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REPORT OF THE

NATIONAL WORKSHOP ON LIBRARY MANAGEMENT, DEV/ELGPMENT 

AND OnCUMENTATION SERVICES IN SRI LANKA

Polgqlla .  May 28-3une 2 ,  1979

* I ntroduction

A national workshop on LIBRARY nANAGEi^ENT, DEUELOPnENT 

AND DOCb'lENTATION SERVICES uias held by tho ICA-5CC-NCC Project 

for Trainir-g of Cooperatiue Teachers in Sri Lanka in  collaborat->'un 

with the Kiational Coooerativ/e Council of Sri Lanka, at Polgollc,  

from 28th r'lay to 2nd 0 'ne 1979.  31 participants attended the 

Workshop. The Works Top i^as inaugurated by Mr Lionel Gunawardana; 

3oint Director of the i,iternational Cooperative Alliance Regional 

Office  for South-East “̂ sia. The inaugural function was presided 

over by Mr L'"J Herath, General Secretary of the NCC. Mr Daman 

Prakash, Cooperative Education Officer  ( Audio-Uisual Aids) of tne 

Teachers T aining Project,  and Mr ER Hudiyanse of the Project 

coordinated the ac t iv i ' iR s  of the li'o^'kshop, Mr BD Pandey, Librarian- 

cum-Docume  ̂ ngr of the I'"A Regional Office  for South-

East Asia ja e rce person. Mr Pandoy was assisted by

Mr H. Tillakabandu, Lj.L rarian of the Cooperative Management 

Services Centre (CMSC), Mrs RN Morapaya, Librarian of the School 

of Cooparstion, Polgolla,  and Miss Jayanthi Navaratne, Librarian 
of the NCC.

2•  ObJ ctivss of the ''orkshop

The objective of ■’■he workshop was to motivate and equip

the participants in the management of their l ibraries  and take

steps to develop their libraries  by supplying them with relevant 

literat.ire on cocperation and allied  subjects .  The syllabus of the 

Workshop covered theoretical  and practical aspects of the manage­

ment of conpsT'ative l ibr a r ie s ,  documerttation and information 
services«

3. Workshop Methodology

3.1 0,::"Qre the actual commencement of the Workshop it  was

consirlered essential that Mr 80 Pandey vis it  some of thr'

L,i up rptive Education Centres and their libraries  in soma

pjrt of t e ■^"land. This was done mainly to give first-

hc.id in riTiaci n and knowledgo of the conoitions and 

wnrkinc cf un-'-- c j^erative  l ibraries  to Mr Pandey. Mr 

Panriny there! ure v .s ite d  cooperative education centres at



Kurunagaile, Antiradhapura, Vayunio, Paranthan, Jaffna ,  

Kandy, Gaile , Ci'lGC, f.TC, ' hool of Cooperation, Polgclla.  

Jnform'ction on p.’--yiji c;i3 cci 'ditions, utilisation  and 

p.erEonncl c.tc, \its3 ait'o cailnctod through, a quastionnaire 

u/hich '.’as f rcpared ond procejaed by the Project.

'3.2 The Gyllabui. of the U'wrkahep uss prepared on the baais

of th2 ihf'^.’:ma':icn and docun.'sn'tation collected as above.

3 .3  Cjroun discussions on relevant subjects were held.  Lecture- 

cui.-;-participation method fas followed in the workshop.

All  ̂he uarticipants tJerc- diu'iOed into three working 

tjroupc. Each ujorkirjg group was assisted by a trained 

librarian who acted as resource persons ^or the group. 

Topi.'s ware f irst  introduced and explained in detail d 

to the entire group by the retsourco person.  Guidelines for 

discuscirns were giv;en "'.o the groups. Each group was 

given same topic fcr ditcu-'cion. In the plenary session 

sons additicnal coints were discussed and these were 

eventually aralgenatsd into a single group report of 

the day. The preeent report contains three such 

amalganatcd reports of the discussions held for three 

days, (pi see Annsxure - Gr<^up reports I ,  I I  and I I I ) .

A . Syllabus

The syllabus c j ’jsrod theoritico). =>nd practical aspects of 

ccocerativ'e 1: es . docu-ment«ti,.f) and information services .  The

topics GO'.'crrd c^ t'l,- •;oi.r&e were ar follows s

4 ,1  Present position of cuopprative libraries  in the country

^■,2 Finan-je and adninis<Tation - pnyoical conditions,  fixtures 

bindino, repairs and pr2 .H''9rvotion of duciirnents. Inventory 

cont'rcl and other contraic.

'■1.3 Sources o f  c o o p e r a t i u a  i n f c r p a t x o n ,  s c l c c t  and a c q u i s i t i o n  

s e l e c t i n g  p r i n c i p l e s ,  o r d G r i n p  r o u t i n e s .

4 .4  Accessioning of documents.

4 .5  Circulaticn,  display,  newspaper c j t ‘'ings, ,  shelf arrange- 

n-icnts of documents, open pr closa access system.

4 . 6  Loans, registration of readers, lending cperationsj 
cuerdues etc.

4 . 7  Theory and practice of c lassification  and cataloguing.

^ .3  DDcunentaticn and infornaticn services ;  need and ut i l i ty  

o'' iMfcrniation service familiarisation of existing 

ccoosrati'.'G docunentaticn aervices,  p ossibil it ies  of 

in it iating  docum'entation oeruices in the country,

4 . 9  Role of national coopBrati.ve organisation i . e . ,  the NCC, 

International Cooperative Alliance end International 

Working Party cf Cocperative Librarians and Documentation



Officera in the promotion of cotperativo 

l ibra r ie s '  dsvulopmf-nt in Sri Lanka.

4 .1 0  National U^rkinq Gi" up of Cocpci-:;ti'UG Librarians and 

DocumunfcatJ-t-n/Xni'orirsticn Officsra .

G-?ncrrdil Obagrvations s An In trr.ductcry Nofco

5 .  Cooptjrativn Inforniatirn

5 , 1  r-icgd 1 L:-bT^iry Oc'cumontrtion and I nfcr mation Notwork

fcr orativ'c i-'lovein̂ rit cf dov;:l-3pino countries >

A, <jef.rr£»l ;jjLuation

P”ost :'f thf df’vnloning ccuntriss nau£ leoliscd for some' tima 

the importancu of sattinQ up cooperacj.uo information systems and 

.^oruicss aitTiod at supoortinr, ouci si on-making and research in the 

promotion of ccnperativB movement. So far the promotional 

aspcct of cocperativ/e n-;rv/.jrnent is be;inn carried out through 

cooporativQ sducotion and trainiiiQ oronrammc^s^ Cocpotatiue 

cpducation und traininQ for cocpErfdtiv'e development is a process 

of passing on irrforrpation cnout rcleuant cocperstive- knduledge 

and cxperiunceo thrcuqh teachinq, Basidfis teaching the vital 

componant ’of retriual  cf information and kncuilodgc is a library 

atid information centro. Tnia scrvicu by and large has ■been- 

ignored by the cooperative movement of devsloping countries.

Any ccopBr:ai ;̂.\'t-. infc'-riT'S’uiGn 'and knauiledge generated by an 

indiuidual if!sCitution ahsuld ultimately rtsach th.e

users oF the information. Thtire ore various uays of channelling 

the ini'ormation fchrcugh varj.ous rr.uana of mass modie. However, 

the bouks are the most paucrful raDdie of cammunicaiion, having 

everlasting impression un a person. The following uords cf an 

eminent librarian ere very convincing apd justifying  the 

everlasting iirfpression c"  c book on a person:

"Our ciuiliuatl-on is an epitome of the knouiodgc and memories 

accumulated by the gen^rationo -that have gone befor-e. To 

partake of it  ua must need get into touch oiith their thought.

The only way to do this - and ao bscono a 'cultured person’ - 

is  by reading» Woth-ing can take the place of reading - no 

loctuv-e er image on a scrcsn ha* the seme power to enlighten*. 

Pictures are a most valuabio iriBEns of illustrating  n- written 

text ,  but they hardly enable us to' forn general ideas.. Films, 

like the spoken word, flow by and" are Icct to us;  i t  is 

d i f f ic glt f  nayj iir,possible to turn back to the-m for reference.  

Books abidei, ac life-long companions.*' ’

The above description though rriainly focuses upon t,he general 

reading,  houevj^y i t  is  equally valid for cooperative reading 

also . ’ The oxperiences gained by other movement can mainly be

*Unesco; Public Libraries and Their Missioq,  by Andre Plaurois, Paris, 
1 9 5 1 .  p . S



uhannelled through books and othcjr printed material,  TfiereforQ, 

tiiere must be a place uhero £<11 t"he printed coopsratiue knowledge 

is  procured, preserved, indexed and frada auoilablo to the uaers 

in £■ quickest pc-KPlble tlmo. Tho pl‘dc,e is  a library or o 

documentation or an informstign centre within a coopp-ratiue 

organisation or a training institution .

5 . 2  ?ieed for^'a uiol'l-orQanined Xibr-ory for  coop&rative  

3duc3ti-'.i'.al .inbti.tutiong and pr,her cocpQl’gtiV'-j '

o Q & n i  3 8 i 0 n s

A good- cooperative educatxcnci fircqranma Entails c u/'ell- 

equippsd library uhere students and coachers can undertake self- 

study. The library should contain all  printed n.atsrial on 

Cooporation and allied  subjects ,  uji bh apfici&l rererencfj to the 

country. For cornpcirative, study purposes i t  ?houid haus 'a good 

collection of cQoperatiuy oocuncntB from othsr countries.  It  

should have a good ccULcction oi' coopsrative journals.  It  should 

olso hav-G relations with notionvi and intcrnational cocpjsratiue 

libraries  f.or the purposfj of intnr-oxchange ind inter-lending 

of bQoka anti docufn^nto* A piece where oil thest- could be available 

is the CQopera tiue libr-nry, ftoueuer; c nearch Tor a library 

exclusi\.'ely dsuoted to cooperative Sutjects^ uhc-rs those 

inv/olved in a couperatiue work -cofid make rr>soarches and studies 

is  s t i l l  wanting in the dcv/elrpiny. countries in  Asi& .  In Sri 

Lanka even three comparatively q-cd coupcrativa libraries  

v i 2 . ,  NCC, cMsc f:nd Schooi of L.-'pfjracion at Polqolla have thown 

limited rsGcurces and l^ck cf .veit;vant up-dated materiai.  I f  

teachers and leaaerc origaoad in cjcpeiu ati v/s work havf, t.g be-

auiare of th6 lote'st tr«nd«: and develc;-rn6nt there is c le-rd for

a> well-equipped coopetativci library network, rich xn ^Cdd^ng 

materials and devices. Only th-;n can ’ t be s.-aid thR cooperative 

'teachers' and leaders'of the ccunfcry after having (siud'iBc! and 

risferred to the expBrichce's and kncwledgi? of f. tneru (as learned 

from ths wise use of uihat a good cooporetive library offers)  ujil'' 

be able to build up an effective  ridufiationai programme fitted 

bo the country's economic, cultural ,  political  and social 

background needs.

0 .  Cooperative Information Naiuorks TKrcuqh Resource Sharing

- A Casa for Sri Lanka

G , 1 Need for Cooperative Inforrriutj-on ?̂ o:t\i!0'Sk
r.i

The volume cf literature outpu-t ia.th-: field  of coopgratiua 

raovoment all over t-he world, during thrs post-Uar p e n o U  has 

assumed proportions and the speed yith u/hich i't is prcdu'ced 

fcalied for the establishment of e nettjcrk of Inforraaticn 

system at.' ail  leve'io. Such a system would f a c i l ita te ,  cclloctic ■, 

organisation of information on regular basis For quick rctrival 

and dissemination to the users before i t  become obsulets. It  is  

all  the more imparative in view of ths increasing iiitportanco 

attached to the cooperatives by the governments as mcst useful 

agencies for attaining «ociol justice: through cooperative



production ahdrldistribution'o !kich an activity presupposec 

an informstion system which can nake avsilable  the requisite  

information at the proplsr time.

6 . J  Resouice Sharing among Cooperal.ive Libraries

Cooperative in-formation system oT? network can be 

establishe-d through a' ccardinateer t'ffcri'.s of "all cooperative 

l ibraries  of the country. All the cartlcipating l ib ra r ie s  

should share thsir rcjsouroes or pool fcneir ?:'BGOurces together 

for the ultifrate success ,of the infortr.atiun network.

'3,3 iiJhat is Resource Sharing?

"The term 'Resource' applies to things or act:.ons to which 

one takes to a I'ecourse at the tine of need. As a general term, - 

resource can include material, equipment, people, lime and 

money. The tern when us-̂ d alons would no’t necessarily  imply and 

reciprocity.  -'Sharing' entails an opportunity or allotting or 

contributing to something that is  owned to benefit others. It  i 8 
to give or rsccive a part of 'sometT^ing or to enjoy and assume 

somothing in cnmnon. 'Resource -sharing' taken together entails 

certain re.ciprocity- and implies a partnership in which each 

participant has something useful to contribute As well as to 

receive from others and there is w.lllrngness and ability  to 

make availajDle -when n e sd e d . " *

" In  the context of l ibra r ie s ,  resource sharing denotes a mode 

of oDsration uhnreby the functi-ns are shared in common by a 

nbmber of 1 .̂

Broadly the resources should be shared by the liboraries and 

information centres in the following mariners

1. Cooperative book acquisition

2 . Jooperative book processing

3.  Cooperative storage and delivery

4 .  Sharing of manpower

5.  Training and development programmes

*  An Overview of Problems and P̂ pospfi-cts-̂ oP, Resource - - 

Sharing Among Libraries in Ir\dia by IS Rajagcpalan and 

IN Rajan. Background paper spbrnftted to the 

XXIU All-India Library Conference, Bangalore. Dartuary '1973, 

which was orgariised' by the Indian' Library Association,  Delhi 

on 'Resource Sharing among Libraries in I n d i a ' ,  p.1

* *  Ibi  d . p . 1



7. Summary of irnfjrbo&iQng; Conclusions and R'ecomm'sndaticns

7.1 General

Sri Larika has a very high percentage of l iteracy .  Tts 

literacy level is  highest among the developing countries. 

Other unique feature ,of the country is that the education 

is corripulsory and free from primary to university level*

Sri Lanka has an qld .and mature cdoperative movement 

which has some good* exanpies of cooperative education and 

training progrgmtnes.

7 .2  Cooperative Education and Training
' ■ ” ' ■■ ■ — ■■1 Tl , ..rrii T.i.rin ..I-II

There is a good network of cooperative education and 

training spread in  all  the distriLte  of the country-. The 

programme is carried out through the 26 cooperative 

education and training centres in addition to staff  tra in ing  

and management programfnes offered 'by  the 5chool of 

Cooperation, Polgolla,  and Cooperative ['lanagemen'c Services 

Centre. The National Cooporative Council of Sri Lanka is  the 

apex organisatiqn. of the cooperative ’movemen't and which is 

also' a member of the Intarna-feicnal Cooperative Alliance.

The NCC has a good collaboratio/i witn the Department of 

Coouerative Development. Tho financing of the cooperative 

education,  training and extension programme is  done from 

a Ccope'rativs Development Fund which is contributed by all 

cooperative organisations in the country. The Fund is 

current'y  ".istered by the Department of Cooperative

Deueloprnt.'fit

8 . General Situation uf Coooerativ.e Libraries

A country with a very high literacy percentage and a network 

of ooparative education and training ,  the need for l ibrary /  

information se'rvicos has been ignored somehow. This is really 

surprising.  As a result of, o f f ic ip l  apathy towards this aspect 

self-education, cooperativ.e libr.ary development of the 

country remained at its  lowest level .  At present there is no 

sys^tematic organisjjtion 6f coopera.ti.O'e libraries  at thb distri^ '

• level ,  barring, of course, a few .exceptions. Even the library 

of the NCC. heeds a plenty of fur^Jher improvement. The Libraries 

of School rSv Cooperation., Polgolla'--and 'the CMSC have some good 

collections and these are used by researchers and scholars.

9 .  Summary of Recommendations

Rpcommendations listed below are based on the rscommondaticns 

made by the par'ticipants in their, group discussions and which 

also ref-sot in their group reports.

9.1 It  is  recommended that the National Cocperative Council

of Sri Lanka should prepare a scheme of Library development 

at the national level and strengthen the NCC Library.



9 .2  It  is  recommended that physical conditions which

include spaca, furniture ,  f i tt ing s ,  fixtur<2s etc .  should 

ba improved' on an established standard pettBrn.

9 . 1  There must be an annual budyetaxry allocation for the

dev/elopment of all  cooperative l ibraries  In  tt e counti'y..

9.-' The NCC .should 'frame gBiieral policy of adinini;-;trat.i on’,

personnel and finances for liorjry  dev(elqpmGnt» 

framing such rules and rcrjulatiuns, the BUhQestlons given 

in group, ^reports on' this aspecV- should b*? ki-'pt in  mind.

9 . 5  A systematic policy of collecticn building of docutrentr. 

for cooperative libraries  of the country should bo uorUed 

out. This task should ,be i=ntrus1'ed to a bock Gelt:ct^.cn 

committee constituted specifically  for this purpcoe. '•‘he 

technical details suggested on this aspect uf the library 

development in group -reports shuuld be the guiding factor,

9 . 6  , The present as- well future collEction ell c n p e r a t iv e

and allied  literature should bo duly nccessioned,  clar-yifipd 

and catalogued. Documents s"  prccurat^ shctld be displayed 

and circul'ated among users.  A common scheme of documents 

le-nding should be worked out. To deel with this acpect, 

the points discu's'sed' in the group reports should be i.^ken 

into consideration.

9 .7  For dncufnfinta.tii:!n activiti'^s present i;ha cooperaiivo 

l ibrsr :us  j "  thj country are not fully equipped and the 

libraries  arc no’- properly qualif ied ,  HOtz/ever, i t  Is 

recommended that the document.•ntion services ot ylementary 

nature should be in it iated  v i z . ,  acccscion l i s t ,  cumulative 

catalogue etc. It is  further suggeoted thftt three trained 

l ibrarians of the c'ountry should be given an opportunity

of getting advance training in  documentotion work.

9 . 8  I t  is  recommended that the national level cc.oporative

organisations should cbordinatc their activities  and help 

each other for the development of dooperative libraries 

of the country in a collectiwc rnunnar.

9 . 9  I t  is recommended that the ICA Regional O ff ice  for Syuth-

East Asia should prouido,  financial  and material support 

and also provide technical know-how to the cooperative 

movement of 5ri Lanka in the dcvolopmont of cooperative--, 

libraries  of the country. To begin with i t  i s  suggested ' 

that the ICA should provide practical training I 'ocilities 

to the NCC librarian  in New Delhi ,

9 .10  It  is  further suggested that the ICA should also enlist

the support of other international organis.ations, 

particularly  the International liiorkincj Party of Cooperative



Librarians and Documentation Officers  in  the development 

of the cooperative libraries  in  Sri Lanka.

9.11 It  is recammended-..thst the trained librarians working

at the WCC, CfISC ‘arid■'the School of Cooperation, Polgolla,  

•should be given further? opportunities for the advance 

training in library and inforn;ation sciences in Sri Lanka 

a? well as outside -Sri Lanka. The librariSina of district  

level  centres conducting Higher Level courees and haviny 

ceasonable good collection of documents should be the 

-trained persons.  The Librarians,  presently wcrking in oucH 

centres and are untrained should be given opportunity 

of getting tr a in in g . in  library  sciences from the 

national un iversit ies .
1

t i

9.'12 It  is .reeotnmended that the National Workinq Party/Uroup 

of Cooperative Librarians/Oocusmentation/lnforfrration 

Officers should be given due recognition and si"OLld be 

entrusted the task of technical and professional 

development of cooperative l ibraries  in the country. The 

National Working Grcup should be the nien'ber of the In t e r ­

national Workihg Party of the ICft, and enlist its  support 

for various aspects of cooperative library development.

9 .13  It  is recamrrvended .that the NCC Librarian should be

actively involved in  the implementation of all the abovB 

mentioned recommendations of this Wor.kshoc, In ‘̂ act 

the Librarian should be a r'ivot around which the library 

devc-.Iopmonb sh'^ulc move. Ta  make the -MCC Librarian more 

professiunaliy effective,- the present sys-tsm of opera'ting 

the WCC Library needs a" careful look. The .Librarian 
shoulds

a) devote his /her  full  time in the e^='fici3^t manaQement 

of NCC Library and als.o work on the deuelopment of 

other cooperative l ibr a r ie s .  The I'JCC Librarian should 

not b,e givdn any bther task to do. Additional duties 

given to the NCC Librarian ,  i f  any, should be withdrawn 

and ths Librarian made fully responsible For library and 

documentation work;

b) be prc.vided u'itK supporting staff  c ,q ,  asjcistant 

librarian ,  and -an assistant ia lodk a ‘'ter administrativo 

and practical  rnattrarsj

c) be given opportunity to get advance training in 

library and dacu.Tcntation sciences outside Sri Lanka|

d) be given the rfeoiGnat'icn of Chief Libra.rian .and 

accordingly the salaries etc. enhanced.

■9.14 The MCC should organise follou-up workshoon in -̂ uturfs in

order .to keep' the librarians  in  clpse contact and to follauf 

th,e new trenda in-library and information sciences.



GROUP REPORT-I

AMALGAMATED REPORT 

OF DISCUSSIONS HELD 

Oi\!

 ̂ m Y  29 ,  1979

The following subjects were discusseds 

I • Finance and Administration

1.1 Physical conditions

1 .2  Fixtures and furniture

1 .3  Binding and Preservation

1 .4  Finance and budget

1 .5  Library Fee \

1 .5  Routine administration and personnel,

1 .7  Inventory control.

1 .1  Physical conditions

i .  Most of tha ooopsratiue education centres are badly 

in  need of adequate space to organise l ibra r ie s .

ii»- In several placas the library~cum-reading rooms 

are n.it. b£ing utilised  e>^clusively for libr-ary 

purpu'csec. ■'rc'-j'- aJi used for canteen purposes or for 

storing of Old and discarded furniture .

i i i .  In some places thsra aire no reading rooms at, a i l .

iVo Space available for libraries  i «  not conducive 

for library .purposes. These-areas need lighting 

and proper ventilation .

V .  At several places minimum requirements for running 

libraries are. not available .

Suqqestions

1. According to the Carnegie report of 1936 a maximum provision

of from 35 to 4 0 s q , f t  per pupil was recommended. This

calcuj-ation was based on the maximum, number of pupils 

using the library at any one time.

2 .  To organise even a small library to suit the t.equirements

of at least a class of 3 0 , students-, there- should be a

room at least 20x15 ft .

3 .  A type plan for new .bu3-ldin.g,-structure for a training 

centre should also provide reasonable space for library.

4 .  Space should be exclusively  reserved for purposes of the 

library and reeding room.
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5. In case of buildingp uhich are rented out to some other 

i n s t i tu t io n s 5 arrangements should be made to get these 

rooms back as early as possible to provide space for the 

library. * ,

6 . Space should be exclusively reserved for library- purposes.

7 .  the library ,  school and the office  should be hqqsed under 

one roof to fac il itate  administration with the 'exist ina  

s t a f f .  This arrangement is also neicessary to help the 

trainees to -have ftequ'ent use of the library as and when 

they find the free time,

8 . P1o.del l.ayout should be prepared for each centre u)i,th the 

assistance of a competent person depending upon the present 

conditions and to arrange for demarcation of space for 

different-purposes,

*1 »2 Fixtures and Furnitures

Most of the centres are not adequately and properly equipped 

with fOrnitur'e. Even the available  furniture is not suitable for the 

library use.  In some cases, desks are being used to keep bocks. 

Several centres do not have even one cupboard for keeping books 

and no prqpej: ventilat-:; an exists .

Suggestions

1.  All centres to be provided uith at least the follouiing 

furniture taking into consideration with the number of 

volumes anr! readers?

i .  Cupb^-;,-Js :.r open racks (for books and journals)

i i . Rehdiny tPii'les

i i i .  Chairs-

i v .  _ WeuJspap.Brs s t a n d s  and racks 

V .  m a g a z i n e :  r a c k s

v i .  Catalogue racks and cabinets (for storing)

v i i .  Issue desk

v i i i .D i sp la y  rack'

iXo Lights,  fans etc,

X. Adequate lighting and ventilation arrangements.

1 .3  Binding'..and Preservation-

At present therd is no proper sp^ce f a c i l it ie s  available .  There 

are no proper equipments available such as cupboards etc .  Poor 

conditi'ons of the existing buil,dipgs. Undesirable weather 

conditions^ Termite', silver f ish ,  bo,ok worms, micro fungi- etc, 

damage the collection,

' SuQQestions

1’. Prdmi'nent display notices cn boards regarding the careful'^ 

Cise df ‘bfioks an'.i s m a l l  notices can be pasted on the inside 

cover of the  b o o k s ,

2 .  To use appropriate chemicals to protect books from, 

insects and other elements.
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3. To arrange for central book binding system from the 

headoffice of the iMCC.

4 .  Old and unuseable books should be separated from the books 

which are used frequently.

5 . Wherever possible to purchase books with good binding 

and quality cover and paper.- These mill last longer.

6 . To arrange for effective  supervision.

7 .  Proper uentilatiqn and cleaning fa c i l it i e s  for the library.

1 .4  Finance and Budget /

At present there are no auEnues whatsoever that financial  

assistance is  forthcoming. We strongly feel that each centre should 

get at least Rs.200D annually to run the l ibraries  pfficiently  

and keep upto date literature  for the use of students and 

cooperative employees of the area.

Proposals

1.  At present limited financial  support is  available from 

the NCC through the NCC Library.  This does not meet the 

requirements of the district  level l ib ra r ie s .  In ordar to 

improve the conditions of the district  l ib r a r ie s ,  the 

following additional measures could be adopted?

i .  to motivate the past and present students to make 

some contributions on voluntary basis for library 

purposes onlyj

i i .  to call fcr assistance from the societies of the areaf

i i i .  -to collect money by way of organising r a f fe ls ,  

dramas and other shows etc.

iv .  to invite  donations from individuals  in forms of 

books and cash.

2 . Rermission should be granted to the d istrict  centres to 

utilise  the fac il ity  fee for purchasing books and magazines 

loc ally .

3 .  Each district  should in it iate  schemes to build up " a ' Ixbrary 

fund collected by way of donations from societies, and other 

students to purchase new collections and proper maintenance 

of l ibraries .

1 . 5  Library Fee; Ut il isation  of Library Fee Collected from 

the Trainees for the Development o f  Libraties

At present the facil ity  fee collected from the trainees are 

being remitted to the NCC haadquarters in f u l l .  No money from 

these collections is being retained by the centres at present.  Th.e 

centres do not enjoy any freedom in the ut il isation  of this 

collection .  This money is  supposed to be uti l ised  only for the 

development of libraries  of the district  education centres. As tfse 

QL course is for a duration of 5 months, the fac i l ity  fee paid by 

an individual, trainee amounts to Rs. 25 .  I f  there are at least
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25 students from a class ,  the full  collection would be in the 

range of Rs ,525 .  At ths centres where there is  only OL course 

the annual collection uould be about Ra ,1250 .  For 26 district  

centres the amount would-tae in, thfe region of R s . 3 2 , 5 0 0 .  So far wery 

insign if icant  contributions have been made by the NCC in the 

development of the libraries  at the district  Centres. What happens 

to this money?

Proposals

1 . Th^ group is  of a strong opinion that this money should be 

ul^ilised cnly for this purpose of organising and developing 

the education centre libraries  in future.

2 .  I f  there is  any d iff iculty  in  doing sq at Ipast R,s.1000 

per centre should be utilised  for this purpose.

3 .  In this connection u/e should not make any discrimination 

to any centre luhether regular classes are being conducted 

or not.

4 .  Ihe purchase of books should be done by the NCC librarian  

in  consultation with the education centre s t a f f .  The 

education centre staff  should submit their annual requirements 

to the. NGC through the d istrict  secretary or the staff  officer.

5. Fands should be made available to education centres for

the purchase -bf at least two daily newspapers and any other 

relevant'reading material locally available .  This limit may 

be within Rs.50 monthly.

6 . An annual estimate should be prepared by the NCC for this 

purpose ana amalgamated with the NCC budget taking into 

consideration the fac il ity  fee collection and NCC provision,

“ 17. 'Permission should be granted to the d istrict  centres to open

special bank accbunt to deposit this money.

8 . The maximum fac il ity  fee collected from the students should

not exceed Rs .6  per person.

1 . 6  Routine Administration and Personnel

No arrangement whatsoever, for the proper control of the library 

exists at the moment. The responsibilities  are not properly fixed .  

Although as the library work is handled by the education assistant 

at the district  level there is no provision to devote any time for 

this work during working hours. There is, no additional incentive for 

the person handling the job. Books are issued through a register .

Some centres charge a deposit of Rs .5  or Rs.10  for lending books.

Suggestions

1.  Allocation of one hour per day should be provided in the

time-table for the trainees to use the library and at that 

time only the lending work could be performed.

2 . Arrangements should be made to keep open the library for 

few hours after school hours to encourage the readers to 

use the library .
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3,  Librarian or one of the staff  of the centra should be 

. in-charge of the library .

4 ,  I f  a book is lost through the negligence of the l ibrarian ,

he is’ responsible for the loss .  I f  the borrower has lost the

• bô >-k-i-the ■•librarian' should not be held responsible for the 

loss .  The borrower should replace the book or pay the cost 

of the lost book.

5 ,  NCC lending System should be made applicable to the district

centre l ibrar ies .  - . . . .

6 , At centres 'uihere high level and Ordinary Level coursas are 

conducted, a trained librarian  should he appointed,

7 ,  A fine of 10 cents be charged per day forthe return of overduoc,

8 , Instructions regarding the return and loss of book should be 

given on a card which is  placed in  the book i t s e l f ,

9 ,  I f  a refundable deposit i s  paid,  lending f a c i l it ie s  should

be provided. I f  the deposit is  not made, students should* be

allowed only the reference f a c i l i t y .

1 , 7  Inventory Control

There is no systematic control in the centre for inventory 

coritrol at present.  Books are given to students an,d they make 

use of them continuously for months until  the course of training 

is over. Books and p:oriodicals are entered into a stock ,b.ook aod 'so 

the furniture and other equipment.



GROUP REPORT-II

AMALGAMATED REPORT 

OF DISCUSSIONS HELD 

ON

MAY 30,  1979

14

The following subjects were discussed?

I I . Sources of Cooperative Information

- Selection and Acquisition

2.1 Present position

2 .2  Documents to be supplied

2 .3  Book selection tools,  sources of procurement etc#

2 .4  Budgetary provisions

2 .5  Role of the NCC' Library

2 .6  Role of the ICft Regional Office  for S-E Asia

2 .7  Role of the ICA International Working Party of

Cooperative Librarians and Documentation Officers

3. Accessioning

4 .  Circulation and Display

5i .Loons End Issue System,

6 . Classification and Cataloguing

7 .  Documentatifln and Information Services.

2 .  Sources of Cooperative Information - Selection and Acquisition

2*1 Present Position

At the moment we have a very limited number of books_used as tex.t 

books for teaching at our centres.  The other books available are not 

relevant to any useful subject matter for the benefit of our students.  

D istrict  centres are not in a position to obtain any books required by 

the centres from the NCC library as no details are available  to them of 

the books available at the NCC Library.

At present there is  no arrangement of supply of books and journals 

to the centres.  Uhat is available and old af(d outdated is supplied to 

the centres by the NCC. In some centres there are no books at a l l .

As in  the case of Tamil districts  most of the Tamil literature 

in Cooperation and allied  subjects are available in those districts  

i t s e l f .  Hence permission should be granted to these districts  to pur­

chase their required materials from booksellers and publishers 
directly .

In the case of books that are donated by the ICA or other organisa­

tions ,  d istricts  should make arrangements for their translation itito 

national language.
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Ouer 75^ of the books on Cooperation and allied  subjects are 

in English,  This clearly indipates the facts that there are only VRry 

feu bcjks which are available in Sinhala and Tamil forthe readers 

on Cooperatiue subjects .  It  is  only those who have proficiency in 

English can make use of the Library. Therefore i t  is  suggested that 

standard books on Cooperative and allied  subjects ,  in English,  

should be translated into local languages for the benefit of the 

participants and the teachers. In order to handle this task the 

NCC should seek the assistance of the ICA and other organisations.

2 . 2  Documents to be Supplied

1. Newspapers - at least two daily newspapers should be

supplied to the higher level centres and one for ordinary

level centres.

2 .  Journals - Arrangements should be made to supply the

following journals on regular basis to all  centres;

”  Economic Review published by the People 's  Bank

- Accountancy Magazine published by the Institute  of 

Chartered Accountants

- Cooperative journals from the ICA and others

3. Books -

3.1 NCC should provide every centre with a copy of the l i s t  of 

books available with i t .

3 . 2  As a start the NCC shouia provide all  education

uiith toyt books to ba used for education centre us>>'~^

3 .3  NCC should takcj necessary action to obtain whatever 

bookletss periodicals ,  leaflets  etc,  published by the 

CnSC and other cooperative institutions  and to supply them 

to all  the centres.

3 .4  To arrange the supply of central bank reports and relevant 

departmental reports.

3 . 5  To supply all government b illsj  acts and notifications .

3 .6  To import standard and recent books in managemert, accoiMltancy 

financial  management, commerce, educational technology, 

communication etc,

3 . 7  Centre libraries  should be provided with a few standard 

reference books such as dictionaries etc .

3 . 8  Officer-in-charge of the library should-be made 

responsible for the maintenance of the journals,  

newspapers and periodicals and make them available for use.

3 . 9  All the cooperative seminar and administrative reports, Acts, 

Byelaws, commission circulars,  departmental circulars,  

government notifications should be supplied to the district  

libraries on a regular basis..  The NCC Librarian should

look after this arrangement and follow it  up.



16

2«.3 Book gslection ~̂o d 1s - Sources of Procurement?

National and International level

It  is  suggested that besides the ordinary booksellers ’

■channels, t-he NCC library should have contacts uJith other cooperative 

librsixans for getting their .accession l ists  ate.  Further, the MCC 

Librarian should consult the fqllowing sources of information;

- Sources of Coop'erative Information. ICA London

- Research Register, ICA London

r- ICA Regional Office Documentation Bulletin ) .

- ICA Regional Office Annotate.d Bibliography ) ® ^

The members of the International Working Party should be contactk^ii 

to get relevant English language literature on a complimantary basis.  

The best contact points will be the followina:

- ICA Regional Office Mew Delhi* Library

- Cooperative Union (UK) Manchester

- Kooperativa Forbundet (K F ) ,  Stockholm (Sweden)

Swedish Cooperative Centre, Stockholm

- Canadian Cooperative' College

- Plunkett Fou^ndation for Cooperative Studies (UK)

- Cooperative League of the USA

- Institute  for the Dev of Agr Cooperation in Asia ,  3apan

- Central Union of Agricultural Coopergtives of 3apan

- National Cooperative Union of India ,  New Delhi

- National Council for Training,  New Delhi

UM f\Jati,onal Institute  ofCooparative Management, Poona.

^ ^ Budget-;' ry r o v n  

Present Position

Ttip present budget ..Llocation for the library is Rs ,1 0 ,i)00 annually, 

This fflXiOunt rckipins uhcier utilised.  ' Sufficient nianber of books

Suggestions

•It is suggested that proper and regular budgetary provisionc

should be made for the coordinated development of NCC Library

as well as district  l ibrar ies .  District libraries  should be

provided with at loast Rs.2D00 per year for the purchase of

books and other documents. Efforts should be made to utilise the

o c D 1 P u present allocation of R e . 10,000 for the
2 .5  R°.lB . o f . «CC uibrary

Present Position

St present 'NCC o f f ic ia ls  as well as NCC Librarian are riot 

aware ab'out -the sa,d -plight of centre libraries. ,  Centre 

libraries  excBO+' a ‘feu hardly be called, l ibraries  by any 

standard. The type of collection they have^ shich is  just 

nothivng by a collection of waste papers. Hfenco 'the'entire 

book.'selection ' ôi-j.ciy. needs a dynamic and pragmatic approach* 

There appears to be no set procedure for book selection.

The judgement CTsts with the Librarian alone.



SuqqWtions

Oook Selection Commit;t8a s Tirst of all  the WCC should 

constitute a Book Selection Committee for the NCC and its  

district  l ib r a r ie s .  The NCC o f f ic ia ls  and the NCC LihrariGH 

should formulate a proper policy on the basis of iiihich the 

books will  be selected for the l ib r a r ie s .  The Committee could 

then decide on the topics on which to buy the books, number of 

copies of a particular book to be purchased and hou; the 

seleo'ted books should be procured and supplied to the various 

l ibraries .  The NCC Librarian should be the member-secretary 

of this oommittee.

Book Ssloctiong Preparation of a cumulative catalogue. First 

of all  a separate cumulatiue catalogue of three libraries  

v i z . ,  NCC, Polgclla and CnsC, should be prepared and published 

in a cyclostyled form. It  should be prepared on the pattern 

of the ICA Library Catalogue, These three ca*talogues should be 

made available to all  the centres as well as to other 

organisations.  The preparation of the catalogue will  help 

the cooperative movement of the country to know about the 

available uicalth of cooperative inst itut ion s .  This w ill  help 

in determining the pattern of book selection and prbcurement.

Accession L i s t s All the three cooperative libraries  should 

publish regular accessioning l ist  and their l ists  should be 

nade available to the centres as well .

Centres L i s t ? Each cooperative education' centre should prepare 

a complote l ist  of bouks/journals presently in their charge. 

These l ists  should be made available to the NCC Book Selection 

Committee.

2f6 Rcle cf the ICA Regional Office  forS»-E Asia

The International Cooperative Alliance Regional Office  for 

South-East Asia , New Delhi ,  could help the Cooperative Plovement 

of Sri Lanka in the folloujing manner”.

i .  Supply ail  its  publications and the publications issued 

by the ICA London office  to the libraries  of NCC, cnsc 

and the Schcol of Cooperation, Polgolla', and i f  possible ,  

to the d istrict  cooperative education centres, =

i i .  Arrange to supply of the publications ofthe

cooporative movements in other countries,  more sp ecif ica lly  

the Tamil cooperative literature published in India ,

ii 'i .  Extend assistance,  i f  possible ,  in providing trans­

lation fa c i l it i e s  e ,g ,  from English to Sinhala and Tamil.

2 ,7  Role of the International- Uorkinq Party of CooperativB‘

Librarians and Documentation Officers

The Working Party through its  members should help the Sri Lanka 

Cooperative Mavement by supplying cooperative literature 

in English language published in their respective countries,  . 

Librarians of the ICA London and Neuj Delhi offices  should

17
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C'Tordinato thL cffc^'rtso It  is  further suggested 

that thy Nf'C authir.r-'ties ohould writo .''rrt-tors to all  ICA 

aff 'iliatud organinaf-lms of the uprld requesting them to put

• NCC L ib r^r /  (_• t'heir froa railing  l i s t s .  This task can be 

ha-idlsd by ♦•nt NCC Lib'yerier.

Qt crosi?nt thf‘r'9 is  nc oGCBssionirig system. Books/journRls are 

‘.■.n>-erod in  t*!!.' inv.entory l ists  along with other nateriols of thp 
'i'sntreo.

SuqQG3~lPP3

1 9 Ea^h 'Ji-strict centre should possass an accessioning

register ,  A unifor'i -systen should be devised in naintainirg 

tbia regiGtbr.  Hen.G this register should be oroduced and 

supplied by t 'e  IVCC to all the district  l ibr a r ie s .

2 , 'ii'hsn orgaf'iaing the' library fron the inceotion it'jolf 

outdnted ana danagad books should be taken off  froni the 

acctrssic-.ing registfr  with the prior approaal of the NCC.

Accession l ists  -ihould be prepared at reg-^lar intervals .

Ihe uamr ••>ay be kept .on the notice board *^or the- inf.ormation 

cf tho readers.  It  nhould aloo be circulated among other cehtr<is 

NCC, ScT-jol rf CnoDpration, Teachers Training Pro.ject, CnsC et^.

4 . Circ'i I .- t̂ion and Display

'-.1 Tq£j.t->di-:.el-. ; ' ^■^iodicals a r e  t h e  pr irnary s o u r c e  o f  k n o w l e d g e ,  

tiy shB ~o k n n u l e d g B  a p p e a r s  i n  b o o k  forT! i t  b e o c n e s ,  

i f  p . G t f u l l y  o u t d a t e d ,  at  l e a s t  p a r t i a l l y  o u t d a t e d .  The 

i n f o r i a t i o n  a n d  k n o ^ j led g e  c o n t a i n o  i n  p e r i o d i c a l s  i s  o f  

n u ’r r s n t  u s e , n p n c e  i»; s h o u l d  be b r o u g h t  to t h e  n o t i c e  o f  

- e a d o r s  i m m e d i a t e l y  t^se p e r i o d i c s l c  a r e  r e c e i v e d  i n  

tn<̂ ! librcrv',

Ot '•ay i Neu additions v i z . ,  book«, periodicals and newspaps'r- 

be diaplayed in the library.

4 , 3  Pr'e .̂q cuttings ; o^ess cuttings on Cooperation and allied  

c-c..-^ctc .-nterest should be clipped,  c lass if ied ,

I . d. a'ij p.r2served for .future use and reference,

5 .  Loans and Iisye  Syat^m 

V P"ogcr,t posi^-icn

T^ree cocperativp l ibraries  headed by trained librarian.s are 

following tho rticoqnised systems of issu ing ,  DiS.trict education 

ce ’̂ tres arc ® ll^’-j..ng any set pattern.  ■

S;j'~;qestions

T. Car'd sv'ster adopted- i n  tha,IMCC Library’ should also be adopted 

in every centre fcr lending purooses and the suoply of cards 

should be dar.3 by the HCC, ’
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2 .  The pgriod of lending should be not mora than two weeks.

Any exten'Gion of the period should be at the discretion cf the 

Librarian only.

3 . ulhil'e readers using l ibrary ,  supervision should be enfcrced.

The library must be arr.anged in  such a way that librarian 

should be able to observe everyone that are coming in and 

going out of the l ibrary .

4 .  A unifcrm system ,o.f rules and regulations should-be framed 

for lending and referenca section for the smooth running of 

the library.

5 .  Apart from the annual verif ication ,  internal check should 

be done frequently j,

6 . Libr.arian ot the staff  in-charge of the library is also 

responsible for the books and equipments,

7 .  Books and periodicals sent by the WCC should be entered 

.separately in inventory for books- and periodicals .  Free and 

complimentary leaflets  should be entered separately,

8 . The organisation of a catalogue will  make th'e inventory 

cortrol easier .

9 .  All centres should-maintain an accession register .

6 , ClaTssification and Cataloguing 

Present Position

J\t the rnoment there is no c lassification  and cataloguing .system 

followed at any educaticn centre as well as at the NCC l ibrary .  A l ist

of names of.  books i s  only maintained. With this we are not in  a

position to help the .readers by guiding them when and where necessary. 

As such there is  no organised system where we could be of any use tc 

the read3rs .  There is a need for having uniform system of c las s i f ic a ­

tion and cataloguing.

Suggestions

1,. Ulhatsver collection of books in the l ibrary ,  the classificatlori 

and cataloguing wpuld iiec.ama an essential  feature tp, guide 

the reader,  t

2 .  A uniform sys-tsm of c lassification  and catalDgujtng should b-o-

followed at all  the centres run by the NCC.

3 .  Classification  and cataloguing should be done with the 

assistance of a qualified  l ibrarian .

4 .  Qualified librarian  should guide and direct the district  

staff  to maintain the library properly.

5 .  Catalogue cards could be sent to the centres by the IMCC 

along with the books.

6 .  As we are going to maintain our l ibraries  in collaboration 

with the WCC and th^ ICA Library it  i s  desirable to follow 

the UDC system -adopted by these two l ib r a r ie s .



7. Classified  catalpgue syatsm in subjectuise and 

ajthorwipe fcg be adoptod*

0'o Short-terrti ocsricdical training course on practical

c l a s 3 i " i c a t ; i a n  a n d  c a t a lcqu i- n g  s h o u l d  be o r g a n i s e d  f o r  t h o s e  

who a r e  p n q a g e d  i n  r r a i n t a i n i n q  l i b r a r y  uiark.

• Cccunont^ticT) and Jpif-ormation S-orvicos

Present position

Since the library deuelopnent is irl its  infancy in the country 

ths existance cf a documentiation and information ssrwice will  bo nnthino 

but a wishful thinking .  However, the atteppts made by the the CRSC 

library in this direction deservo special attention and i t  can be a 

pace setter '^or Future diSuelopment in  this f i e l d .

Sugggobions

'B'efcre any docurnentation cervicgs are init iated  by the mouement, 

i t  is- suggested that the three librarians should be familiarised wi^^h 

the existing  d’o'cursntafeion services prepared by various cooperative 

organisations arcund the world.

These librarians should be able to retrive the information 

listed  in existing documentation sources. Librarians should be 

technically equipped before they start documentation sorvices.  To 

begin with dccumentaticn services of elementary nature should be 

i n i t ia t e d ,  such as, issuing cf regular accession l i s t ,  cumulative • 

catalogue,  l ist  of current articlesj  press cuttings etc ,  "^he futuvo 

documentation services i-'Quld be the collective effort of the above 
mentioned three l ibrarians .
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T he  follouji .nQ s u b j o c t s  uinro d i s c u s s e d ;

8» P r o D o s ^ d  S cn^m o  f o r  C o o p e r a t i v e  L i b r a r i e s '  dcva.loDtiiGnt 

o f  t h e  c o u n t r y  f o r  t h e  c o n s i d p r a t i u n  o f  th e  

N B t i o n a l  C o o p s ' r a t i v e  C o u n c i i  o f  S r i  L a n k a  ( N C C )

5 . 1  P r o p o s a l s  to be  i r t p l e n ^ n t e d  by  NCC

8 .2  cf o t h o r  nationa.1 a n d  i n t e r n a t i o n a l  o r g a n i s a -  

t i o n g  i n  t h 6  r l o u e l o p n a n t  o f  cooperativ- e  l i b r a r i e s , -  

ducumentniioii an'd i n f o r m a t i o n  system/serviQBS o f  

S r i  L a n k a

9o Proposola for t r a i n i n g  f a c i l i t i e s  f o r  c o o p e r a t i v e  

l i b r a r i a n s

'10, N a t i o n a l  u’c r k i n g  H r o u p  o '  C o c p c . r a t i u e  L i b r a r i a n s  an d  

Ddcumontet'.ii.-n' ' ' n^’o r m a l i o n  O f f i c e r s  o f  S r i  L a n k a .

8 . Proposed schume fur cooporatiue libraries  develdpmsnt 

of the country for the consideration of the j\Ia-i'..lonal 

CoopRratiuo Council of Sri Lanka (l\!CC),

Tho participants of the, UJorHphop, who are handling library 

matters at the national and district  levels ,  discussed the entire 

question of deuelopment of library services in the country. The 

participants,  as is aparant from the l ist  of participants of this 

workshop, repressntsd the NCC Library,  the Library of the School 

of Cdoperation, Polpolla and the Library of the CPISC and the 

district  coop«rativa education centres,  knew the strong and 

weak points of the oxiotinri arrangemonta. There u a s , therefore, 

a frank expression of ppinion by them on various matters. They 

were very keen that the library system i n ' the country comes to 

a certain acceptabls lovnl and the NCC, as the fountainhead of 

administrotion, should he given as many number of suggestions and 

propocals as possibla ,  so that something positive is  done by the 

NCC and the authcri ties concerned. The participants discussed 

all tho qupstion':-. .ip groups (daily  three groups were formed and 

later on their reports were amalgamated into one combined report),  

The following suggestions and proposals are,  therofore,  the ones
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12,  It  should be ensured 'that the Chief Librarian keeps 

himsQlf/hcroelf enqaoad in the Library matters. In case

the Librarian ip tn assist tb£> NCC in othnr 'Ti-attcrs, proper 

supporting staff  should be made avoilablp.

13, Importance end utility  of the NCC Library and the district  

l ibraries  ohould be highlighted through ths coopetative

'journals .  All i.v’ssiblo efforts nhoulcj be made to make the 

NCC Contral Library knoun to all  cooperative institutions  

and uniueraitiss  in the country,

14,  Thn preBont accommodation available to tho Central Library 

is grossly inadequate.  The entird outfit  of the library is 

too small. It  is stro'ngly recomrnsnded thrit the NCC .finds on 

alternatiuB opace for the library and provide it  with more 

space to koop books iri a sc ie nt if ic  mahner and to provide

a belter sitting  snace fgr .the users of the Libraicy.

1-B. The NCC should strive to develop the Centra'l .Library into 

a model library with ample space for bocks and users,

1-6-, Rare cooperetive publications ,  administrative reports of the 

CoqporativD Movement should be' arrangod i'n an orderly manner 

and kept ready for refcrencb aurpos.es,

17.  Permission nhould be granted to purchase newsp.apers stands

. . and display racks to the NCC and district  coopBrative centres.

18. Arrang'^mejntc should be made to hold a bopk exhibition at 

Isapt orcr t >-* vT during the Cooperative Ufeel<, .

19. Arranyoments should be made to obtai*  rare books.

20. En.largement and extension of the NCC Library and d istr ict  

libraries  should need some additional s t a f f ,  Tho NCC should 

seriously consider this tnatter and adopt a pofeitive attitude,

21 .  A postal lerrding system should be adopted by .the  Central 

Library and its  branches,

22 .  Press clippings system should be adopted in  the NCC Central 

Library and its  branches.

23 .  First and foremost they should develoo 'the lending sections,

2*5, Ac the d istrict  cooperative libraries  are in the infancy stogo. 

they must start the reference service' in  a someujhat modest 

mannor,

25 .  When the librarians  require a certain' level oT 'technical 

knou-hou), documentation services' should b'e introduced in a 

phased manner»

26 .  I'lain reference books such as bibliographios , catalogues,  

dictionariec should be supplied to those libraries  as soon 

as possible.

27. They should start the inter~lit)rary loait system between the 

d istrict  l i b r a r i e s , central library and others e .g .  CP'ISC,

School of Coooeration, Polgolla ,  etc .
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28 .  The dis^rxct li,j3rfarias oho-ijid be o-rg-ani«ed’ in''‘su-ch •'d manner 

thst they ars at3lp.,>|.fo cater 'to f.he rGquirerrientn of employeos 

and others :j c . far as the spread cf conperative knowl'jdqr in 

concerned,

29 .  As the  bocHs published in cooperation in Sxnhala and Tafnii ai' :

ye^y s t a n d a r d  b o o k s  on Cooperation slid allied  s u b i c o - y

oiV.ailablG i n  E n g l i s h  r .hould  be translated into local 

langaages,

3C. District iibrari'as, In  pgrticular,  and other l ibraries  in 

general, should be made -accea-siblB to general publics

8.2* Role of other riotional and internationGl or-gonisations in 

the dovelopment of cooperatiue l ibraries ,  documentation 

and inf.u.rr’abian Gya'tem/bervlcss of Sri Lanka,

a.  School of CoopcratjjQn5 P o lg o H a

1 i 'jchonl '.if C:oopcration should Start the translations 

of standard books into the local languages.

2 . The Gbhaol should init iate  a system cf lending books 

to the diatrich centre l ibrer ies .

3 .  The publications published by the School of Cooperation 

should bo obtoincd by the NCC Central Library and

made, available to its d istrict  branches.

■i, AdJitiynel copiijs of publicafions avoiclablo in the 

SbhoQ’l Li --nry should bt; made available to the NCC 

Cyptrai t i M a r y  for -■onuiatd tran'smission to the 

d istrict  I' ibraries,

5* Advis'ory oeryiccs on cooperative library development

should' also bs_ in it iated  by the School.

fi. The Schocl has a colle-ction of some old and rare

manuscriots and books for purposes of a cooperative 

archives. The collection is  presently stored in a room 

and a part pf the material has .been damaged by worms 

a'-nd oth'er Glenonts. Tho School or the NCC should 

take inmodiate p.tcps- to retriv/e this niatsrial and put 

it  in scmt; brdsr in some spocially constructed room 

uihict) will  serve as a cooperative archive,

b« Role of the .CMSC

1. The CMSC should supply all its  publications to the 

NCC Central Library and its  branches.

2 . Necessary assistance and advice should be extended to 

the NCC in the. development of d istrict  level libraries 

and training of library staff-,

3. The Cf^C' should undertake some translation work of 

some, selected standard publications on cooperation and 

allied  subjects .



c. Role of the I.t:A Rogioni:! Qffice For ?-E Asia

1. The ICA choaid pupoly books and periodicals published 

,on Cooperati‘o!*i and alliod subjects by i t  and by uther 

internati'b.nal organisations to the f̂ lCC Central Library 

and its  branches,

2i The JCA uhould Gxtcnd ossiotance and advice on the

•de-.vslDptoBnt of NCC Cpntral Library and it's branches.

3 . The ICA r.hculd atrango for the training cf natipnal

lovsl iibrari.-ins eft the ICA Regional O f f ice .  These 

librarians would then undertake the’ training of 

branch librarians in Sri Lunka at; the national 

libr arias •>

4 .  The ICA sh'ould extend f inancial  assistance and help

the' NCC tc obtain such assistance from other 

national cooperotiyo move.ments'-towards thB--development 

o^ cooperativB library netujcrk in  Sri Lanka,

5 .  The NCC and other national level libraries  should

be able to obtain books and journals on lo^jn from

the ,Library qv- the ICA Regional O f f ice .

9-. P r o D o s a l s  ^̂ or Trarnihg Facilit ies  for Cooperative

Librarians-of Sri Lanka

At the nom^nt tb^r.e are no •f.ull-bime trained librarians  workinc

in the district  co pyratly^B education centres except the one attached

to the NCC main l ibrary .  In '■ho districts  th’is  work i s  entrusted to

the educational assistanto or d o r k s  attached to the educational

centrceif. T'-'ese people have nnuer been exposed, tc any training in

library manragcme'nt. They are simply storing the books and journals

that Q..rne at the dxstri'ct education centres,
f

5uqqe3.ticns

Ih is proposed that thd library training should be done in  

two stages, " i r s t ,  in-service training folloued by*second i . e .  

seminars and workshops etc. This could bo done at national and 

international,  levels for s-ome of tha_ selected persons who would 

make good l ibrarians .  Further they should be allowed to visit  all 

well~ke^t libraries  in the country' 6nd gain the practical knowledgoo 

Expenses incurred in this connection shoul(^ bo coveBed-.,by the WCC.

10 .  National Working firouq of CooperativiS Librarians and 

Documentation Ô-’ficers  of Sri Lanka

10,1 During the national wotkshop i t  was agreed by the partic-pants 

to forj;! a national working group of coooerativG librarians  fjnd 

docunentation officers  "of the country- It  was also decided 

that working group shall work under thedirection o^the 

proDOsed national advisory cofnmittee ta be constituted by the 

Wational Cooper.atiue Council,

25
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1 0 , 2  (Vational AduiGOgy Com’nitbep

T h <3 group f u r t H u r  deci 'ded 'to r e q u e a t  thn NCC tn form a 

n a t i o n a l  adujLSQi-y fcpnTiitteE to a dyif ;G  on devGlopment  of 

c o o p e r a t i v e  l i L ’r a r r e s  « documental i on and i.nfor!Tintiop 

ser-vici2o in  tt'e c o u n t r y » I t  was s u yg e stw d  that  the  

Carnmittee shcu.lsl be head&d  by- the  Presidant /Gihrierul  

S q c r e t a r y  pf t h e  NCC, I t §  members s h o u l d  be? a fem 

o r P i c e r s - i n - c h a r g e  o f  s e l e c t o d  c o o p e r a b i u e  e d u c a t i o n  

centres.? P r i n c i p a l  of  the S c hool  tjf C onpfiraticn ,  P o l q o l l a s  

and coopt a rt ispr^santati  ve -sach o f  the  f o l l o w i n g ?  Commit s i  on bt 

^or  C o c p e r a t i u e  Oevcjlopment5 Department  o f  L i b r a r y  Sc ien cRc  

of  the  U n i v e r a i t y i  Cooperativ/a Toacherg  T r a i n i n g  P r o je c t ?  

N a t i o n a l  L i b r a r y  A s s c c i a t i o n j  CflSC. *Ths WCC C h i e f  L i b r a r i e r  

sh o uld  oe thrf inenibGr-sscretary of  t h i s  c o n m i t t e e .  The 

t im in g  c f  th-e Ccmniittee tnoetings c o u l d  be l i n k e d  u/i'"h 

'other n n l i o n a l  l a w e l  ccmnit ’LeG njoetings where  a maximum numijor 

o f  th<3 atovG would  he e x p e c t e d  to attan'd..

Funcbions nf tlie Conmittes '

1G,3 AiTis and Ob jec-tiveo of the Nalianal Ulorking Group of

Cooperative Librarians and Documentation Officers and
Its Cbnsti lut:.'--1

Flembership of the U'Orking group shall be open to all

ccoperatiue l ibraries  in ori Lanka-

AiTis and Pb.iectiuas s - Ths aims of the national uorkihn

gr'jup sriell be as -folloujss

i .  to impress upon the authorities that library dev/elopniDn't 

should f o m  a part of the coordinated educational 

deuelopment plans.  The library developnent should not ‘-■- 

trsated in isolation ;

i i .  to create and promote an effective  system of c o l l a b p r a t in  

'which 'will be profitable to all  particioating orqanisa- 

■ticns and education centres!

i i i .  to proDCite coopotative library development of the ,  

country through coordinated efforts ;

iv .  tc extend aird 3 tfen^‘then, relations among the members 

o'' the "national working group;

V. to provite information op practical questions which

effect the sphsra of activity cf the cooparaliiv/o 

librarian.*? --nnd raise their standard of professional 

competence 5

vi .  to strive in every way to improve the effectiveness 

of I coSperative l ibraries ’’ and documentation services}
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u i i .  tc endeavour tc inc;r8-a?e by appropriate nrienns tho u:jc of

the iCA library acnivlti'c'!'j and at 'the tdqoeat .cf the ICA, 

assist and advise and tako advice from t,he ICA 3n

(T.attefs rola'ti Ti'g tc lifirarics and dcicumsntat„0n and 

inforrpati.on ^jarvicssf

v i i i .  to sncourabe the, use ni. ccj~'ncn standardp roco.Tir.ieno'sd by the 

natifnal ii’orking qrnjn for rOllaboration amunrj cccporativo 

l ibraries ,  dccumentat.lrn SRrvicerVcen'.res and otHt’ r 

p a r t i ^ i D a - h i n g  org a '^ . i s a t ion c ; *

Executive Co;r,iT:ittee c f .the -Idorkiin Grdup

The ex8cutii/e 'cairirtii'ttGe .consist of the librarians of

r'ational Isve'l crqenisa'tions as w(?ll as librarians  of those educati-'n 

centres which ere cord.ucting hirjhr,-!}; I bv CQursus, Thejs 

may bs the fcllowinqs ;vlCC, Gcnonl cf Cooperation, C(^5C,

Galle Centrs, and' Daffna^Csntre^ Librarianc of othsr contrec 

shall be the ordibary. mer.bers cf the commi.ttee. General SecrBtar- 

of the \ICC shall be it&  patron and i^x-officio chairman. The 

f«'CC Librarian phall bs its  nemb'-'r-necretary.

1 D .5  Funoticns cf the Exosu-.ive CcPirnittes

Ths functio-ns of the Executiua Coiip'ittee of -the NatiDnal 

Working, Group shai-1. be to'i

i .  tak-G action on .resol-utions, "'fs'commenda'tions;

i i .  in it iate  :jnd rj-pvelop 'Ljolinhr.ration among_ librarians 

of cooo. r =>'.luod and othors;
}

i i i .  advise cooperative prqanisations and institutes  and 

Give instructions ho or train their sta^^ in librfjry 

,ma;tters'j end u-'hon- necessary^ Tefex thsfn to ^'ej.ec.ted expertsy 

prinarily  within the r’ational uorkinq group'or to the 

International Working Pa;rtyi

i v .  collect and pirculata proposals among l ibrarians ;

V. ensure and"maxntain ciocc qglloboration with-the NCC,

ICA and othsr relevant organiaationp|

v i , carry cut such 'othor activities  as are conducive to

the  p r o m o t i o n  o f  t'he a i m s  a r i d - o b j e c t i u Q S  o f  the  g r o u p .

1 0 .6  Membership cf Library Associations^ at local., national • 

and International Level

National level ccoperativ.G l ibraries  should be the mnn'bor of 
local as liisll ss national libra.ry .organisations /associations .

Three cooperative librsr'ians should also be the menbers of 

the International "Working- Party and should provide Rupoort 

by participating in  its  -ineetings etc.

10 .7  Compilation of Cxrdctcfios and [Manuals

i .  Each library should naks a oomplste l i s t  of books

it  possesses and thereinafter rcnular accession l i s t  should
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be issued and exchanqerj. There should tie intsr-library 

loan arrangements among fchs ooopcjrative libraries}

i i .  Compilation o f , 3 union catalogue of holdings of 

perio 'dicals/setials  of cooporative libraries  of Sri Lankw..

i i i .  Compilation of an inucntory of b'n-going ri^-search projoctf.

and to cooporato u/ith the compiler's of- the ICA CPoperatiue 

Research Register.  ‘

1 0 . 8  Collaboratioln with other agencies

Collaboration with the compilor of the 'Directory of 

Organisations engagnd in Cooperntive Research' ctc,

10 .9  Development Plen^,.for_..thB CoonoratiuG Libraries at 

Various Levels

To collaborate with public libra'ry authorities at the local 

level .  Explore the p ossibil it ies  of opening a spccial. Corner 

for cooperative literature I n  the public l ibrary .

10 .10  Education and Training of CoopRTative Libraries

i .  A short-term course' (2-3 W5?eks duration) should be

organised for tho l ibrarians of d istrict  level cooperative 

centres^

i i .  To request the NCC, ICA, Uneaco and other opncGrned 

national and international organisations to provide study 

scholarships to tho cooperative librarians to study 

library science in  Sri Lankn as well as in foreign 

countries.

10 .11 Other activities

To call tho annual meetings of the national uorking group 

of all  the members for follow-up action and other matters.

10 .12  Collaboration with International Organisations

i .  Cooperation and collaboration with the intornational 

organisations' should be strengthened forthe exchange of 

cooperative l iterature ,  for seeking their aid and assistaoce 

and for securing study scholarships in foreign countries .  

Relations could be developed and strengthened with 

organisations like the ICA, Unesco, ILO ,  FAD, Unicefj 

UNIDO, UNCTAD, ICFTU etc.

i i .  It  was.suggested that a regional seminar for cooperative

librarians and documentation off icers  for South-East Asia 

should ba organised;

i i i .  I t  was suggested that a Working Party of Cooperative

Librarians in South-East Asia should be sot up|
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iv .  It  was suggested that' in the- near future- the Inter­

national li'prkihg Party o'* the ICA should held one of 

its  msBtin^s in Soath-Eaat 'V-iia«



30

WORKSHOP DOCJi'^Er'TnTIOM

The f''lJ.oujing docuPBnts ' and materials were distribut'^d and 

used at the, Wational Wor'.kshDp on Librory nssnagefricnt,• 

Devslopment and Docutnontation S.erV.icc.3 in Sri Limka

Techniques of Library and Dbcumen'tatign 

Services with sp'cfrial rB'fcrenco to Coopsrafcive 

Libraries - K Ja'yarajah

02 '“'trirculation af Periodicals and Use oP Articles - Gcnczy

03 C-Ttie CocpGratiK/s Informati'an Unit ? Its  Public Relatio.ns

and Information Dissenination Services - Howcroft

04 In,fo,rmai;ion, note on the Library of the School ('f 

Cooperations Polgolla - !^ra  ̂norapaya

05 Information note on the Lib.racy of th&> Wntional 

Cooperative' Council of Sri Lanka - f’̂ isc 3 Mavaratne

06 Book Issue System - Miss Navaratne

07 CnSC and Documentation Services “• Tillakabandu

06 Conservation o,f Library i^nteriala - Tillakabandu

09 Group discussion method
» \

10 Note on thr lntf.-^nc.tional ’•iiarkj-ng Party of Librarians 

and Documentation Officers  - I LA

11 Sources of Cooperative Information - Lamming

12 Information note on the Cooperetive Tcachsrs 

Training Project^
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WORKSHOP EUALUATION (Briefly )
_ _ _ _ _ _ _ _ _ _ _ I _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _  _  .  _  -

Intrpduction

1 . A national workshop on Library nan&gemdnt, DeuBlopment 

and OocumBhtation Services in  Sri' Lanka .itias' held by the Project 

for Training of Cooperative Teachers in"  Sri Lank’a at the Xittf-ary 

of the School of Cooperation, Polgolla,  from 28th Way to 2nd 

Dune 1979.  It  was for the f irst  tiuie that a workshop of this 

nature was held in Sri Lanka. The workshop ,had been designed 

keeping in view the present position of cooperative libraries  

operated in the d istrict  cooperative education centres in the 

country and. to ensure that the facuLty memberp as well as the 

students of these centres make the best possible use o.f their 

l ibr a r ie s ,

2 .  The aim of the workshop was to equip the participants in 

the management of their libraries  and to take steps to develop 

them further so> that all relevant literature and^material i s  

carefully and properly preserved for the benefit  of library 

users,  ,

3 .  The International Cooperative Alliance Regional Office  for 

South-East Asia made available  the services of their Librarian— 

cum-Documentatro.n Of.ficer, [*lr BD Pandey, to help in the conduct 

of this workshop. The Cooperative r'l.anagement Services Centre

had also made aveilablo the services of i ts  Librarian ,  Nr Tillakabandu,  

to help in the conduct of the workBhop.i,

4 .  The following subjact areas were di,spussed at the 

workshops

i .  Present position of cooperative l ibraries

i i .  Present system of c lassification  and accessioning

i i i .  Sources of classification  of material

i v .  Exchange of information among libraries

V ,  Adoption of uniform system of c lass if icat ion

V i .  Role of the NCC in l^ibrary development.

5 .  A proforma designed for workshop evaluation was circulated 

among the participants on the last day of the workshop. The 

following paragraphs give a general idea of the evaluation done 

on the basis of the proforma collected and processed,

6 . The composition of the participants was as under:

i .  Education Assistants - 21

i i .  District  Secretaries - 03

i i i .  Librarians - 02

i v .  Library Clerks - 04 30
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7 . .Out of the total participants ,  25 of them were doing the 

teaching uiork. 29 of the participants found the workahop of USE' to 

them, 27 felt  that they were able to IMPROVE their knowledge of 

library science. The participants found that the contents ofthe 

workshop mere PROPERLY ARRANGED and th’at the entire programme was 

generally useful to them a l l .  22 found that the contents of the 

workshop were ADEQUATE while 8 felt' that the contents 4UBre INADEQUATE- 

A fejw of the participants felt that- th&rB-should have bfeen mcrG of 

practical work. The following topics were of great rfelavance to them:

i .  Classification of material v

i i .  Preservation of books

i i i .  Cataloguing

i v .  Physical fconditions of a library

8 .  The participantsj however, felt: that the following' t'opics 

also -could have been addads

i .  Systems in a library

i i .  UDC system of c lassification

i i i .  Abstracting

9 .  17 participants found that the time allocations were ADEQUATE 

while 11 participants found that the time allocation was INADEQUATE.

2 participants did not respond.

10 .  As to the duration of the workshop which was kept at 6 working 

^lays,- 19 participants felt  that the duration was ADEQUATE, while

11 participants stated that i t  was INADEQUATE. Replying to the 

question what would be the ideal duration,  the following replies 

came:
i .  2 weeks (5  p-rticipants)'

i i .  A weeks (15 participants)

i i i .  8 weeks (6 participants)

i v .  12 weeks  ̂ (4 participants)

11 .  Almost all  participants found that i t  was practical  to 

locate the 'workshop .at the Library ofthe School,

12 .  The participants fe lt  that they should hove had better 

Ibdging,  bettfer beds and better bathrooms.

13 .  27 participants found that the background material to be 

ADEQUATE. 28 participants found that the contributions made by the 

resource persons was e f fect ive .  25 participants stated that i t  was 

their f irst  experience to 'participate  in a-workshop of 1?his nature 

and they felt  that they h'ave LEARNT a great deal on library manage­

ment and now they wouid be able to i'mprov^^their l ib r a r ie s .  As to houi 

they would develop their own l ibr a r ie s ,  th6 participants mentioned 

the following:

i .  By providing better guidance to the library  users

i i .  Adoption of a proper c lassif ication  system

i i i .  Enlisting the support from the NCC and from the CMSC

i v .  Making new additions to the Library,  and

V .  Obtaining donations etc.
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1<i. As tc the acquisition of some/basic 3kills--in the techni-qu^ls 

of library managemsnt, the participants -meptipned -the followings

•i , Organisation and administration of a library 

x L . Classifibation  of books

i i i .  Better book control

iv .  Cataloguing of material

Mt Budgeting and financing of libraries

v i .  A majority of the participants fe lt  that they should go in 

for the UDC systsm of c lassif ication  of bocks.NCC should 

provide fa c i l it i e s  and assistance in its implemention.

15.  29 participants stated that such workshops should bo repoated.

A majority cf the participants felt that the district  libraries  

should be given further training in library management, c lass i f ic a ­

tion etc .  The duration of such courses should be at least 4 weeks.

15 .  Giving a general assessment of the entire programme, the parti­

cipants made the follouiing remarks;

i .  This uookshop shoul,d be follouisd up by  follou-§up' courses

i i .  d istrict  l ibrarians should be exposed to more trairiinfi

i i i .  The workshop was well conducted and properly arranged

’’i v .  Separate workshops should be, arranged, for Tgniil-spEaking^ 

areas and ^irhala-speaking areag,

v. The librciy '■-■ould have an effective  relationship with 

distrint iQUtjl Z-.ibraries_.

Conclusion

17.  The idea of organising this workshop was well-received. The 

participants appeared to have received new knowledge and attained 

some skills  in library  management. The NCC should prQ.anisp such 

courses at regular intervals ,  arnd the dis'trict librarians should 

be encouraged to develop their l ibrar ies .  The NCC should undQ,rtaks 

some staff development schemes by which the librarians  would be a-̂ le 

to work more e f f ic ie ntly .  Des'erving participants selected from among 

the district  librarians should be sponsored for further training 

in  the country and outside the country and,assistance of international 

organisations should be sought in this matter. The three l ibrarians of 

NCC Library,  Cf'lSC'Library and the School Library should, form them­

selves into a gtoup and work for the- development of district  

l ib r a r ie s .  NCC. should device a scheme under which, the distric,t 

l ibraries  should continue receive books in  an increasing manner.
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LIST OF PARTICIPANTS

1.  nr.A.fO. Premasena 

Education Assistant 

NCG^ Polohnaruwa 

Kaduruwela.

2 .  Mr.K.P.W.FIahinadadasa 

Education Assistant 

NCC,1A7, PettigalaujattB,

' GallBk

3.  n r . S . U . P ,  Ihalage 

Education Assistant 

NCC,147,  PettigalawattD,  

Galle .

4 .  M r .K .P .  Lekamge 

Education Assistant 

!\1CC, nahaweli 

Cooperative Building» 

Polgolla.

5. Mr .N .P .  Gurugevitti,

Eu’ucaticB "assistant

l\]CC,28 Bandaranaiks Maujatha, 

Ratnapura,

6. (^r. G. S, Amaradasa

Education Assistant ^

NCC 35/1  ,Dharmapala Maujatha, 

natara.

7 . nr.M.A.Somaratna 

Education Assistant 

NCCjB Baudaloka Maujatha, 

Chilaw.

8 . hiss .O .K .S .Laigianie  

Education Assistant

NCC, 1 / 3 4 ,Baudhaloka nauatha, 

Gampaha,

9 .  n iss .  Naleena Abeysinghe 

Education Assistant 

NCC,509,  Mandanda'uiela,

Matale.

10 .  Mrs .P .n ,Grace  Persrs

Education Assistant 

NCC,20 Riverside Road, 

Kalutara,
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11. nrs .A .K .H .Pe re ra  

Education Assistant

NCC, Peoples Bank Building,  

Kegalle.

12. Miss .A .P .H .R .Kum ari  3ayauieera 

Education Assistant

NCC Wellauaya Road, 

Moneragala.

13 .  Mrs.A .C .Panditharatne 

Education Assistant 

NCC Budhist Centre,

Nuwera Eliya.

14. Miss Wimala Kodikara 

Education Assistant

NCC, Technical College Road, 

Anuradapura,

15. W issoH .n .C .K ,  Heuanayake 

Education Assistant 

NCC, 150 Kandy Road, 

Kurunagalla.

16. A.Kerunaratne 

Educatic’n Assistant

NCC, Amaratunge Building,  

Kalmunai Road,

Ampara.

17.  nr.S.Buwanesuaran 

Education Assistant ,

NCC, Bazzar Street,

Uauuniya.

18. Mr.M.A.Pragasarajah 

Clerk/  Librarian,  

N C C /1 2 , 1 4 ,K ,K .S .  Road,

Jaffna .

19. PIr.P. Shanmugasunderam 

Education Assistant 

NCC,1 2 , 1 4 ,  K .K .S .R oad ,

Jaffna .

20 .  n r . T .Sellaturai  

District  Secretary

NCC 1 1 2 , Rest House Roai’d, 

Kalmunai.

21 .  f'I.C.N.Pushpanathan 

District  Secretary 

NCC Main Street,

Mannar. ,
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22.  Mr.S.Kohulanathan 

ClGrk/l\lCC

NCC, Kandy' Road,

K ilinochchi .

23 .  Mr .S .E .Seluakirubai  

Education Assistant 

NCC, Kgndy Road,

Kilinochchi •

2A, Miss Lakshmi Nanayakara

Education Assistant 

NCC,14 ,  fOedaketiya Roed,

Tangalla .

25. Mr-s. S .P .L a l ith a  Gunasekera

Education Assistant 

NCC, Ihala. Uua,

Kepitiipola .

.26, Wrs.Karuna Abeykoon

District- Secretary 

NCC,283 Plain Street,

Koliyapitiya ,

2 7 .  Miss.K.PI.m.Oe Silua 

Clark

455 ,  Galle Road,

Colombo. 3 .

28 .  Miss Dayanthi Navaratne 

Librarian & Documentation Officer 

455 ,  Galle Road,

Colombo. 3 .

29 .  Mrs .R , N.Horapaya 

Librarian

Library School of Cooperative, 

'Polgolla .

f- *

3 0 . '  -Mr.H.Tilek^bandu 

.Librarian

127 Grandpass Road,

Colombo.14.

•31. nr.P.Ratnaiaeera

Inspector of Societies Gr .I  

MCC, 455 Galle Road,

Colombo. 3 .
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l i i Q R K S H O P  P R  0 G R A !»1 m E

Sunday 2 7 ,5 ,7 9 Arrival of Participants.

Monday 2 8 , 5 , 7 9 IQ.OOa.ra.

11.Qti-12.Q0

12 .00-12 .30

12 .30-01 ,30p .m .

0 1 . 3 0 - 0 2 .30p,m.

0 2 .3 0 - 0 3 ,OOp.m, 

0 3 . 0 0 - 0 5 .30p,m,

Inauguration by I*lr,Lionol 

Gunauardana 3oint Director^ 
I'CA ROPC,

Introduction

nsthodology of the Workshop 

and other practical 

matters, by 

Mr,Daman Prakeshjj AV/A) .

Introduction to Polgolla 

Library by Mrs.fi.M.Morap- 

paya, Librarian of the 

School

,Lunch.

Introduction to the NCC 

Library by Pliss 3,Nava- 

ratns .  Librarian of the NCC

Introduction to CWSC 

Library by Mr.Tillakabandu.

Genetal Discussions on 

above topics.

Tuesday 2 9 . 5 . 7 9  0 8 .3 0 - 0 9 .30a,m. Role of Cooperative 

Libraries and Documentatior^ 

Services in the Promotion 

of Cooperative ideals 

and in cooperativ/e edu­

cation and- training pro­

gramme, by M r .B .D ,  Pandey, 

ICA, Librarian and Docu­

mentation Officer  and 

Mr,>l.'Til-lakabandu, cns'c 

.Librarian.

0 9 . 3 0 —1 0 , 30a,m, General Discussion cn 

above topics .
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ld.3Q-7l2.30p,in. Administration and rinanc£L

Probletn of space, furniture,  

f ixtures ,  prescruaticn of 

books, f inancial  arrangemonta. 

inventory control, admini­

stration of the library.

Tuesday 2 9 . 5 . 7 9 .  i 2 . 30-1.30p .m . Iritroducsd by B.D.Pandey and 

Miss Naveratne NCC Librarian.

1 ,30-5.3Gp,m. Group Discussion on above 

topics by groups I , I I  and

I I I  (Tha three groups u i l l  

be guided in 'their discussiona 

by the NCC Librarian ,  Polgolla 

School Librarian and the 

cnsc Librarian ,  each group 

is expected to uirite its  own 

group report) .

Ulednesila)f30.5.79 8.30-12-30

12 .30- 1 ,30p .m .  

1 . 3 0 - 5 .30p.m.

Sources of Cnnparatiun 

Information ;

Selection and acquisition of 

documsnts. Accessioning, 

circulation and display,

Loans and issuo system,cla­

s s if ication  and cataloguing, 

documentation and infnrmation 

services .

Introduced by B.D.Pandey 

assisted  by l^rs. Worapaya, 

i'Uss Navaratno and 

Nr .Tillakbandu.

Lunch Sreak.

Group discussion on above 

topics by Groups I , I I  andlll 

(The three groups will  bo 

guided in their discussions 

by tha NCC Librarian,  Polv- 

golla School Librarian and the 

CWSC Librarian ,  each group 

is  expected to write its  

own group report) .
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Thursday 3 1 , 5 , 7 9  .8 ,30 - 12 ,30  Proposed Scheme far Coop-

erativ/s Libraries development 

of the country for the con- 

aideration of National Coop­

erative Council of Sri Lankc 

(NCC) ,  Proposals to he iriple- 

mentud by NCC, Role of other 

National and International 

Organizationo, in the doue- 

lopment of Codperatiue 

l ib r a r ie s ,  docunientcitiGn and 

information pysterri/seruicps 

of Sri Lanka, Role of School 

of Cooperation Polgolla Sri 

Lanka, Role of CPISC (Coop­

erative Management Services 

Centro) , Role of ICA(lntGr- 

national Cooperative A ll i ­

ance) ,  Proposals for Training 

f a c i l i t i e s  fcr cooperative 

librarians  of Sri Lanka,and 

National Working Group of 

Cooperative Librarians And 

Documentation/ Information. 

Officers  o f  Sri Lanka Intro­

duced by B.D.Pandey aGsiatsd 

by Mr.Tillakabandu,

Mrs. norapaya, H is s . Navaratne

1 2 . 3 0 * 1 ,30p..m. Lunch

■1,30-5,30p .m .  Group Discussions on the

above ( i t  would bo good i f  

these reports are available 

to the plenary session the 

next- day. The three national 

librarians  u/ill continue 

trv gui-do th-e groups in their 

discussions and report 

w r it in g ) ,
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Friday 1 . 6 . 7 9 8 .3 0  - 12 .30

12 .30  

1 .30

1# 30p . mI 

S.30p.ni4

Plenary discussion and 

writing of combined reports 

by the Chairman and Secre­

taries of Groups I , I I  and 

I I I  on the subjects dis ­

cussed cn Tuesday, Wednesday 

and Thursday.

Lunch

Finalisation of Draft Report? 

In amalagamated form (All 

group-leaders will  get 

together to f inalise  the 

draft reports) .

Saturday 2 . 6 . 7 9 8 .30- 12 .30 Presentation of the Draft 

*^eports (amalagamated) of 

thG Wnrkshop for the approval 

of tho workshop's participants,

12 .30  

•| .30

1 . 3 0 p «m. 

3.00p.tTi.

3 .0 0  - 5 ,3 0 p .m .

Lunch

Evaluation of Workshop: 

Introduced by Mr.Daman 

Prakash.

Closing' session- Ualedictory 

address by Mr.E .C .Diuaratne*  

Principal School of 

Cooperation Pnlgolla .

\/q '..b of thanks by Mr .E .R .  

riudyansc and Pir. R. Ratnaweer?


