bose ~ Member
ive Mr. S.C. Pandya - Member

Toplcs discussed -

viiia Stock-taklng, 1ts frequﬂncy, who should be
responsibile for the missing books -- the
librarian or should such books be wrltten
of ¢

Cixe Dlscardlng of old books, its criterion.

" Xe Cadre and pay-scales of 11brarlan
as exist todaya

xipf Classificatioh andf documentation.

viii, Stock-taklng - Its frequency, “who should be regponsible for
the missing books ~ the Librarian or should such books
be wrltten off ?

2@ 0 ep

- In order to find out missing andmisplaced books, the stock
verification is necessary. In the llbrary usually the readors,

sesves8/m
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lecturers and the trainees/students prefer to go to thec: cup-boards
and scan the books and then make the ~»~lection of books rather than
refer the catalogue and place the demands In this procedure,
there is likelihood that the books is misplaced from it original
placee T o

‘The periodicity of the stock verification should depend on
the number of volumes in the library. It is advisable to have stock
verification once in a year for a library having volumes upto 5,000
If the volumes exceed 5,000, it is better to have it once in two
Yyearse

Recommendations

ie - The existing practive of conducting half yearly stock taking
‘should be changed and the same may be conducted once a
year or in two years, depending upon the number of volumes in
‘the library.

- ii, The libraian should not be held responsible for loss of
‘ books unless he/she is found guilty or negligence.

iid. Precautions may be taken to prevénf loss of books from
the librarys.

ive Vigilance should be provided at the exit gate Which will
~prevent such loss of books.

ixe Discgfding of old books - its criterion

Weeding of books 1is desiraplee Old editions, unwanted and
mutilated books beyond redemption may e discarded from the library
This can be donein consultation with the principal and faculty
memberss Such discarded books, if necessary, should be preserved at
the National Depository Library at NCUI, NCCT or VMNICM. -

Xe Cadre and Pay-scales of Librarians as Erist today L}

The profession of librarianship is theprofession of
disseminating information and knowledge, hence it is expected
that the librarian should have a good level of academic and
professional skills. It is, therefore, recommended that the
profession of librarianship should not be categroised as clerical
work as it is done today.

Recommendations

To begin with, it is recommended that the librarians should
be treated at least on par with technical assistants and be given the
grade of Bse425-800. We also recommend that librarians having higher
academic and professional qualification with more than five years work:

:0050.9/*
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experience should be give. a higher grade of Rs.550-900. However
such librarians shouldbe given additional duties of hgiehr nature.
With regasd tr the librarians working -t the national level
organisations/institutions, it is reccmmended- that they should be
placed initially in the grade of Rsa700-1,300. However, it

is. further recommended that suéh librarians should possess necessary
academlc and professional qualifications and expericnces

xie Classification and Documentation

The Group recommended as unders:

i) A1l the bookq/documents 1n the library should
be classifieds

ii) Librarian should ensure that all the books are
classified and cataloguad according to the recogniscd
scheme of c1a551f1cat10n i.es DDC or CC or UDC.

111) To increase the effectiveness of he library, the

‘librarian should seek the cooperation and support of
the teachers and research staff aid provide them
good reference and blbilogrophlca‘ servicese The .
sfudents/ trinces should be given orlentatlon in

the uge of kwbrary@

xiie §3udz visit
The followmg llmarles were visi -ed by the participantsy

' 1. Indian Institute of Public Admlnistration Library,
IIPA Hostel, Indrapraf a Estate,
- Ring Road,
New Delhi~110-001.

’ 2;‘Indian Adult Education Association Lilrary,
Indraprastha Estate, Ring Road,
NewDelhi-110-0010

3.‘Indian Institute of Mass Cbmmunicatioh Library,
C-51 South Extension Part II,
NewDelhi—~110--07" 4

44 National Council for Cooperative Training,
34, South Patel Nagar,
New Delhi-110008.

5, Natjonaj Cooperative Union of India Iibrary,

Eros Apartments,

" 56, Nehru Place,
NewDelhi-110--024, .

anQ/-
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xiiie Conclusion

The Course was concluded with a valedictory address by
MrePeE. Wecraman, ICA Regional Director for ‘South-East Asia.
In his valedictory address he stressed the need for librarians °
to be comnmitted cooperators. He advised the librarians to be
cooperative educators and to organisc the libraries scientifically,
so that there can be efficient dissemination of information and
knowledge which is very vital for cooperative education and
~ training. He suggested that similar kind of courses should be
organised in other parts of South-East Aisa, He also suggested that
a Regiona]l Conference of Cooperawi Librarians, Documentation Officers,
and Information Officers should be called in hear future.

6~ Formation of National Working Group of
Indian Cooperative Librarians I

~ The Course formed a National Working Group of ¥ndian
Cooperative Librarians to have mutual cooperation among the
cooperative librarians in India and to promote development of
cooperative libraries in India. The National working Group at
its meeting held on 18th June at the ICA RRREC adopted a
Constitution which is given below at paxa 7. It also held its
first meeting on 18th June at the Premises of the ICA RREC, The
report of the meeting is given at para 8e -

Teo Constitution

Membership of the working Groug shall be open to all
cooperative iibraries in India.

B, Aims and Objectives

The aims of the Nationa] Working Party shall be as followss

i. to impress upon the authorities that library development
should form a part of the coordinated educational
development planse The library development should not be
treated in isolation, ‘ |

ii. to create and promote an effective system of collahora-

tion which will be profitable to all participating
orgaqisations and collegese.

iii. to promote cooperative library dévelopment‘of the
country through coordinated effortss

eeell/-
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~ive to extend and strengthen relations among’ the members
of the National Working Party;

Ve to provide information -on practical questions which
_affect the gphere of activeness of the cooperative
~ librarians and raise their standard of professional
_;Ycompetence; ’

vi. to strive in every way to improve the effectiveness
’ of cooperative libraiies and docunentation
services;

vii. to endeavour to increase by appropriate means the
use of the ICA's Library activities, and at the
request ‘of the ICA, assist and advise the ICA, and
take advice from the ICA on matters relating to
librakies and documentation and information servicess

viii.to encourage the use of common standards recommended
by the National Working Group for collaboration -among
cooperative libraries, documentation services and
other participating organisatlons.

Co Executive Comittee

The Executive Committee shall consist of the lz.brarians
of national level cooperative organisations, likrarians of VMNICM,
and zonal representatives, one for each zone, representing .
cooperative colleges in the country from eastern, western,
northern and southern part of India. The Working Group will elect a
chairman, a senior vice-chairman, a junior vice-chairman, a secretary
and a Joint Sgcretary out of the members of the Executive
Committee. The Working Group will function in ‘cloase collaporation -
with the International Working Party of Cooperative Librarians and
Documentation Officers; the Librarian and Documentation Officer
of ICA Regional Office & Education Centre for South-EAst Asia. shall
act as a liaison Officers :

Do Formation >f Zones

With regard to the zonal representatives of cooperative
training colleges, it was decided that one librarian of each zone
will be elected as the group leader of each zone, the position :
of group leader will be rotated among the librarians of the zone.
The group leader will represent the zone on the Executive Committee
of Nationa} Working Group.

. .. [ 3 ] 12/"'
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8e Report of the First Meetlng of the Natlonal
Working Group v

- The First Meeting of the National Working Group held on
- 18 June at the ICA RQREC was:attended‘by the following memberss

le Mrs. Shashikala Ps. Uga:gol,
" Bangajore '

2e Mrs. Sharda Kansai,
' Chandigarh

3¢ Mro G.Se Verma
‘Dehradun

4+ Kunmari Deepika Kkhera,

, Hyderabad-

- Be Mre. Satya Narayan Parmar,
Indore.

6e Mro ReP. Jangid, -
Jajpur
7e Mro Sudhansu Bhattacharjee,
Kalyani, Dist. Nadia
8¢ MroSeTe Singh,
Lucknow
90Mh Se Pe - Raj kumar,
MA 4iLas

10._ Mre MoVo__ Maste, o
. Nagpur o
1le Mr., Sudama Pandey, -
. Palnay )
12. Mra’BlNO /\mnekal‘,
Punee
13« Miss Daisy Chacko,
Trivandrun
144 Mrs S,CePandya,
Vallabh Vidyanagar
15¢ Miss Gauri Bose,
G- aati
‘ 16e s Se Se Ram Sarma,
Biubaneswar
17. Mr. Suresh Chandra;
New Delhi (Ncut)
18¢ Mrs. Anuradha Mohan, "
NewDelhi - (NAFED)
19« Mrs Balwant Singhg .
New Delhi (NceT)

ceessld/=
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20s Mre. BeDe Pandey, | UBSERVEL)
Librarian & Documentation Officer,
ICA Regional Office & I ication Centre
for South-East Asia,
NeWDelhio

The meeting constituted the zonal committees as follows and
elected a group leader/representative to represent each zone on the
Executive Committce of the National Working Group.

le Eastern Zone

ie Mre S. Hlattacharjee
Librarian, CsTeCs
Kalyanie ' ~ Leader

ii. Kumari Gauri Bose,
Librarian, C.T.Cs .
Gayhati . .= [ember

iii. The Librarian
. CeToCe )
Bhubaneswaro - = Member

e Western Zone

io Mre BeM. Amnekar
Librarian, C.T.Cs
Pune -~ Leader

iie Mr. MsV. Maste
© Librarian, C.T.Ce .
Nagpure - 1 ’ ~  Member

iiie Nfgo S.Ce Pandya
Librarian, G.T.G
Vallaph Vidyanagar. -  Manber

3¢ Nerthern Zone

i.‘ Mre GoSe Verma,
Librarian, G.T.C, :
Dehra Dun . ~ Leader

ii. Mr, R.P‘ J’angid,
Librariany CeTeCe
. Iaipurn ‘ - Mamber

iij. Mre Sudama Pandey
Librarian, C.T.GCe ‘
Patnae ' ’ ‘ - Member

cosold/~
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ive Mr. S.Re Singh,
Librarian, C.TsCs

Lucknow -

v. Mro S.N. Parmar
_lerarlan, C.T‘C.

"Indore . o -

vie Snt. Sharda Kansal
Librariany CaTeCs _ -
Chandigarh. :

4e Southern Zone '

i. Smt. Shashikala G. Ugardol -

Librarian Py C.T.C
Bangajores

ii. Mrs S.P, Raj kUmar s

Librarian, CeTeCe =
Madras. :
iii. Kumari Dairy Chacko ' -
Librarian, C.T.C,
Trivandrum.
ive  Kumari Deepajka Khera, -

Librarian, CoT-Cs
Hyderabad -

Member

Myember,’

Menbox

Leader

Member

Member

Member

The {ollowing office bearers and the members of the

x“w.uve Committee were electd unanimouslys

i, Mr. Suresh Chandra -
Librarian, NCUI, NewDelhi, -

ii., Mrs. P.B. Rashingkar = = -
Librarian, VMNICM, Poona.

iii. Mr. Librarian, , v =

IFFCO, NewD Glhl °

iv, Mre. BeM. Amnekar, -

Chairman

Sr. Vice-Chairman
Jre Vice~Chaiman

Secr etary

Librarian, CsT.Cs Pune -
Ve Mrs. Anuradha Mohan, ’ ~ ‘Jte Secretary
Librarian, NABED, New Delhi.
vie bre Balwant Singhy - - Member

- Librarian, NCCT, New ﬁelhi., L
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viie Mre Sudhansu Bhattacharjee - Member
Librarian, CiT.Cs Kajyan,ie - 2

viii. Mre GeSe Verma ' ~  Member
Libi:arian, CeTeCe Dehradun.

ixe Mrse Shashikala Pe Ugargol - Member

-~ Librarian; C.T.C. Bangalore

(Representative of $Qchern Zone)

Xe ‘ Mre B.Ml /\mnekar, ) - Member
Librarian, Ce Ty Ce quna :

(Reprﬁsentatlve of Western Zone)

E. Functlons of the Executlve Commi ttee

The functions of the Executlve Committee of the Natlanal

Working Group shall be to:

le

2.

3e

4a

Be

"~ take actlon on resolutions, recommendations, atce

adopted by the National Working Group of Indian
Coopnfative Librarians.

1n1tlate and deVLlop collaboratlon among. llbraries

and documentation scrvices of the coope.sative organisations
of India and also libraries of scientific and .educational
institutes with activities in the coopuratlve fields

adv1se cooperatlve organisatior- and 1nst1tutns and give
instruction to or train their staff in library and

" documentation problems, and when necessary, rofer them to

SblGCted expcrts, primarily within the National wOrklng Group.

collect and c1rculatc proponsals among libraridns and
documentation officers to promote discussions

ensure and maintain clbse collaboration with the NCUI,
NCCT, ICA and other relcvant organisations, ard :

carry out such other activities as are conducive to the

‘promotion of the ains and objectives of the group.

F. Recommendatlons of the National WOrklng Group

The following recommendatlons werce made by the Natlonal

Working Group to‘achieve a national level network of cooperative
library, documﬁntatlon and information system in Indla. . y
. . . . ..col —
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Membership of Library Associations at
local, national and international level

i..'

iie

Each cooperative library should be the member of
local as well as Indian Library A55001ation.

All cooperative libraries in ‘India should be the members
of the International Working Party of Cooperative
Librarians and Documentation Officers and should provide
effective support to the International Working Party by
participating in its meetings and other activities. .

Compilation of Directories and Manuals

i

iii.

ive

Ve

vie

viie

viiie

Each library should make a complete 1list of booksa.

it possesscs and thereinafter regular accession list
should be issuéd and exchanged.' There should be inter--
library-loan arrangements between the cooperative
libraricse

Compllatlon of a union catalogue of holdlngs of
perlodlcals/sérials of Indian cooperatlve libraries.
Comilation of a Directory of Indian- cooperatlve
Libraries consistlﬁg of the national level organisations,
state level cooperative unions/federations/cooperative
training colleg«s/cooperatlve tralnlng centres°

- Compilation of the 11brar1es sp901allzed collectlons, viza
archisves, annual reports, expert commlttees reports, -

reports of registrars, of cooperative socicties, Ministries
of Cooperation and other sp: ’1allzed cooperatlve leaders'
conferences. :

Compilation of a Dlrectory of Indlan Unlve¢slties
toachlng cooperatlon. . ‘

Compllatlon of an inventory of on gblng research
projects and to cooperate with the complllors of the
ICA Cooperative Research Registers .

Compllation of a combined documentation bulletin w1th

more emphasis on regional language literatures

The regional representatives of the National Wbrklng
Group should carry out w1th thig taesks

To prepare a manual for Indian Cooperative Librarians with

the expansion of Colon Classification suitable for '

classifying cooperatlve lltcrature. :
- ' .O.--.ol?/“
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3s " Collboration with other Agencies :
i. Collaboration with the compilor of the "Directory

4.

of the Organlsatlons engaged -in Cooperative Researchr,

Collaboratlon with “the Indlan 80c1a1 Science
Documentatlon Cbntras.
4e ‘Development Plans for the Cooperative

lerarles at Various Levels

L

ii.

1ii.

to colleborate with publlc library authorltles at the
local level. Explore the possibilities of opening a
specia] corner for cooperative literature in the
public librarye

to coopérate with Block Development authorities

for exploring the possibility of opening a library
in their blocks with special emphasis on cooperative
literature.

to work out a coordinate plan for developing the
librarics of national level organisations into a-
specialiscd’libfary of the subject of the organisation.
These librarics should be accessible to all coop—
erative librarics of the country for thcir reference

requirements.

to develop. . the NCUT or NCCT or VMNICM libraries
as a hational dcpository of all types of cooperatlve

'llterature.

Ve

to app01nt Central Committce (autﬁ}lty) within
NCCT to procure foreign books/journals, etce. The
ICA Regional Office & Education Centre for South~
East Asia be requested to suggest su1tab1e titles
for procurement, and :

attempts should be made for opening libraries
. for the workers of the cooperative enterprises,
viz. cooperative sugar factories, IFFCO plants, etc.
and for the members in all cooperative organlsatlons
including the primary levels

ee0l8/—

and
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Education and Training for Cooperative Libraries

ie A short term course (2-_ wecks duration) should
be organised for the librarians of state level
cooperative unions/federations. ‘

il. A intensive basic course of at least one months
duration should be organised for the librarians or
the persons looking after the llbrary of cooperative.
training centres. :

jii. To request NCUI, NCCT, ICA; UNESCO and other concerned
: national and international organisations to provide
study scholarship to the cooperative librarians to study
library science in India as well as in foreign countries.

‘Other Activities

To call the Annual meeting of the National Working Group and
a bi-annual meeting of all the members-for follow-up action
and other matters.

Collaboratlon with- Internat10na1 Organleatlons

I. Cooperation and collaboration with the internatlonal
organisations should be strengthened for the exchange
of cooperativeliterature, for secking their aid and
assistance and for securing study scholarships in
foreign countries. The o¢ganlsations'w1th vhom such
cooperation should be” cstablished are TCA, UNESCO, ILO,
FAO, UNICEF, UNIDO, UNCTJ;D ICFTU etca

»ii. It was suggested that a reglnnal seminar for coop-
- crative librarians and documentation officers for
South-East Asia should be* organwspdo_!

iii, It was suggested that a WDrklng Party of Cooperative
Librarians and Documentation Offlcers for South-East
Asian Region should be formed,

ive .'lt was suggested that.ln near future the international
- Working Party of Cooperative Librarians and Documentation
Officers should hold one of its meetlngs in South.-East
Asia,



SUMMARY OF THE INFORMATION RECEIVED FRQOM THE LIBRARIANS OF
COOPERATIVE TRAINING COLLEGES AND OTHER PARTICIPANTING "
- LIBRARIANS FOR THE ORIENTATION COURSE.

1. G(IJRCE OF INFO’?M ATL ON‘

Ihe summary has been- worked out on the ba31s of the
questionnaires sent by 16 secondary level cooperatlve
training colleges, one nationa]l level cooperative
tralnlng college and two -apex level organlsationso

2e ' CH’\RACTERISICS OF 'LIBRARIES AND LIBR’SRIANSS :

i. Academic quajifications

Out of 19 partlclpants 5 are Post Graduates, 11 ‘are
Graduates, and 3 are Under Graduates. :

»ii,_*?rcfessional qUallflcatlon:

6 ‘are B.Bib.Sc., 3.are Dip.Lib.Sce, and’' 9 - are
C.LibsSce

3. LIDRARY COLLECTION:

Almost all the Iibraries are having books on cooperatives
--and allied-.subjectss The collection 1$enerally sufficient
for their reference rgqu1rementso The average collection
of libraries is between 5,000 to 8,000 volumes. They are

receiving 50 to 75 journalson cooperativcs and ajlied
subjects. Hewever, the Vaikunth Mchta National Institute:

- of Cooperative Menagement Pocna, has over 18,000 volumes,
and recéiving over 2 70 journalse. Similarly the National
Sooperative Union of Inc. g has 20,000 volumes and' .
receiving 200 journalse NAFED (National Agricultural
Cooperative Marketing Federation of Indla) has 3,500 volumes
and receiving 90 periodicals.

4e CLASSI FICATI ON SYSTEM FOLLOWED :
1. Golon " by 8 librartes,
ii. Dewey o by 5 :libraries,
iii. U.Do Co by 3 libI‘ari(?s,
ive "Register Form by 1 library.

OTWO colleges did not respond).

5  OPEN OR CLOSE ACCESS:

Except Valkunth Mehta National Institute of Cbopelat1Ve
Management, all librarics are following closed actess

system.
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' [IBRIRY ACTIVITIES:

Most:of libraries at pre :it.doing their routine work of
ac03551on1ng, classification, cataloguing, book selectlon, »
eté. Howevor, Vaikunth Mehta National Ingtitute of
Coopnﬁatlve Management Poona, compiles documentatian on,
cooperativess Other: cooperatlve ‘libraries are also looklng"

aftér audio-visual matters and librarians are handling

fllm prOJectorSnA‘

LIBRARY PROBLEMS°

i, 'Procurement of forelgn cooperatlverbooks and journalss

ii. Book selectlon sources for. Lndlan cooperatlve books

and Journals.

‘iif. Inadequate library space and Finances

ive Inadeqﬁate library staff. ,.

Ve Low grade Qf library staffs °

3 e

VibA.DiffiCUltiGS facod;in;handliﬁg film”piojectorSo

vii. Difficultics faced in following the Colon

: CIassification;

‘1111.«.Probl(m of canplllng cooperatlve documentation.

" DIZECTORY OF PARTIGIPATING COOPERATIVE LIBRARIANS OF

ORIENTKTION COUH“E IS ENCLOSED:s

(List.enclosed),

sevae
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LIST OF PARTICIPANTS

Co-operative Training Co’ :ges:

le

2.

4e

Se

6o

To

Mrse Shashikala Pe. Ugargol,

Librari an,

eratlve Training College,

'1 s Kanakpura Road,

B@svangudi,
BANGALORE KARNATAKA

Mrs. Sharda Kansajl,
Librarian,

Cooperative Training College,
Kothi N0« 3095, SeCtOI‘ 28—D,
GHAI\DIG‘R{

Mre G.Se Verma ’

Librarian s

Cooperative Training College,
Rajpur, .

DEHRADUN U.P.

Miss Deepika Khera

- Librarian,
“Cooperative Training College,

Rajendra Nagar,
HYDERABAD ANDHRA PRADESH

Mr. Satya Narayan Parmar,
Librarian,

Coopeuative Training Collegey,
Fort,

INDORE MI\DH YA PRADESH

Mr. R.P. Jangid,

Librarian,

Cooperative Training College,
Thavria House, Pareek College Road,
Bani Park,

JAIPUR RAJ ASTHAN

Mre Sudhansu Bhattacharjee,
Librarian, _

Cooperative Tra:mlng College, -
Kalyani, District, Nadia,
BENGAL  WEST BENGAL

cese2/=
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8e Mre S.R. Singh,
Librarian,
Cooperative Tralnlng Cbllec
Mausam Bagh,
Sitapur Road
LUCKNOW UTTAR PRADES{

9¢ Mre S.Po Rajkunar,
Librarian,

- Cooperative Tralnlng College,
89, Poonamallee High Road,
Kllpauk,:

‘MADRAS, - TAMIL NADU

10. Mre MsVe Mas_te, .
Librarian,
Dhanajayrao Gadgil Cooperative Training College,
' Sahakar Mandir, Mahaj,
NAGAPUR MAHARASHTRA

1le Mr. Sudama Pandey,
Librarian,
Cooperative Training College,
Tekari Road,
Neur Pathar-kl-Masﬂld
PATNA 6  BIHAR

120 Mi‘o BoMe 'Amnekar,

’ Librarian,

Cooperative Training College,
43/16~-A; Erandwana, Karve Road,
PUNEs  MAHARASHTRA

13+ Miss Daisy Chacko,
Librarian,
Cooperative Training College,
Kesh Bharg, Poojappura, -
Trivendrum KERALA STATE

140 Mre S.Ce Pandya,
Liorarian,
Cooperative Training College,
VALLAEH VIDYANAGAR. GUJ ARAT STATE

15« Miss Gauri Bose,
Librarian,
Cooperative Training College,
Kahilipara,
" GAUHATI ASSAM

ceesd/—
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16 Mre S.Se Rama Sar_ma,
Librarian,
Coopcrative Training Coilege,
361, Sahid Nagar,
BHUBANESWARe ORISSA

b}

APEX COOPERATIVE (RGANISATIONS:

-

17« Mry Surcsh Chandra,
Librarian,
Nationa]l Cooperative Union of India,
Eros Apartments ( 6th Floor),
56, Nehru Place,
NEW DELHI-110024s

18s Mrse Anuradha Mohan,
Librarian,
National Agricultural Cooperative
Marketing Foderation of India Limited,
Sapna Building, 54, East of Kailsah,
NEW DELHI-~110024,

19 Mre Balwant Singh,
Librarian,
National Council for Cooperative Training,
34, South Patel Nagar,
New Delhi-110008.

INTERNATIONAL COOPERATIVE OGRANISATION:

20s Mre Ram Prakash,

Librar¥sn,

International Cooperative Alliance,

Regional Office & Education Centre for South-~East Asia
'BONOW HOUSE * 43, Firends Cology (East)

NEW DEIHI~-110014,






PROGRAMME

Monday 13th June Session I\io.

10630 = 11.30 1

11430 = 13430 2
13430 = 14430

14030 = 15.30

16,00 "'= 17400 3

Tuesday 14th June

19400 =~ 11.30 4

1200 = 13,30 5

13630 =~ 14430 * Lunch break

14e30 = 17400 6

Inauguration

Presentation of background
information by the participantss

Lunch break.

Presentation of background
information by the participantas

ICA and its activities, -
Lecturers Mr. Lionel Gunawardana,
Jte Director(P. P, R.&L}»

ICA Regiona] Office & Education
Centre for South-East Asia,

New Delhi=110014.

Discussion.

- Role of Libraries in Promotion

of Cooperative Ideals and in
Cooperative Education and
Training Programme.

Lecturer:Dr. VoBo Lal 9
Dy.Director,
N.CsC. T,

Programme of Orientation Course
and Expositione

LectureriMryB.D» Pandey, =
Librarian & Documentation
Officer,
‘ICAy New D lhix

" ‘Role of Libraries in

Community. _ _
Lecturer:s Mrs DsR. Kalia;
- Director,Cnrntral
Secr~tariat Librazr -
. New Delhi,
Discussion,



~ Wedenesday 15th June

10600- ~ 11s30
12:00 = 13,30

14630 = 17400

Thursday 16th June

10,00 = 11430

12400 - 13,30

13030 - 14.30
14030 - 17.00

Session
Noe

7

10

11

12

Socia} Science Libraries - Its
janisation and Management.
Lecturers Mro NeK. Goil,
Chief lerarian, Indian
Institute of Economic Growth,
Delhis

' Cooperatlve lerarms and its
" Management,

~Lecturers Mre B.De Papdey,

Librarian & Documentation
Officer, ICA, New Dglhi.

Discussion, .
Lunch Breadk.

‘Recent Trends in Library Mapagement.
Lecturer: Mr, Girja Kumar,
Chief Librarian,
Jawaharlal Nehru University
Library, New Delhi,

Discussion,

Group Discussion on "Library
Organisation and Mapagement®.
Coordinators:
Mre HeCo. Jain, Librarian
University of Delhi, South Delhi
Cappus, New Delhi.

Assisteds Mre. DeDe Pandey,
Librarian & Documentation
Officer, ICA, New Delhi.

Library Orgapisation and Management —
Group work and group report.

Lunch break,

Plennary on Library Organisation
and Management.

Di séu ssion .



Friday, 17th Jyne

10600 = 13430

13030 . =';.14e30

14¢30 -~ 17.00 "

Saturdy 18th J une

10,00 | = 11.30

124007 = 13,30,

13430 = 14430

14630 =~ 17,00-

Sunday, 19th June -

Session
Noe.
S ————

13

14

15

16

Cataloguing Theory, Concept, Need and
Importiances .
Lecturer: Mrs Krishan Kumar,
Department of Library Science,
University of Delhi, Delhi,

Discussion.

Cataloguing Practical - Classified
Cataloguing and Dictionery Cataloguings

Lecturer: Mze Krishan Kumat',"

Department of Library Science,
University of Delhi, DelHi,

International Working Party of
Cooperative Librarians and Documentation
Officers and of Ceveloping Countires
and possibility of mutual &oopsiration
between cooperative libraries in India.

Lecturers Mrs DD Pandey,

Librarian &Docunentatlon -
Officer, _
ICA, Neﬂmelhlt‘ o

How to prepare a Cooperative: Blblibgraphy

and Documentation, Reference and
Information Service and Newspaper
Clippingse

v Lecture;‘: Mre BeDe Pandey, .

Librarian & Documéntatioh
Officer, New Delhi.

meh breake

7

study visit ~ Nationajy Council for ,
Cooperative Training Library, New Dolhl .

FREE



Monday 20th June

10400 = 1330 -

13030 = 14430 -

14630 = 15¢30

16000 = 27400 _

Tuesday,. g_lsf June -

Session

' NO L

18

'Reference and Information Serviee with

the spec1a1 reference to a small and
medium si .. social science libraries
attached with the training College.

’ Lé&fhrer: Mrs C.P. Vashishth,

.Department of I.:.brary Science,
University of Delhi, Delhi,

* Discussione

.Lungh breake

19

Wednesday, 22nd Juie_ o

10600 = 1330

13430 = 14430

14430 = 17e00

21

Circulation and use of perlodlcals

(introduce an articie written by

Mrse. Edith Gonczy)e

Introducers Mre BeDe Pandey,
.-Librarian & Documentatien
Officer, ICA, New Delhi.’

Panel - Discussion on procurement

display and majntenance of
cooperative journals.

OFF DAY

Classification - Thpes of Classification
Colon Classification in greater details

Lecturers

Mre TeNe Tajan,
INSOC, New Delhi.

Lunch break

Classification - Types of Classification,
Colon Classification in greater detail
{Lecture continued).
Lecturers Mre TeNe Ra]any

IN@%, NeW Delhl.

- Discussione



Thursday 23rd June

i

10.00 -~ 13,30

13430 = 14.30

14~30 = 1700

Friday, 24th Jwe -

10600 = 13.30
13630 = 14.30
14430 = 17.00

Saturday 25th June

1000 =~ 1330

13.30 =~ 14,30

1430

Ks G/28/1/1973/

Session

Noo

22

23

24

25

Cooperative Training and Communication:
The rr’e of Libraries and Information
Centresg
Lecturers Miss Kalpana Disgupta,
Senior Libraian,
Indian Instiyute of Mass
Communication, New Delhi.

Discussion.
Lunch break,
Audio~visual Ald and Technique of
Handling Film Projector.
Lecture-cum=demonstratione. |
Lectur~r:
Mre Nanda,
National Institute of Health
and Fagily Welfare, New Delhi

Study visitse
Lunch.break

Study visits continued.

Closing session

Valedictory address by

lMre PeFes Weeraman,

ICA Reyionaj Director

for South~East Asia, New Delhi.

Lunch

FREE

ese0s e



