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REPORT OF THE
NATIONAL WORKSHOP ON LIBRARY MANAGEMENT, DEVELCPMONT
AND DOCUMENTATION SERVICES IN SRI LANKA

. -

Polgalla, May 28-June 2, 1979

1. Introduction

A naticonal workshop on LIBRARY MANAGEMENT, DEVELOPMENT
AND DOCULMENTATION SCRVICES was held by the ICA-5CC-NCC Project
for Trainirg of Cooperative Teachers in Sri Lanka in collaboratiun
with the Natiocnal Cocperative Cocuncil of Sri Lanka, at Polgollc,
from 28th May to 2nd Jns 1979. 31 participants attended the
Workshop. The Worksiyor was inaugurated by Mr Lionel Gunawardana,
Joint Director of the Lntermational Cooperative Alliance Regional
Office for South-~East 3sia. The ipnaugural function was presided
over by Mr U'"J Herath, Ceneral Secretary of the NCC. Mr Daman
Prakash, Cooperative Education Ufficer (Audic=-Visual Aids) of tne
Teachers T aining Project, and Mr ER Mudiyanse of the Project
coordinated the activi‘*ies of the Workshop. Mr BD Pandey, Librarian-
cum=-Docume + “%irar nf the IT4 Regional Office for South-
East Asia ua & rce person. Mr Pandey was assisted by
Mr H. Tillakabandu, Lilrarian of the Cooperative Management
Services Centre (CMSC), Mrs RN Morapaya, Librarian of the School
of Cooperetion, Polgollia, and Miss Jayanthi Navaratne, Librarian
of the NCC.

2. 0Obj ctives of ths ‘orkshop

The objective of *he workshop was to motivate and equip
the participants in th2 management of their libraries and take
steps tc develop their libraries by supplying them with relevant
literat.ire on cocperation and allied subjects. The syllabus of the
Workshcp covered theoretical and practical aspects of the mznagoe-
ment of conrperative libraries, documentation and infeormation
services.

5. Workshop Methcdolngy

3.1 DBo"ore the actual commencement of the Workshop it was
considered sssential that Mr BD Pandey visit some of 5he
wiuf rative Fducation Centres and their libraries in soms
part of t e "~land. Thie was done mainly to give first-
head in rmaci n and knowledge of the conoitions and
wnrxing ¢f e © sperative libraries to Mr Pandey. Mr
Panriny therefure v.sited cooperative education centres at



kurunagalle, Anuradhepurz, Yayunio, Paranthan, Jzffna,
¥andy, Galle, CMEC, NOC, < hool eof Coeperationh, Pclgella.
Information on phyzical cerditions, utilisation and
personncl vte. was alws collocted through a gquastionnaire

which wes jropared and processed by the Preject.

2.2 The aylla 6f the workshep uss prepaered on the basis
of thz invawmeliicn and docdmentation collected as above.

L
()]

Groun discussions on relevant subjects were held. Lecture~

cuir~participation method wes fsllowed in the workshop.

ALYl $'he participanis vare divided into three working

grousg. tach wvorking group was assistsd by a trained

livrarian who acted as redaource persons for the group.

Topirs wzre first introduced and explained in detail d

Lo the ertire greoup by the resource rcerson. Guidelines for

discuscirns were given *2 the groups. Each group was

yiven same topic Ffor diccu-cion. In Lthe plenary session

soma additinnal polnte wene discussed and these were

eventually aralgenated intc a single group report of

the day. 7he pregent report gontains thrse such
malgamated repsrts of the discussicns held for three

days. {pl se=s Annexurse ~ Gprup reports I, II and III).

The syllabus covered thenrtiticsl =pnd practical aspects of
ccoperative llcrs-~ies. documentati.n and information services. The
tepics covared oy £M: sourse wers ar rollows:

4.1 Prezent position of cuoppraktive libraries in the country

Ad
L., Finznve and azdninistration -~ pnysical cenditicns, fixtures
bindina. repairs and prawarvstion of ducdrments. Inventery
contrcl and other controlic.

4.3 Sources of cooperative infcrration, sclect and acquisition
selecting srinciples, ordering routinpes.

4.4 Accessiocning of daocuments.
5

Circulaticn, display, neuwspaper cuttimgs,, shelf arrange-
sente of documente, open or closs uccess system.

4.6 Loans, reqiastration of readens, lendinn coperations,
cverdues ctc,

Theory and practice of clessification and catalcqguing,

.
[e SRS |

Documantaticn and informaticn services: need and wtility
o iInformation service familiarisation of existing
cceperative documentaticn services, possibilities of
*ﬂltaaLlﬁg documBntaticn services in the country,

4.5 FRnle of naticnal cocperative organisation l.e., the NCC,
International Cooperstive Alliance and International
Working Party cf Cooperative Librerians and Documentation



Afficers in the sromotion of cocperativa
libraries! davslopmspt in Sri Lanka.

4.10 National W rking Gr-ul of Cocper:xtive Librarians and
Ducumenuot_un/lnlorwzuxcn Ofricers.

General Observatlions : An Introductory Nots

—

~

%, Cunperativa Information Ratuozic

5.1 Mred vh.p 3 Library Decumentotion and Infermation Network

fer Corrazative HMoavewent ¢f dovelaping countries 2
£ yerorel usiluation

Mast of thre deunloning ccuntrties save reaslised {er somé time |
the importance of sctting up coaperztive lnformation systems and
servicss 2imcd at supnorting cecision-making and research in the
promotion of ccoperstive movsment. Yo far the promotlonal
asprct of cocperative wmrvement is beina carricd cut through
cooperative educztion and training oronvammes. Cocperative
education wnd training for coeperative development is a process
of passing on information coeut vclevant cocperative knowledge
and expericnces throuch teaching. Bssidee teaching the vital
component ©of retrival cf information and knowlodge is a library
ahd information centre. Tnis service by and large has been
ignored by the cooperative movement of developing ccuniries.

¥
Any coopdrarive infoomziion and krowledae generated by an
incividual or on institution shouwld ultimately reach the »
users of the information. There are varisus ways of channelling
the inlormaticn thrcugh varicus means of mass medie., However
the bouke are the most poucrful medie of communicaticn, having
everlasting impression vn a person. The fellowing wordes cf an
sminent librarian 2re very convincing znd justifying the
everlasting impression of & book on a person:

YOur civiligation is an epituhe of the knouledge and memories
acocumulated by the genzrations that have none before. To
partake of it we must nced get inte touch with their thought.
The only way to do this - and sc become a 'cultured person' -~
is by reading. Ncthing can take the place of rcading - no
lectuve 2r imago on a scresn has the same poewer to enlighten.
Pictures are a mnust valuatbtlic msans of illustrating o written
text, but they hardly enable us to form general ideas. Films,
like ihe spuken word, flow by znd are lcct to us, it is
difficult, noy, impossible to tuwvn back to them ror reference.
Hooks abide, as life-long companions.®Y -

The esbove cescrinticn though mainly focuses upon the general
reading, howevel, it is equally valid for cooperative reading
alsos The uxperiences gained 'y other movement can mainly be

*Unesco: Public Libraries and Their Mission, by Andre Maurois, Paris;
16961, p.5



channelled through books and other printed matsrial, Thersfore,
there must be a place vhers all the printed cooperative knowledge
is procured, preserved, indexcd and reds availablie to the users
in z quickest pogeible time. The pldace is a librzry or =2
doccumentation or an informatisn centre within a ccoperative
organisation or a training inatitution,
.2 Need for“a well-urganised Yibrary for coqberaﬁive‘
aducaticnal anstitutions and wther cocporetive

Ly

o

&,

organisations

A geod- covperative Bducaticnel programms Gntails o ydlle
equippad library where studenis and teachers can undertake self-
study. The library should sontain all pranted matariel on
Coeperation and asllied subjects, with specisl reference to the
country. For comparative, study purposes it zhowld have -a good
collection of ceoperative cocunents from other countrics. It
should have 2 geod ccllection of cooperative journals. It should
2lso have teiations with notionzl and international cocperative
librarics for the purpose gf inter-sxchange ond inter-lending

of books and dicuments, A plece whoré all these could be availabl.
is the ceooperative library, Rovever; & nearch Tor a library
exclusively devoted to conaperative gutjecis; whers those
inveolved in a couperative work could make ressarches and studies
iz still wanting in the develrping countriesg in Asis. In 3ri
Lanka even three comparatively g-ocd cooperative libranies

viz., NCC, CMSC =nd School af Liocaggracion at Polgollas have chown
limited rescurces and luck of relevant up-dated matersal. If
teachers and leizoers engagod in zucperative work have wo be
aware of thé leot¥st trende snd devslcyment there is ¢ iesd for

a well-equipped conperative library network, rich :n .cad.ng

materials and devices. 0Only thun can it be caid the ccoperative
{.

‘teachers and léaders’ of the ccountry avier having Studied and

referred %20 the éxperiences =nd knowledge ol ctners (as lesarnad
from the wise usc of what a good cooperetive library offers) wil”
be able Lo build up an effective cdubational programme fitted

to the country's sconomic, culturel, political and sccial
background needs. '

Cogperative Information Netfuorks fﬁrcugh Resource Sharing
~ A Casa for Sri Lanka '

Rt . . -

61 Need for Cooperative Informutinn Nokwosmk

!

The volume cof literature output in th: fisld of coopsrativa
movemsent all ovar the mdrld,during the post-=bar peracd has
assumed proportions and the speed with which it is greduced
valled for the establishment of a Aetwerk of informaticn

system at’ ail levels. Such a systcm would facilitate. collootic
organisation of information on regular basis for gquick retriva
and dissemination to the users before it hecome obsulete. It is
all the more imparative in view of the increasing iwportance
attached to fthe cooperatives by the governments as mest usaful
agencies for attaining social justice through coapsrative



production afndridistribution. Such an activily presupposes
an information system which can make aveilable the weguisite
informatinn at the proper time.

6. Resouzce Sharing among Cooperative Libraries

Cooperative iwformaﬁidn system or netudrk can be

established through a ccordinated efTcrts of ‘all cooperative
libraries of %the country. All the participating librarias
should share their sesources or poul fneilr resources together
fer the ultimate success of the information network.

5.3 What is Resource Sharing?

"The term 'Reqnu ce! applieg to things or actions to which

cne takes to a recourse at the tine of nesd, As 2 general term, -
resource can include matsrial, equipment, people, time and
money. The term when used alone wculd not necessarily imply and
reciprocity. -'Sharing! entails an opportunity or ailotting eor
contributing to something that is owned toc benefit cthers. It is
to give or receive a part of"something or to enjoy and assume
somothing in common. 'Resncurcs shering' taken together entails
certain reciprocity and implies a partnership in which each
participant has scmething usoful t& contribute ds well as to
receive from cthers and there is willingness and ability %o

make available when nesded."*

"In the context of libraries, resource sharing denotes a mode
of operation whvre“y the fTuncti.ns are shared in common by a
nbmber of L.broirilasiex

8roadly the resources should be shared by the libraries and
information centres in the follouwing manners

1. Cooperative book acquisition

2. .ocperative book processing

3. Coopesrative storage and deliveory

44 Sharing of manpower

5, *rglnlnq and development pvogramme° -

¥,

An COverview cf Problems and Prospects.of. Resource - -
Sharing Among Libraries ip India by TS Rajagepglan and

TN Rajan. Background paper aubmitted to the

XX1V All~India tibrary Conference, Bangalore, Jaruary ﬂ978
which was organised by the Indianm Library Association, Delhi
on ‘'Resource Sharing among Libraries in India'. p.1

*¥* Ibid. pe1
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8.

Summary cof Imgressions. Conclusions and Recommendaticns

7.1 General
28 lEres

Sri Lanka has & very high perccntage of literacy. Tts
literacy lesvel is highest smong the developing countries.
Other unique feature .of the country is that the educatiocon
is compulsory and free frum primary to university level.
Sri Lanka has an old .and mature ccoperative movement
which has some good examples of cuoperstive aducation and
*halnang programmes.

7.2 Cooperative Education snd Treininn

[} )

3

There is a good nretwcrk of coeperdtive egducation and
training spread in all the districts of the country. The
programme is carrnied ocut through the 2% cecoerative
education ard training centres in addition to staff training
and management programmes orfared by thé Scheol cf
Cooperaticn, Pelgella, and Cocperative Management Services
Centre. Thp Naticnal Cooparative Council of Sri Lanka is the
apex organisatian of the ccoperative wmovement and which is
also a member of the Internakicnal Cooperative Alliance.

The NCC has a good collaboration with the Department cf
Cooperative Dsvelopment. The financing of the cocperative
education, training and extension proygramme is done from

a Cboperatwve Development Fund which is coantributed by all
cooperstlve organisaticns in the country. The fund is
currentty dmiriatered by ithe Department of Cooperat
Deuelopmedt

Geneval Situation ot Coooerative Libraries

A country with a very high literasy pmrcentage and a nestuwork

of ooperative educetion and training, the need for library/
information services has been ignored somehow. This is really
surprising. As a result of. official apathy towsrds this aspect .
self-education, ceoperative library development of the

country remained at its lowest level. At present there is no
systematic orgaenisgtion 4f cooperative libraries at the distri.o
level, bearring, oF course, a few .exceptionz. Even the library
of the NCC needs & plenty of further improvement. The Librariss
of* School ot Cooperation, Polgolla-and ‘the CMSC have some good
coTlectlonu and these are used by researchers and 3cholars.

Summary of Rdcommendations

Recommendationge listed below are based on the recommendaticns
matle by the participants in their,group discussions and which
alsc refect in their qroup reports,

3

S.1 It is recommended that the National Cocperative Council
of Sri Lanka should prepare a scheme of Library development
at the national level and strengthen the NCC iibrary.



0.2 1t is recommended that physical conditions which
include spacs, furniture, fittings, fixtures stc. should
be improved on an established standard pattern.

Fel There must be an annual budgetary allucetion for the
development of all cooperative libréries in tle country.

3.4 The NCC sheowld frame general policy of administrationy
personnel and finances vor liorfuary deyelopmont. whel
framing such rules and requlatiuns, the sungastions glven

in group Teports on this aspect should be wept in mind.

-

3
-’

9.5 A gystematic pclicy of collecticn building of documents
for ccoperative libraries of the country should be worked
out, This task shoyld be entrustsd to a pock s@lecticon
committee constitutsd specirically for this purpcoe. The
technigal details sugqgested on thies aspect of the libuvary
development in group -repcorts should be the guiding factor,.

Ls)
.
(5]

The present as well future gollecticn of =211 ccopereative

and allied literature should be duly accessicned, clangified
and catalogued. Documents st procursd sheuld be displayed
and circulated among users. A common scheme of decumenta
lending should bhe worked cut. To deel with this acpect,

the points discussed in the arnup reperis should be iLaken
into consideration,

9.7 For documantatisn activities =t preesent the cooperativo
librartes 2f ths country are not fully equipped and the
libraries are not properly qualifiod, Howsvev, it Js
recommended that the decumentation services ot elementary
nature should be initiated viz,, acccscion list, cumulatlive
catalogue etc. It is further suggested thet three trained
librarians of the country should be given an oppbriunity
of getting advance training in documentation work.

8.8 It is recommended that the national level ccooporative
nrganisations should coordinate their activitics and help
sach ather for the develcpment of &tagperative libravies
of the country in 2 collsctive manner.

9.5 1t is recommended that the ICA Wegional Office for Sguth~
East Asia should provide, financial aznd material support
and also provide technical knowehow to the coaperative
movement of Sri Lanka in the dovelopment of cocperatives,
libraries of the country. Te beqgin with it is suggested
that the ICA should provide practical training racilities
to the NCC librarian in New Delhi,

8.10 It is fufther suggested that the ICA should alsp onlist
the support of other international orfanisations,
particularly the International Working Party ot Ccoperative



9.13

Librariang and Documentation Officers in the development
of the cooperative libraries in Sri Lanka.

It is recommended.that the trained librarians working
at the NCC, uNSC ‘and’ the Scheol of Cooperation, Polgolla,

-should be given further opportunities for the advance

training in library and information sciences in Sri Lanka
as well as outside ‘5ri Lanka. The librariang of district
Jevel centres conducting Higher Level ccurses and having
reascnable good collection of documents should be the
trained perscns. The Librarians, presently werking in such
centres and are untrained should be alven vpportunity
aof getting training.in library sciences frem the
national UanEDSltlEu. ] b
t
It is .recommended that the National Working Party/ﬁroup
of Cooperative Librarians/Docuamentation/lnformation
Officers should be givsn due recognition and srould be
entrysted the task of technical and professional
development of cooperative librarcies in the ccuntry. The
National Working Greoup shcould be the merber cof the Inter-
naticnal Workihg Party of the ICA, and enlist iis support
for varicus aspects of cocoperative libracy development.

It ie recommended that the NCC Librariesn should be
actively inuvolved in the implementation of all the abovs
mentioned recommendaticns of this Workshoo. In ‘act
the Librarian should be a rivot around which the library
deveiopmiont shiuld movs. To make the -MCC Librarian more
professivnally effective,- the present gystem of operating
the NCC Library needs & careful look. The Librarian
shoulds

a) " devote his/her Full time in tha efficisnt management
" of NCC Library and also woark on the development of
other cooperative libraries. The NCC Librarran should
not be givern any bther task to do. Additional duties
given to the NCC Librarian, Zf any, should be withdraswn
and ths Librariamp made Tully responsible for library and
documentation werks

b) be provided with supporting staff e.qg. assistant
librérien, and .an assistant £0 louk a“ter administrative
and ptactical matters; ~

c) be given cppurtunity to get advance training

iibrary and docurentation sciences outside Sri Lankaj
d) be given the desipnaticn of Chief iibrerian and
accordingly the salaries etc. snhanced.
The NCC should organise follow-up workshoes in “uviure in

oxder to kecep the librarians in close contact and to follow
the new trenda in. library and information sciences.
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// GROUP REPORT-I ‘

1 AMALGAMATED REPORT

v OF DISCUSSIONS HELD
on

/ MAY 29, 1979

The following subjects were discussed:

I. Finance and Administration

Physical conditions

Fixtures and furniture

Binding and Preservation

Finance and budget

Library Fee |

Routine administration and personnel,
Inventory control.

[ QP N N QL N .Y
L ]
NN

1.1 Physical conditicns

i. Mcst of the sooperative education centres are badly
in need cf adequate space to organise libraries.

ii, . 1In several places the library~cum—reading rooms
are nut boing utilised sxclusively for library
purpcsec. oront ade used for canteen purposes or for
storing of ¢ld and discarded furniture.

iii. In some places theres are no reading rooms at all.

iv. Space aveilable for libreries is not conducive
for library purposes. These -areas need lighting
and proper ventilation.

Ve At several places minimum requirements for running
libraries are not available,

Suggestions

1. According to the Carnegie repert of 1936 a maximum provisicn
of from 35 to 40sqg.ft per pupil was recommended. This
ca7culat10n was based on the maximum,. number of pupils
using the library at any one time.

*

2. To organise sven a small library to suit the requirements
of at least & class of 30,students, there should be &
room at least 20x15 ft.

3. A type plan for pey bullding structure for a training
centre should also provide reasonable space for library.

4. Space should be exclusively reserved fTor purposes of ths
library and resding rocm.
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5. In case of building uwhich are rented cut to some other
institutions, arrangements should be made to gbt these
rooms back as early as possible to provide space for the
library.

3 ’

6. Space should be exclusively reserved for library purposes.

7. The library, school and the office should be hoysed under
ornie rcof to facilitate administration with the ‘existing
staff. This arrangement is alsc naecessary to help the
trainees to "have fregquent dss of the library as and when
they find the free time.

8. Model layout should be prepared for sach centre with the
assistance of a competent person depending upen the present
conditions and to arrange for dsmarcation of space for
difierent. purpcses,

12 Fixtures and rFurnitures

Most of tha centrss are not adequately and properly equipped
with firniture. Even the available furniture is not suitable for the
library use, In some casés, desks are being used to keep books.
Several centres do not -have sven one cupboard for keeping books
and'no praper ventilation exists.

Suggestions

1. All centres to be provided with at least the following
furniture taking into consideration with the numbsr of
volumes anr readers:

i, Cupt.-rds or open racks (for books and journals)
ii. Reading tavles

iii. Chairs

iv. _ Newspapers stands and racks

Ve magazinge: racks

via Catalogue racks and cabinets (for storing)

vii. Issue desk

viii,Display rack"

ix., Lights, fans etc.

X Adequate lighting and ventilation arrangements.,

1.3 Bindipg. and Preservation-

At present therd iz no ﬁroper space facilities available. There
are no proper Bguipments available such as cupboards etc. Poor
conditions df the existing buildipgs. Undesirable westher ‘
conditionss Termlte, gilver fish, book worms, micro fungi- etc.
damags the: collsction,

0

. Suggestions

. s o s ) . X
1« Prdminent dienlay notices con boards regarding the careful
Use df ‘bocke and small notices can be pasted on the inside
cover of the books.

2. To use appropriate chemicals to protesct books from
insecte and other elemants,
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3. To arrange for central book binding system from the
headoffice of the NCC.

4, 014 and unuseable books should be separatsd from the books
which are used frequently.

5. UWherever possible to purchase books with good binding
and quality cover and paper. These will last longer.

6. To arrange faor effective supervision.

7. Proper ventilation and cleaning facilities for the library.

‘

144 Finance and Budget . p

At present there are no avenues whatsosver that financial
assistance is forthcoming. We strongly feel that each centre should
get at least Rs.2000 annually to run the libraries pfficiently
and keep upto date literature for the use of students and
cooperative employees of the arsa.

Propcsals

1. At present limited financial support is available from
the NCC through the NCC Library. This does not mest the
requirements of the district level libraries. In order to
improve the conditions of the district libraries, the
following additional measures could be adopted:

i, to motivate the past and present students to .make
sdme contributions on voluntary basis for library
ourposss onlys

ii. to call fcr assistance from the societies of the areas

iii. to collect money by way of organising raffels,
dramas and other shocus etc.

ive. to invite donatipns from individuals in forms of
bocks dnd cash.

2. Permission should be granted to ths district centres to
utilise the facility fee for purchasing books and magazines
locally.

3. Each district should-ini%iate schemes to build up "2 library
fund collected by way of donations from societies and other
students to purchase new collections and proper maintenance
of libraries.

145 Librarvaee: Utilisation of Library Fee Collected from
"the Trainees for the Bevélopment of Libraties

At present the facility fee collected from the trainees are
being remitted to the NCC hzadquarters in full. No money from
these collections is being retained by the centres at present. The
centres do not enjoy any freedom in the utilisation of this
collection. This money is supposed to be utilised only for the
dgvelopment of libraries of the district education centres., As the
OL course is for a duration of 5 months, the facility fee paid by
an individual trainee amounts to Rs., 25. If there are at least
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25 students from a class, the full conllection would be in the

rangse of Rs,625. At the centres whare there is only 0L course
the annual collection would be about Rs.1250. For 26 district
centres the amount would be in the region of Rs.32,500. So far very
insignificant contributions have been made by the NCC in the
development of the libraries at the district centres. What happens
to this money?

Proposals

1« Thse dioup is of a strong cpinion that this money should be
utilised only for this purpose of organising and developing
., the education centre libraries in future.

2. If there is any difficulty in doing saq at laast Rs.1000
per centre should be utilised for this purpose.

3. In this connection we should not make any discrimination
to any centre whether regular classes 'are being conducted
O.r n‘Oto

4. The purchase of books should he done by the NCC librarian
in consultation with the education centre staff., The
educaticn centre staff should submit their annual reguirements
to the. NCC through the district secretary or the staff officer.

5. funds should be made available to education centres for
the purchase bf at least two daily newspapers and any other
relevant reading material locally available. This limit may
be within Rs.50 monthly.

6. An annual zctimate should be prepared by the NCC for this
purpose ano amaljamated with the NCC budget taking into
consideration the facility fee collection and NCC provision.

»T. "Permission should be granted to the district centres to open
“ special bank account to deposit this money.

8. The maximum facility fee collected from the studsnts should
not exceed Rs.6t per person.

1.6 Routine Administration and Personnel

No arrangement whatscever for the proper control ¢of the library
exists at the moment. The responsibilities are not properly fixed.
Although as the library work is handled by the education assistant
at the district level there is no provision to devote any time for
this work during working hourse. There is no additional incentive for
the person handling the job. Books are issusd through a register.
Some centres charge a deposit of Rs.% or Rs.10 for lesnding books.

Suggestions

1« Allocstion of one hour per day should be provided in the
time~table for the trainees to use the library and at that
time only the lending work could be performed.

2. Arrangements should be made to keep open the library for
few hours after school hours to encourage the readers to
usz the library.
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3. Librarian or one of the staff of the centre should te
. in~-charge of the library.

4, If a book is lost through the negligence of the librerian,
he ig responsible for the loss. If the borrower has lost the
- -book-s -the-librarian should not be held responsible for the
loss. The borrower should replace the book or pay the cost
of the lost book.

5. NCC lending system should be made aPplicabla to the district
centre libraries. -- -

6., At centres -where high level and Ordinary Level courses are
conducted, a trained librarian should be appointed,

7. A fine of 10 cents be chatged per day forthe return of overducs.

8. 1Instructions regarding the return and loss of book shouyld bs
given on a card which is placed in the book itsself,

9. If a refundable deposit is paid, lending facilities should
be provided. If the deposit is not made, students should be
allowsd only the reference facility.

1.7 Inventory Control

There is no systematic control in the centre for inventory
control at present. Books are given to students and thasy make
use of them continuously for months until the course of training
is over. Books and poriodicals are entered into a stock book amd so
the furniture ang other equ1pment.
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// GROUP REPORT-II
— AMALGAMATED REPORT

OF DISCUSSIONS HELD
ON
MAY 30, 1979

The following subjects were discussed:
; - . ‘”‘»'%'
II. Sources of Cooperative Information
- Sglection and Acguisition

W

Present position

Documents to be supplied

Book selection tools, sources of procurement etc,
Budgetary provisions

Role of the NCC Library

Aole of the ICA Regional Office for S=E Asia

Role of the ICA International Working Party of
Cooperative Librarians and Documentaticn Officers

NNNNNNN
. e
NoagEs N

3. Accessioning

4. Circulation and Display

5, Logns end Issue System

6. Classification and Cataloguing

7. Documentation and Information Servicss.

2. Sources of Cooperative Information -~ Selection and Acquisition

2«1 Present Position

At the moment we have a very limited number of books_used as text
books for teaching at our centres. The other boaks available are not
relevant to any useful subject matter for the benefit of our students.
District centres are not in a position to obtaim any bocks required by
the centres from the NCC library as no details are available to them cof
the books available at the NCC Library.

At present there is no arrangement of supply of books and journals
to the centres. What is available and old amd ocutdated is supplied to
the centres by the NCC. In some centres there are no books at zall.

As in the case of Tamil districts most of the Tamil literature
in Cooperation and allied subjects are aveilable in those districts
itself. Hence permission should be granted to these districts to pur-
chass their required materials from booksellers and publishers
directly.

In the case of books that are donated by the ICA or other organise-~
tions, districts should make arrangements for their translation into
national language.

)
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Over 75% of the books on Cooperation and allied subjects are
in English, This clearly indigates the facts that there are only very
few bcoks which are available in Sinhala and Tamil forthe readers
on Cooperative subjectse. It is only those who have proficiency in
English can make use of the Library. Therefore it is suggested that
standard books aon Cocperative and allied subjects, in English,
should be translated into local languages for the benefit of the
participants and the teachers, In order to handle this task the
NCC should seek the assistance of the ICA and other organisations.

2.2 Documents to bs Supplied

7. Neuwspapers - at least two daily newspapers should be
supplied to the higher level centres and one for crdinary
level centres.

2. Journals -~ Arrangements should be made to supply the
following journals on regular basis to all centres:
- Economic Review publishsd by the People's Bank
- Accountancy Magazine published by the Institute of
Chartered Acccountants
~ Cooperative journals from the ICA and others

3. Books -

3.1 NCC should provide every centre with a copy of the list of
books available with it.

3.2 As = start the NCC shoulu provide all education caﬁ%xg§
with thr toxt books to bs used for education centre usss_

3,3 NCC should take necessary action to obtain whatever
booklsts, pericdicals, leaflets etc., published by the
CMSC and other cocperative institutions and to supply them
to all the centres.

3.4 TJo arrange the supply of central bank reports and relevant
departmental reports.,.

5 To supply all government bills, acts and notifications.

3.6 To import stendard and recent books in managemet, accountancy
financial management, commerce, educational technology,
communication etc.

3.7 Centre libraries should be provided with a few standard
reference books such as dictionariss etc.

3.8 Officer-in-charge of the library should..be mads
responsible for the maintenance of the journals,
newspapers and periodicals and make them available for use.

3.9 All the cooperative ssminar and administrative rsports, Acts,
Byelaws, commission circulars, departmental circulars,
government notifications should be supplied to the district
libraries on a regular basis. The NCC Librarian should
look efter this arrengement and follow it up.
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2.3 Becok Selection Tools ~ Sources of Procurement°
National and International level

It is suggested that besides the ordinary beoksellers!
‘channels, the NCC library should have contacts with other cooperative
librarc.ians for getting thteir accession lists etec. Furthsr, the NCT
{ibrarian should consult the fgllowing sources of information:

-~ Sdurces of Cooperative Information., ICA London
- Research Register, ICA Londen
~ ICA Regional QOffice Documentation Bulletin )

~ ICA Regional Office Annotated Biblicgraphy ) ICA Ngw Delhi

The members of the International Working Party shauld be contacted
to get relevant English language literature on a complimantary beasis.
The best contact points will be the following:

-~ ICA Regional Office New Delhi. Library

- Cooperative Union (UK) Manchester

- Kaoperativa Forbundet (KF), Stockholm (Sweden)

- Swedish Cooperetive Centre, Stockholm

~ Canadian Cooperative College

~ Plunkett Foundation for Cooperative Studies (UK)

~ Cooperative lLeague of the USA

-~ Institute for the Dev of Agr Cooperation in Asia, Japan
- Central Unicn of Agricultural Cooperagtives of Japan

- National Cooperative Union of India, New Delhi

-~ National Council for Training, New Delhi

~. UM National Institute ofCocpzrative Managesment, Paona.

2.4 Budget:sry Tov.olon

Present Po&ition

The present budget .llecation for the library is Ks5,10,000 annually,
This amount rémains under Utllloed “'Sufficient number of books

not chased for ith WCC 2 istric rar . ve is
o gpec1agu¥1naﬁc1af prov?sion 81scr§cE }igrgr%gg. The >
Suggestions

It is suggested that proper zand regular budgetary provisiong
should be made for the coordinated development of NCC Library
as well as district libraries. District libraries should be
provided with at least Rs.2000 per year for the purchase of
. books and other documents. Efforts should be made to utilise the
L present allocaticn of Rs.10,000 for the
2.5 Role of NCC Library NCC library itself. .
\
.

Bt present NCC officials as well as NCC Librarian are not
aware abbut the sad plight of centre libraries. Cenirs
libraries excent a few hardly be called libraries by any
standard. The type of collecticn they have, which is just
nothing by a collection of waste papers. Fence the entire
book.~selection ~nlicy. needs 2 dynamic and pragmatic approach.
There appears to be no set procsdure for book selecticn

The judgement sostes with the tLibrarian alone.

Present Position
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Suéé%stions

ook Selecticn Committeas: First of all the NCC should
constitute a Book Selection Committee for the NCC and its
district libraries., The NCC officials and the NCC Librarian
should formulate a propsr policy on the basis of which thRe
books will be selected for the libraries. The Committee could
then decide on the topics on which to buy the books, number of
copies nf & particular book tc be purchased and how the
selected books should be procured and supplied to the various
libraries, The NCC Librarian should be the member=secretary

of this committes.

Book Selection: Preparation of a cumulative catalogue, First
of all a separate cumulative catalogue of three librarics
viz., NCC, Polgclla and CMSC, should be prepared and published
in a cyclostyled form. It should be prepared on the pattern

of the ICA Library Catalogue. These three catalogues should bs
made available to all the centres as well as to other
organisations. The preparation cof the catalogue will help

the cooperative movement of the country to know about the
available wealth of cooperative institutions, This will help
in determining the patterm of book selection and prbcurement.

Accession Lists All the thres cocperative libraries should
publish reqular accessioning list and their lists should be
made available to the centres as well,

Centres Listy Each cooperative education centre shodld prepare
a complete list of bouks/journals presently in their chargs,
These lists should be made available to the NCC Book Selection
Commrttee.

246 Rtle cf the ICA Regional Office for3~E Asia

The Internaticnal Cooperative Alliance Regiaonal Office for
South—-East Asia, New Delhi, could help the Cooperative Movemant
of Sri Lanka in the following manners

i. Supply all its publications and the publicaticns issued
by the ICA London office to the libraries of NCC, CMSC
and the Schcol of Cooperation, Polgolla, =2nd if possible,
te the district coopsrative education centres. :

ii. Arrange to supply of the publications ofthe
cooparative movememnts in other countries, more specifically
the Tamil cooperative literature published in India.

iii, Extend assistancm, if possible, in providing trans-
lation facilities e.g. from EAnglish to Sinhala and Tamil.

2.7 Role of the International. Working Party of Cooperetive
Librarians and Documentation Officers

The Working Party through its members should hslp the Sri Lanka
Cooperative Movemant by supplying cooperative literature

in English language published in their respective countries. .
Librarians of the ICA London and New Delhi offices should
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ecnrdinata the offdrts, It is further suggested

that the NOCC authoritics should write Yeottors to all ICA
affiliated organisaricns of “he vorlid requesting them %o put
-NCE Library o their froe railing lists, This task ceon be
handlied by *He NCC Libwerian,.

At cregent thers fs no cessioning system. Bovks/gournald are
Ln¥érad in the inventooy 11gts alocng with other naterials of the
s3ntres.

Sugaes®icns

1. Eaon district centre should possess an accessicning
register, A uniforn systen should be devised in naintaining
this rsgistsr. Hemos this register should be producsd and
supplied by t=e NUC to all the district libraries

2. 'Wha2n oroarising the library from the inceotion Ztself
outdated ang damagad books should be taken coff from the
accessioning reoister with the prior approwal of the NCC.

*s Accwsgion ilsts shoculd be prepared at regular intervals.
lhe same "ay be kept .on the notice board For the ~nforomation
¢f tho rsaders, It should alse be circulated amsng other cehtras
NZC, Scnsol rf Cocperation, Teachers Training Projsct, CMSC et..

4, Cirpculation and ﬁ'cplAy

441 Par,.

'.'z'\( 4t

of knouwledge.
it bezcones,

d. The
o

izl ~riodicals ars the primary sdu

= %he ¥nnwledge appears in book F
y outdateh, at least partially cu!
cn and knowledge containg in peri:z
cumrent use, nencs it should be brought %o
~gadors ilmm e'iately the pericdicsls ape rece
the librarv

P-
<
o
[
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4.2 Dizpiay: Mew additicns viz., boocks, periodicais and newspaper~
1 ke displaved in the library.

443 Press cutiings: PYress cuttings on Cooperation anc allied
rir.=cis <f .nterest should be clipped, classi‘ied,
sirulct.d 2~d proserved feor future uss and reference,

5, Loana and Ts3sye Syztam

Precsent zesition

Three cocperaliive libraries headed by trainec librariang are
folleowing tha recconised svstems of issuing, Didtrict education

o

- centres are not f Jl-w.ng any set pattern.
Sungestions

Ta

asopted: in tha.NCC Library sheuld also be adophed
"y centre 7= lending purposes and the suoply of csrds

Car d avster
in ev
should bte dop e NCC, -~ .

¥
-~
'J'
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2. The period of lending should be not more than twc wecks.
Any extension 6fthé period should be at the discretion cf the
Librarien ounly.

3. while readers using library, supervision should be enfcrced.
The libraryvy must te arganged in such a way that litrarien
should be able to observe sveryone that are coming in and
going out of the library.

4, A unifcrm system of rules and regulations should-be framed
for lending and referenco section for the smcoth running of
the library. .

5. Apart from the annual verification, internal check shculd
be done frequently,

6. Librarian or the staff in-charge of the library is alsc
responsible for the books and equipments.

7. Books and periocdicals sent by the NCC should be entered
aeparately in inventery for books and periodicals. free and
caomplimentary leaflets should be entered separatsely.

8. The erganisation of a catalogue will make the inventory
cortrol easier.

8, All centrss should maintain an accession register.

6. Classificaticn and Qataloguing

Prgsent Ponsition

At the noment there is no classification and cataloguing .system
followed at any educaticn centre as well as at the NCC librery. A list
of names of .bcoks ie only maintained. With this we are not in a
positicn to help the readsrs by guiding them when and whers necessary.
As such there is no organised system where we could be of any usc teo
the readsrs. There is a need for having uniform system of classifica-
tion ang cataloguing.

Suggestions

1. Whatever collection of bocks in the library, the classification
and cataloguing wpuld becpme an essential feature tp guide
the reader. . )

2. A yniform system of classification and catalnguing should be
followsd at all the centres run by the NCC.

3. Classification and cataloguing should be done with thé
assistance of a qualified librarian. -

4, Qualified litrarian should guide and direct the district
staff to maintain the library properlye.

5. Catalogue cards could be sent to the centrss by the NCC
along with the books.

6, As we are going to maintain our libraries in collaborat;on
with the NCC and theé ICA Libtary it is desirable to follcw
the UDC system :adopted by these two libraries.



7. Classified catalpgus system in subjectuise and
asthorwise to be adopted.

8. Shart-term pericdical training course on practical
classi”ication and catalequing should be organised for those
who ars engaged in raintaining library work.

7. Decunentation and Iafermation Services

Prasent pasition

Iy

Bince the library developnent is in its infancy in the country
ths existanze cf a documencation and information service will be nrthine
but a wishful %thinking. However, the atteppts made by the the CHSE
library in this direction deserve special attention snd it can be o
pacse setler ‘or Frture development in this fisld.

-~

Sunnoations

‘Hefcre any documentatior servicegs are initiated hy the movement,
it is suggested that the three librarians should be familiarised wi“h
the existing docurmentation services prepared by various cooperative
organisaticns arcund the world.

These librarians should be able to retrive the information
listed in existing documentation sourcas. Librarians should be
technically equipped befcre they stert documentation szervices. To
begin with dccumentaticn services of elementary nature should be
initiated, suzh as, issuing ef regular accession list, cumulative
catalogue, list of current articles; press zuttings stc. The futuwe
documentaticon services -hould be ithe collective effort of the above
menticned three librarians.




1} GRCUP RCPORT-III

;";‘l AMALGAMATED REDORT
;] ~ I OTSCUSSTONS HELD
on

MAY 31, 1979

The following subjects wnro discussed:

8. Propesgd Schemo for Cooperative Libraries' development
of the couhtry for the consideratiun of the
Naticonal Cooperative Council of Sri Lanke (NCC)
5.1 Proposals to be implemented by NCC
8.2 Role ¢f aother naticnal and international organisa-
tions 1n the dovelopment of cooperative libraries,

doecumentaiion and informaticn system/services of
Sri Lanka

9, PMropospals for fraining Tacilities for cooperative
librarians

10. Nafinnal verking Group o® Cocperative Librarians and
Ddcumonteabiun Tnformaition OFfficers of Sri Lanks.

8. Proposed scheme for cooporative libraries development
of the country fon fthe conslideration of the National
Cocpnrrative Council of Sti Lanka (NCC},.

Tho participants of ths Workshop, who are hancling library
matters at the natiosnal and district levels, discussed the entire
guestion of development of library services in the country. The
participants, as is aparent from the list of participants of this
workshop, represented the NCC Litrary, theé Library of the School
of Cooperation, Polgolla and the Library of the CMSC and the
district cooperative education centres, knew the strong and
weak points of the sxistino arrangementm. There was,thersefore,

o frank expressicn of ppinion by them on various matters. They
were very keen that the library system in the country comes to

a certain acceptablzs lovel and the NCC, ag the fountainhead of
administrotion, should he given as many number of suggesticns and
propocals as poesitlc, suo that something positive is done by the
NCT and the authcrities concernsd., The participants discussed

all the questicns ip groups (daily three groups were formed and
later on their repcrts were amalgamated into one combined report).
The Pollowing suggestions and proposals are, therefore, the onss
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It should be cnsured that the Chief Librarian keeps
himself/herself enquoed in the Library matters. In dase

the Librarian is ito agsist tho NCC in other matters, proper
supporting staff should be made available.

Importance and utllity of the NCE le”ary and the distric
libraries showld be highlighted through the ctoperative

’qurna*q. ﬂ¢l pnss:hlo effocrts should be made to make the

NCE Central L;brwty known to all cooperative inntl .utions
ond universities in the country. -

Tho preeant sccommodation available to the Central (ibrary
is grossly inadequate. The entiré outfit of the library is
too small, I% is strongly recomhsnded that the NCC.finds an
alternative dpace for the library and providé it with more
space to koep buoks in a scicntifiec madner and to provide

a belter sitting space for the users of the Librany.

The NCT chould strive to develop the Central Library into
a model library with ample space for bocks and users.

A - -
Rare covperstive publications, administrative reports of the
Cogpnoroative Movement should be arranged in an orderly manner

and kept roady Vor reference ourposes.

Parmission should be granted to purchase newspapersg stands

and display racks to the NCC and distri”t covperative centres.

Arrangaments should he made tc hold a book exhibition at
aas’ orce 2 yror during the Cooperative Me@k.,

Arrangyowents should be made to obtais rare books.

Enlargement and extension of the NCC Library and district
libraries shouid need some additlonal staff. The NCC should

eriously consider this matter and adopt a positive attituds.

A postal lending system should be adopted by the Central
Library and its branches.,

Press clippings system should be adopted im the NCC Central
Library and its branches.

First and foremust they should develon :ths landing sections.

tago,

As the district cooperative libraries are in the infancy s
they must start the reference service in a simewhat mcdest
mannQre. - . .

When the lihrarians require a certain level of ‘technical
know=how, dorumentation services should be introduced in o
nhased manner.

Main reference books such as bibliographiss, catalogues,
dictionaries should be supplied toc these 1i brarles as soon

as possible. .

They should start the inter-library loam system betuwsen the
district libraries, central library and others =.g. CMSCy
School of Cocovsration, Polgolla, ctc.



28. The disirict lizraries should be organised im-"such a manner
that they are ables,~o cater .to the requirenents cof employecs
and athers u¢ far a8 the spread cf cooperative knowluodge is

concerned, ot ‘

29, As the hockz -dublished in cooperation in Siphala and Tamii ar:
very l;wiuqt; standard books on Cooperation ehd allied subjcouis
avallable in English should be translated into loesld
languages,

3C. District libreriee, in particuylar, and other libraries in
general, should he mads -accessible to general public.

: ' . P p . . .
42 Role of other fAational and internationsl crganisations in
Lthae dnvelopment of couperatwve libraries, documentation
and infuvrmabion system/services of Sri Lanka.
a. School of Conporation, Polgolla

14 ;cnool »f Uooperation should start the translations
of standard booxs into thes local languages.
2, Tha Scheocl sh uld initiatec a system cf lending books

4.

ta the distrint caentre libreriese.

3« The publications published by the School cof Ccoperation
should be obtoined by the NCC Central Library and
made aveilable to its district branches.

4o Additignal copigs of publications avaglable in the
5chosl LI »rory should be made available teo the NCC
Certral Liviary for jonward transmission to the
district ldibraries.

5. Advigory services on cooperative library develcpment
should also he, initiated by the School.

. The Schecl has a collection of some old and -are
manuscripis and books Tor purpeses of a cooperative
archivez. The conllection ig presently stored in a room
and a part p?¥ the material has been damaged by worms
and oiher elemoents. The Schonl or the NIC should
take immediate steps to retrive this material and put

i% in zome trder in some spscially censtructed room

which will serve as a cocperative archive.

be Role of ithe LMSC

1. The CM3C should supply all its publications to the
MCC Central Library and its branches.,

2. Necessary assistance and advice should be extended toc
the NCC in the development of district level libraries
and training of library staff.

3. Tha LT should undertake some translation work of
some. s8lected standard publications on cooperation and
gllied subjects.
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c. Role of the ITA Regicnal Office for S~ Psia

e The IC8 chould eupply bhooks and DE“lOdiS 1s published
an Cocpe"atroﬂ and allied subjecks by Lt and by cther
internatitnal organisations to thes NCE Central Library
and its hranches,

2. The . l1CA should oxtend assistance and advice on the
developmsnt of NCC Contral Library and its branches.,

3, The ICA should afrrange for the itraining cf naiipnal
Jevel lMibrarians dt the ICA Regional Offics. These
Yibrarians would then undertake thé training of
hranch librarians in Sri Luanka at the national
libraries ..

o
*

The ICA should extend financial assistance and help
thg NCC *c obtain such assistance from other

ndtivnal ceopérative movements .t owa*'dn the-.development
of cooperative library netwcrk in Sri Lanka.

5. The NCC and other natidnal level libraries should
be able to cbhtain bgoks and journals on locan Trom
the Library of 4hs ILA Regicnal Office.

9. Proposals for Trainihg Facilities for Ccoperative

Librarians-of Sri Lanka

At the roment theve are no full-times trained librarians working
in the distrizt oo perative educastion centres except the cone attached
to the NCC main library. In “he districts this work is entrusted te
the educational assistants or clerks attached to the cducational
cerntres,. Thess people have naver bsen exposed, tc any training in
library maragement., They are simply storing the books anc journals
that come at the district education centres.

Suggegticns

1t is proposed that the¢ library training should be done in
two stages. First, in-service training followed by: second i.e.
seminars and wcrkshops elc. This could be done at natienal and
international. levels {cr some of the selected persons who would
make gecod librerians. Furither they ohculd be allowed to visit all
well~kept libraribg in thae country and dain the practlca7 kncmladgoo
Expenses incurred in this connection should be coveeed by the NCC

10. Naticral Working &Group of Cooperative Librarians and
Documentaticon 0ffisers of Sri Lanka )

10.1 During the nsaticnal wotkshop it was agreed by the partic.pants
toe formm a national wo?king group of cooperative librarians anc
documentation officers ‘of the country. It was alsc decided
that working group shall work under thedirection ofthe
preposecd national advisory commitiee to be constituted by the
National Ccoperative Council, ‘
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.

National Advisoczy Commiticge .

The group furtkoer decided %o requeat the NCC te form a
national adviscory Cormmittee to advise on developmant of
cooperative librarres, documentation and informntion
services in the country. It was suygssted that the

Committes should te hegaded by the President/Génefal
Sgcretary of fthe NCC, 1Tts membsers should ber & Ffeuw
Officers~in-charge of seisctod cooperative education
centresg Principal of the School of Cooperaticn, Polqolles
and coopt a represgntative -sach of the following: Commissioner
for Coopserative Degvelopments Department of Library Sciences
of the Universitys Coonerative Teaghers Training Project;
Naticral Li%rary Asscclationsy CMSC. ‘The NCC Chief Libreriar
should oe the member-secretary of this committee. The

timing cf the Ccmmittee meetings cculd bé linked wih

‘cther natioral level ccmnitlee meetings where a maximum pumber

of the atove would he expected to attsnd.

Functiong of {he Lommiites ‘

The Ccrmities shall broadly decide the national pcolicies

on the development o cooperetive librarics s.y., budgetary
allocatiuns, fraining programmes for librarians, guidance
to educatioral centres and Zmplementation of decisions etc.

Aims and Objectives of the Nalionmal Working Group of
Cooperative Librarians and Oocumsntation 3fficers and

its Constliutic~

Membership of the uworking group shall bHe open to all
ccoperative libreries in S5ri Lanka.

ARimns and (Objectivess- The aims of the national workinn

group snall be as followss

ia to impress upon the authorities that library development
should form a part of the coordinated educational
develnpment plans. The library development should not *-
treated in isnlations

ii. to creale and promote an effective system of collabeoraticon
‘which will be profitable to all particicating organisa-
ticns and education centres:

iii. to promete coopekative library development of the
country through coordinated cfforts;

ive te extend and atrfengthen relations among the members
of the "mational working group;

Ve to provite informatiorm or practical questions which
effect the sphera eof activity of the coopsrative
librarians and raise their standard of professicnel
competences

vi. to strive in every way %o improve the affectiveness
of vecodperative libraries” and documentation services;
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vii. tec endeavour tc increace hy appropriaite meana the usc of
the 104 library mctiviiize, and at ko rdquess of the ICA,
assist and adviss the iTA, and take advice from the ICA >n
matiets raelating *b litraries and documantat.on and
informat.on sgrnvice

c253%

)

viii. to encourabe the, use n¥ co~mcn standards recommenced Ly the
naticrnal warking qgraun lor c3llaboraticn among coeoporative
librariss, documentati-n servisei/cen‘res ancd o%her
partigrpating oreoacisations,
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iij. advise ccoperativs cryarisstions and institutes and
cive instructicns Lo or ifrain their staf® in l;b;a“y
matteres, end when nescess ary, refexr hthes to 3e*ec»ed experte,
primarily within the rational working group or *o the
Inter(\ationa1 Yorking ﬂa*ty°
'S

iv. collact and cirrculate proposals ameng librariansg

Ve ensure and ‘maintain clocc golloboration with.the NCC,
ICA and other releuant crganisationgg

Vi, carry cut such dther activifies as ars conducive to
thé promotion of the aims and .cbjsctives of the grour.

10.6 Membe“shlp of Library Asspciotiong at local, national
and Internaticnal Level B .

National level ccopera‘iue libraries should be the morber of
local as Well ss naticnal library organisatioms/associations.
Three cocperative librasrians should alsc be the members of
the Irternational Working Party and should provide supnort

by participating in its mestings etc.

10.7 Compilatisn of Cirectorios and Manuals

ia Each library should nake a complete list of books
' it possessaes and therelnafter reaular accessicn list sbould

sg well as librarians of those educati~g
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be issued and sxchanged. Thers should be inter—library
loan arrangements amorg tha cooperative librarics;

Compilation of,a upion aatalogueyof holdings of
periodicals/setials of cooperative libraries of S5Sri Lanku.

Compilation of an inventory of bn=gding rusearch projscts
and to cooperate with the compilers of the ICA Choperative

~ Research Register. K

10.8 Collaboratich with other agencies

Collaboration with the compilor of the 'Directory of
Organisations engaged in Cocperctive Research' etc,

&
10.9 Development Plans.for the Ccoptrative Librarics at
Various Levels

To collaborate with public librery authorities at the local
level. Explore the possibilities of copening a speceial corner
for cooperative literature in the public librery,

1010 Education and Training of Cooperative Libraries

.
Le

ii.

A short-term course (2-3 weeks duraticn) should be
organised for the librariens of district level cooperative
cantress

To reguest the NCC, ICA, Unesco and othsr concerhed
national and international orgaenisations to provide study
scholarships to the cooperative librarians to study
library science in Sri Lanks as well as in foreign
countries.

10,91 Other activities

To call the annual meetings of the national working group
of all the members for follow=up acticn and octher matters.

10,12 Collaboration with International Organisations

L.

ii.

iii.

Cooperation and collaboration with the international
organisations should he strengthened forthe exchange of
cooperative literatura, for seeking their aid and assistance
and for securing study schslarships in foreign countries.
Relations could be developed and strengthened with
organisations like the ICA, Unaesco, ILO, FAO, Unicef,

UNIDO, UNCTAD, ICFTU etc.

It was.suygested that a regicnal seminar for coopérative
librarians and documentaticn officers for South-East Asia
should be organised;

It was suggested that a Working Party of Cooperative
Librarians in Southe~East Asia should be set up;



It was suggested that in the near futuze. the Inter-
national Working Party ¢ the ICA should hcld one of
its mestings in South-fast Asl

L




WIRKSHOP DOCUMENTATICN

The f~llowing docurnents and -materials were distributed and
used at the. National Workshap on Librury Managementg
Deveslopment and Documentation Services in Sri Lanka

$ . e

- g T

ok ] Techniques of Library and Documentation
Services with special refcrenco te Cooperative
Libraries =« K Jdyarajah

02 “Tirculation of Periodicals and Use of Articlss — Gonczy

03 (THe Cogperative Imfermation Unit-:

04
05

a6
07
o&
09
10

s

12

.
and Information Dissermination Servic ~ Howocroft

Information note on the Library of the School of
Cooperation, Polgolla - Mrslmorapaya

Information note cn the Librany of the Nationel
Cooperative' Council of 5ri Lanka - Misc J Navaratne

Book Issue System - Miss Navaratne
CMSC and Documentation Services - Tillakabandu
Conservation of Library Materials - Tillakabandu

Group discussicn methcd

i3 |l

Note on thr Intirputioral Woark.ng Party of Librarians

and Documentation 0fficers = IL4A
Sources of Cooperative Information - Lamming

Information note on the Cooperetive Teoachers
Training -Project-

ts Public Relations
28
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WORKSHOP EVALUATION (Briefly)

Introduction

1. A national workshop on Library Managemént, Deévelopment

and Documehtation Services in Sri tLanka was held by the Project
for Trainihg of Cooperative Teechers -in-Sri Lanka at the Libiary
of the School of Cooperation, Polgolla, from 28th fMay to 2nd
June 1979. It was for the first time that a workshop of 'this
nature was held in Sri Lanka. The workshop had been designed
keeping in view the present position of cooperative libraries
operated in the district coopsrative sducation centres in the
country and. to ensurs that the faculty memberg as well as the
students of these centres make the best possible use of their
librariss,.

2. The aim of the workshop was to squip the participants in
the management of their libraries and to take steps to develop
them further so. that all relevant literature and material is
carefully and properly preserved for the benefit of library
uUsers, ;

3. The International Cooperative Alliance Regional 0ffice for
South-East Asia made available the servicss of their Librarian-
cum=-Documentation Officer, Mr BD Pandey, 'to help in the conduct
of this workshop. The Cooperative Menanement Services Centre
had also made avaeilable the services of its Librarian, Mr Tlllakabandu,
to help in the conduct of the workshopn
4. The following subjact areas were discussed at the
workshops '

i. Pregent position of cooperative libraries

ii, Present system of classification and accessioning

iii, Sources of classification of material

iv. Exchange of information among libraries

Ve Adoption of uniform system of classification

vi. Role of the NCC in lerary devglopment.
5. A proforma designed for workshop evaluation was circulated
among the participants on the last day of the workshop. The
following paragraphs give a general idea of the evaluation dons
on the basis of the proforma collected and processed.

6. The composition of the participants was as under:

i. Education Assistants - 21
ii. District Secretaries - 03
iii. librarians - 02
iv, Library Clerks - 04 30
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7..0ut of the total participants, 25 of them wers doing the

teaching work. 29 of the participants found the workshop of USE' to
them, 27 felt that they were able to IMPROVE their knowlsdge of
library science. The participants found that the contents ofthe
workshop wsre PROPERLY ARRANGED and tHat the entire programmes was
generally useful to them all. 22 found that the contents of the
workshop wers ADEQUATE while 8 felt that the contents were INADERUATE.
A few of the participants felt that there-should have bsen mcrc of
practical work. The following topics were of great rélevence to thems

i. Classification of material v
ii, Preservation of books

iii, Cataloguing .

iv, Physical rvonditicns of a library

‘. . . 3 - v
8. The participants; however, felt that the following topics
also -could have bsen addad:

i, Systems in a library
ii. UDC system of classification
ijii. Abstracting

S. 17 participants found that the time allocations wers ADEQUATE
while 11 participants found that the time allocation was INADEQUATE.
2 participants did not respond. -

10. As to the duration of the workshop which was kept at 6 working
daysy 19 participants felt that the duration was ADEQUATE, while

11 participants stated that it was INADEQUATE. Replying to the
question what wsuld be the idsal duration, the following replies
cames . 2 weeks (5 p-orticipants)
ii. 4 weeks (15 participants)
iii. 8 weeks (6 participants)
ive 12 wesks (4 participants)

11. Almost all participents found that it wae practical to
locate the 'workshop at the Library ofthe Schaool.

12. The participants felt that they shculd have had bestter
lodgbng, better beds and better bathrooms.

13. 27 participants found that the background material to be
ADEQUATE. 28 participants found that the contributions made by the
resolrce persons was effective. 26 participants stated that it was
their first experience to participate in a- workshop of $his naturé °
and they felt that they have LEARNT a qreat deal on library managse-
ment and now they would be able to improve their libraries. As to how
they would develop their own libraries, thé participants mentioned
the following:

ie By providing better guidance to the library users
ii, Adoption of a propsr clasgification system

iii, Enlisting the support from the NCC and from ths CMSC
ive Making new additions to the Library, and

Ve Obtaining donations etc.



33

-

14. As tc the acquisition of some,basic skillsin the techniquds
of library management, the participants meptipned the followings

1. Organisation and administration of & library

iz, Classifitation of books

iii. Better book control

iv. Cataloguing of material

Ve Budgeting and financing of libraries

vi. A majority of the participants felt that they should go in
for the UDC system of classifidation of bocks.NCC should
provide facilitiss and assistance in its implemention.

15. 29 participants stated that such workshops should bs repeated.
A majority cf the participants felt that the district librerics
should be given further training in library management; classifica~
tion etc, The duration of such courses should be at least 4 weeks.

16. Giving 2 generzl assessment of ths entire programme, the parti-
cipants made the following remarks:

i, This wowmkshop should be followed up byffellow%uﬁ couTses
ii. ©Cistrict libresrians should hé expossd to more training
iji. The workshop was well conducted and properly arranged

‘ive. Separate workshops should be arrangsed. for Tamll-speaking
areas anc Sirhala-speaking aress,

Ve The libvziy =hould have an sffective relationship with
digtrint lavul libraries.

Conclusion

1?7. The idea of organising this workshop was well-received. The
participants appeared tc have received new knowledge and attained
soms skills in library management. The NCC should organise such
courses at regular intervals, and thé district librarians shculd

be encouraged to develop their libraries. The NCC should undortaks
some staff development schemes by uwhich the llbrarlans would be .able
to work more efficiently. Deserving partlclpants selacted from among
the district librarians should be sponsored for further training

in the country and outside the country and assistance of internatignal
organisations should be sought in this matter. The three librariens of
NCC Library, CM5C:Library and the School tibrary should form them-
selves into a group and work for the development of district
libraries. NCC. should devics a scheme under which the district
libraries should continue $0 receive booKks in an increasing mannsr.

| HZT T
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10.

LIST OF PARTICIPANTS

Mr.A.Me Premasena
Education Assistant
NCG, Polonnaruwa
Kaduruweéla,

Mr.K.P.l,Mahinadadasa
Education Assistant
NCC,147, Pettigalauatts,
Gglle; '

Mr.5.V.P, Ihalage
Education Assistant
NCC,147, Pettigalawatte,
Galle.

Mre.K.Pa. Lekamge
Education Assistant
NCC, Mahaweli
Cooperative Building,
Polgolla,

Mr.MN.P. Gurugevitti,
Educaticm “ssistant

NCC,28 Bandaranaike Mawatha,
Ratnapura.

Mre.G.S5.Amaradasa

Education Assistant .
NCC 35/1,Dharmapala Mawatha,
Matara.

Mr.M.A.Somaratne
Education Assistant
NCC;5 Baudeloka Mawatha,
Chilaw.

Miss.J.K.S.lLalmanie

Education Assistant

NCC, 1/34,Baudhaloka Mauwatha,
Gampaha.,

Miss. Naleena Abeysinghe
Education Assigtant
NCC,609, Mandandewela,
Matale.

Mrs.P.M.Grace Perera
Education Assistant
NCC,20 Riverside Road,
Kalutara,
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11. frs.A.K.H.Perera
Educatiocn Assistant
NCC, Pecples Bank Building,
Kegalle.

12, Miss.A.P.H.R.Kumari Jayauesera
£ducation Agsistant
NCC Wegllawaya Road,
Moneragala.

13, firs.A.C,Panditharatne
Education Assistant
NCC Budhist Centre,
Nuwera Eliya.

14, Miss Wimala Kodikara
Education Assistant
NCC, Technical Collége Roed,
Anuradapura.

15. Miss.H.M.C.Ks Hewanayake
Education Assistant
NCC, 150 Kandy Road,
Kurunagalkla.

16, Mr.l.AeKarunaratne
Education Assistant
NCC, Amaratunge Building,
Kalmunai Road,

Ampara.

17, Mr.S5.Buwaneswaran
Education Assistant '

: NCC, Bazzar Street,
Vavuniya.

18. Mr.M.A.Pragasarajah

Clerk/ Librarian,
NCC/12,14,K,K.S. Road,
Jaffna.

19. Mir.P.Shanmugasunderam
Education Assistant
NCC,y12,14, K.KsS.Road,
Jaffna.

20. Mr.T.Sellaturai
Digstrict Secretary
NCC 112,Rest House Road,
Kalmunai .,

21. M.C.N.Pushpanathan
District Secretary
NCC Main Street,
Mannar. .
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23,

24,

25,
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27«

28,

29,

30.

31.

fir.S.Kohulanathan
Clerk/NCC

NCC, Kandy' Road,
Kilinochchi,

MreS.EeSelvakirubai
Educaticn Assistant
NCC, Kandy Road,
Kilinochchi.

Miss Lakshmi Nanayakara
Educaticn Assistant
NCC,14, Medaketiya Roezd,
Tangalle,

Mrs.5.P.Lalitha Gunasekera
Education Assistant

NCC, Ihala.Uva,
Kepitiipcla.

Mrs.Karuna Abeykoon
District. Secretary
NCC,283 Main Street,
Kuliyapitiya,.

MisseKMeMo,Oe Silva
Clerk

455, Galle Road,
Colombo.3,

Miss Jayanthi Navaratne

Librarian & Documentation Officer
455, Galle Road,

Colombo.3.

Mrs.R.N.Morapaya

Librarian

‘{ibrary School of Cocperative,
-Pokgolla.

‘MreH.Tilekabandu
kibrarian’

127 Brandpass Road,
Colombo.14.

Mr.P,Ratnaueara

Inspector of Sccisties Gr.l
NCC, 455 Galle Road,
Colombo.3.
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WORKSHOP PROG R~A MmMmE

Sunday 27.5.79 Arriuval of Perticipants.

ffonday 28.5,.,78 10.00a.m. *~ Inauguration by Mr,Licnel
Gunawardana Joint Director,
ICA ROEC,

11.00-12,00 Introduction
. ’ Mazthodalogy of the Workshop
and other practical
matters, by
Mr.Daman Prakesh§AVA).

12.00-12.30 Introduction to Polgolla
Library by Mrs.R.N.Morap-
paya, Librarian of the

School
12430=01430p em. Lunch.
01.30=-02.30p.m. Introduction to the NCC

Library by Miss J.Nava-
ratne, Librarian of the NCC

02.30-03.00p.m. Introduction to cmsc
Library by Mr.Tillakabandu,

03.00-05.30p,.m. General Discussions on
above topics,

Tuesday 29.5.79 08.30~09,30a.m. Role of Cooperative
: Libraries and Documentation

Services in the Promotion
af Cooperative ideals
and in cooperative edu-
caticn and -training pro-
gramme yby Mr.B.0. Pandey,
ICA Librarian and Docu-
mentation Officer and
Mr,H.Tillakabandu, CMSC
Librarian,

09.30-10.30a.m. General Discussion en
above topicse.



10430»12.30p.m.

TUESday 29,5.,79, 12:30-1.30p0m0

1y

1.30-5.30p.m.

Wednesday30.5.79  8.30~12-30

1 2030—1 » 30}3 s Me
1 .3,0-5;300.”!.
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' Administration and Finance

froblem of space, furniture,
fixtures, preservaticn cof
baoks, finencial arrangemeonts,
inventory control, admini-
stration of the library.

Introduced by B.D.,Pandey and
Miss Mavsratne NCC Librarian.

Greoup Biscussion on above
topics by groups 1,11 and

1I1 {(The three groups will

be gquided in their discussions
by the NCC Librarian, Polgolls
S5chool Librarian and the

CMeC Librarian, each group

is sxpected tc write its own
Aroup reportle

Sources of Cogpsratiun

Infermation ¢

Selection and acquisition of
documents, Accessioning,
circulation apd display,
lLoans and issuc system,cla-
ssification and catsloguing,

" documentation end information

sarvices.

Introduced by B.0,Pandcy
assisted by Mrs.Morapaya,
Miss Navaratne and

fir, Tillakbandu.

_tunch BSreak.

Group discussion cn above
topics by Groups I,II andIIl
(The three groups will be
guided in their discussions

by the NCC Librarian, Pols
gclls Scheol Librarian and the
CMSC Librarian, each group

is expscted to write its

own group report).
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Thursday 314579 8,30 = 12,30 Proposed S5cheme for Cocp-
grative Libraries development
of ths country fcr the cone
sideration of National Coop-
erative Council of Sri Lank:

(nCC), Proposals toc bhe imple-~
mented by NCC, Rolc of other
National and Internaticnal
Organizations, in the deve-
lepment of Codperative .
libraries, documentatisn and
informetion syster/services
of Sri Lanka, Role of School
of Coodperatiun Polgolla Sri
Lanka, Role of CMSC (Coop~
erative Management Services
Centre),Role of ICA(Inter-
netional Ccoperative Alli~
ance), Proposels for Training
facilities fcr ccoperative
librarians of Sri Lanka,and
National Working CGroup of
Cooperative Librarians And
Dogumentation/ Information . .
Officers of Sri Lanka Tntro-
duced by B.D.Pandey assisted
by Mr,Tillakabandu,
Mrs.Morapaya, Miss.Navaratne

12.30=1.30p o Lunch

1¢30=~5.30p.m. Group Discussions on the
) above (It would be good if

these reports are availabls
to the plenary session the
next. day, The three national
librarians will continue
to. guids the groups in their
discussions and repcrt
writing).
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Plenary discussion and
wuriting of combined repcrts
by the Chairman and Secre-
tarics of Groups I,II and
I1I on the subjects dis-
cussed cn Tuesday, Wednesday
and Thursday.

Lunch

Finalisation of Draft Reports
In amalagamated form (All
group~-leaders will agat
together tc finalise the
draft reports).

Pregentation of the Draft
Reports (zmalagamated) of

the Uorkshop for the approval
of the workshop's participants.

Lunch

Evaluation of Workshop:
Introduced by Mr.Daman
Prakash,

Closing session~ Valedictory
address by Mr.S.E.Divaratne,
Principal School of
Cooperation Pelgolla,

Voie of thanks by Mr.E.R.
Mudyanes end Mr.R.Ratnawveers



